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McTouHuk nybnukaumm
OdmumansHbIN HTEPHET-NOPTan NpaBoBon uHdpopmaumm http://www.pravo.gov.ru, 13.04.2018

MprmMeyaHue K JOKYMEHTY
Hauyano gencreus gokymeHTa - 24.04.2018.

Ha3BaHue gokymeHTa
Mpukas MuHTtpyaa Poccum ot 02.02.2018 N 49H
"O6 yTtBepxaeHun npodpeccuoHansHoro craHgapta "Cneumanuct agMUHUCTPATUBHO-XO3SIMCTBEHHOM

nestenbHocTn"
(3apernctpmpoBaHo B MuHtocte Poccum 11.04.2018 N 50729)
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3apeructpuposaHo B MuHtocte Poccumn 11 anpens 2018 r. N 50729

MWHUCTEPCTBO TPYOA U COLMATIbHOW 3ALLNTLI POCCUACKOWN ®EQEPALINU

NPUKA3
ot 2 cheBpans 2018 r. N 49H

OB YTBEPXOEHWUW NPO®ECCUOHAIIBHOIO CTAHOAPTA
"CNEUWMAINCT ADMUHUCTPATUBHO-XO3AUNCTBEHHOWU OEATENBHOCTU"

B cootBetctBuUM c nyHktoMm 16 [lMpaBun paspaboTkum u yTBEpPXOEHWS NpodeccMoHanbHbIX CTaHAApPTOB,
YTBEPXXAEHHBIX NocTaHoBneHneM lNpaButensctea Poccuiickon ®epepaumm ot 22 auBapsa 2013 r. N 23 (Cobpanue
3akoHoaartenbcTBa Poccuiickon ®epepaumnn, 2013, N 4, ct. 293; 2014, N 39, cT. 5266; 2016, N 21, c1. 3002),
nprKasbIBalo:

YTBEpAUTb Npunaraembli NpodeccnoHanbHbii cTaHgapT "CneumanucT agMUHUCTPATUBHO-XO3SIMCTBEHHOWN
nestenbHocTn".

MwuHucTp
M.A.TOMUITNH

YTBepxaeH

npukasom MuHuctepcTBa Tpyaa
1 coumansHoOM 3alnTbl
Poccuiickon ®eaepaunn

oT 2 doeBpans 2018 r. N 49H

MPO®ECCUOHANBHbIA CTAHOAPT

CMEUMANNCT ADMUHUCTPATUBHO-XO3AUCTBEHHOW OEATENBHOCTHU

1096

PernctpaunoHHblin Homep

|. O6wue cBeaeHus

AOMWHUCTPaATUBHO-XO3SMCTBEHHAs NOAOEPXKKa U CONPOBOXAEHME 07.005
JedaTenbHOCTU opraHu3aumnn ’

(HaMmeHoBaHMe BUaa npodeccnoHanbHon AeAaTensHOCTI) Kon

OcHoBHas uenb Buaa npodeccuoHanbHON AeATeNIbHOCTU:

AOMUHUCTPATUBHOE, XO3SMCTBEHHOE, [OKYMEHTALVOHHOE 1 onepaumnoHHoe obecnedeHme,
noggepkka u conpoBoXaeHne pabdoTbl Bcex Cnyx0b n paboTHUKOB opraHu3auum

Fpynna 3aHaTUR:

1219 YnpasnswoLime 1324 PykoBoautenu cnyx6 no
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¢MHaHCOBO-3KOHOMUNYECKON U
aAMWHUCTPATUBHOWN
JEeATenbHOCTbIO, HE BXOASALLNE B
apyrue rpynnol

cHabeHuto,
pacrnpocTpaHeHno ToBapoB U
aHanorn4yHbiM BMaam
[EeATEenbHOCTH

1325 PykoBogutenu nogpasgeneHun 3323
(ynpaenstoLine) Ha TpaHcnopTe

3akynumkm

3332 OpraHunszaTtopbl KOHGEPEHLNN 1 3334 AreHTbl N0 onepauunsam ¢
ApYyrux MeponpuaTui HeOBWMXMMOCTbIO U ApYrom
COBCTBEHHOCTbLIO
3341 Odomc-meHekepsbl 3343 AOMWHUCTPATUBHLIN U MHOK
NCMNOSNHUTENbHBIN
CpeaHeTEXHUYECKUI
nepcoHan
4321 Cnyxalue, 3aHATble y4eTOM, 4323 Cnyxalue no TpaHCNopTHbLIM
npuemMom U Bblayen ToBapoB Ha nepeBo3kam
cknage
(kog OK3 <1>) (HaumeHoBaHue) (kog OK3) (HaumeHoBaHue)
OTHeceHuMe K Bnpgam 3KOHOMMUYECKOWN AeATeNTbHOCTU:
49.39.3 MepeBo3kM NaccaxmpoB CYXOMNyTHbIM TPAHCMNOPTOM HeperynspHble
68.10.1 MoproToBka Kk npogaxe COBCTBEHHOTO HEOBWXMMOIO UMYLLECTBa
68.10.2 Mokynka n npogaxa cOGCTBEHHOrO HEABMXMMOTO MMYyLLECTBA
68.20.2 ApeHga v ynpaBneHne COBCTBEHHbIM UMW apeHAO0BaHHbLIM HEXUITbIM
HeOBWXUMbIM NMYLLECTBOM
70.10 [eaTenbHOCTb ronoBHLIX 0hmcos
70.22 KoHcynbTupoBaHue no BonpocamM KOMMepPYeCKon AesaTenbHOCTU U
ynpasneHusi
81.10 [eaTenbHOCTb N0 KOMMIEKCHOMY 0BCNY>KMBaHUIO MOMELLIEHWIA
81.21 HeaTtenbHoCTb No o6Lwen ybopke 3gaHun
81.22 [eaTenbHOCTb NO YNCTKE N YOOPKE XMIbIX 30aHUN N HEXUIBIX NOMELLEHNIA
npoyas
82.11 [eaTenbHOCTb aAMUHUCTPATUBHO-XO3ANCTBEHHAA KOMMNIIEKCHas Nno
obecneyeHunto paboTbl opraHv3aunm
82.30 [edatenbHOCTb NO opraHn3aumm KOHPepPeHUUN 1 BbICTaBOK

(kog OKB3[ <2>) (HaMMeHoBaHMe BUAa 9KOHOMUYECKOW AeATENbHOCTN)

1. Onucanue TpyaoBbLIX PYHKLUN, BXOOAALLMUX
B npodpeccuoHanbHbIN cTaHaapT (hyHKUMOHanbHas KapTa Buga
npocpeccrmoHanbHOW AeATEeNbHOCTH)
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O0600LeHHbIe TpyaoBble hyHKLMM TpynoBble yHKLUM
Koq HanmeHoBaHue YPOBEHb HanmeHoBaHue Ko4 | ypOBEHb
KBanundpwm (nogypos
Kaumm €Hb)
KBanugm
Kaumm
A Ob6ecneyeHune 5 Onpegenexne notpebHocTel B ToBapax | A/01.5 5
paboTHMKOB W ycnyrax ons co3gaHus onTMManbHbIX
pacxoaHbIMM ycrnosun Tpyaa
MaTepuanamu,
TOoBapamu, OpraHu3aumsa npouecca 3akynku u A/02.5 5
obopynoBaHuem 1 npuobpeTeHne ToBapoB 1 yCnyr Ans
ycnyramv ansi CO34aHus oNTMMarnbHbIX YCNOBUIA Tpyada
co3gaHus
ONTUManbHbIX KoHTpOsb MCNosiHeHMs yCroBui A/03.5 5
ycroBswii Tpyaa [JOroBOpPOB Ha NMOCTaBKy TOBApOB M YCNyr
ONsl Co30aHNA ONTMMAaIbHbIX YCIOBUNA
TpyAa
OpraHusauns paboTbl CKNnagckoro A/04.5 5
X035IMCTBa OpraHmM3aumm n ydet
TOBapHO-MaTepuarnbHbIX LLIEHHOCTEN
(TML,), ncnonb3ayembix 4N CO30aHNS
onTMMarnbHbIX YCNOBUIA Tpyaa
Ob6ecneyeHne TEXHNYECKOTO U A/05.5 5
CEPBUCHOIO 0BCNyXNBaHNS
npnodpeTeHHOro ooMCcHOro
obopyaoBaHus (KpOMe OPITEXHUKN) 1
KOHTPOMb €r0 COCTOSAHUS
B OpraHunsaums 5 MpnobpeTteHne ana paboTHUKOB B/01.5 5
OenoBbIX N0e3nok OuneToB Ha BCe BUAbI TPAHCMNOPTa, a
paboTHMKOB, TaKkKe opraHmsauusa TpaHcdeposB
obecneyeHne
KopnopaTuBHbLIX U OpraHusaums npoxusaHusa paboTHukos | B/02.5 5
OenoBbIX BO BPEMS 4ENOBbIX NOE3J0K U1
MepOonpUATUR NPOXUBaHUS OENOBbLIX FOCTEN
opraHusaumu
OpraHusauus npouenypbl NONyYeHNst B/03.5 5
BM3 U pa3peLUnTENbHbIX JOKYMEHTOB A4S
Bble3Ja 3a rpaHvly 1 Bbe3aa B
Poccuiickyo ®enepaunio,
OOKYMEHTaLMOHHOE COMNpPOBOXAEHNE
noes3nok paboTHUKOB
Bbibop nocTaBLUKOB ANst opraHn3aumm B/04.5 5
[enoBbIX Noe3aok, obecneyeHns
KOpNopaTUBHbIX U OENOBbIX
MEepPONpUSATUIA
OpraHusauust conpoBoxaeHusa genosbix | B/05.5 5
roctev n obecneyeHne MeponpuaTuin
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Ans paboTHUKOB M AEeNO0BbIX FOCTEWN
C MaTtepunanbHoO-TeXHU OpraHusauns nepeBo3ku paboTHUKOB, C/01.5 5
yeckoe 1 OOKYMEHTOB 1 rpy30B OpraHusauum
OOKYMeHTaunoHHoe
COMpOoBOXAEHNE ConpoBoxaeHune n obecnevyeHne Cl/02.5 5
paboTbl TpaHcnopTa npotiecca opraHmsaLmm 6e3onacHoCTu
opraHusauuu B OOPOXKHOro ABWXKEHUSA NpuW SKCnnyaTaumm
uensix obecneyeHns TpaHcnopTa opraHu3auum
ee JeATenbHoCTH
ConpoBoxaeHune n obecnevyeHne C/03.5 5
npouecca aKcnnyarauumu, odcnyxmnsaHms
W peMOHTa TpaHcnopTa opraHusauum
OpraHu3aums 3akynku n npuobpetenns | C/04.5 5
TOBApOB M YCNyr Ansi 3KCnyatauum n
obcnyxmMBaHMsa TpaHcnopTa
opraHusaumm
D MaTepnanbHO-TeXHM ConpooxageHue n obecnedyeHune D/01.5 5
yeckoe 1 npotiecca akcnnyartaumm, o6cnyxmBaHums
OOKYMEHTaLMOHHOE N PEMOHTa OOBLEKTOB HEOBMXUMOCTU
COMpoBOXAEHNE opraHusaumm
npotecca
yrnpasneHus Monbop 061LEKTOB HEABMXMMOCTH B D/02.5 5
HeBWXUMOCTbIO Lensax pasmeLleHnss opraHnsaumm u
opraHusauum BeJeHUs ee XO39NCTBEHHON
OeaTenbHOCTU
[okymeHTaLnoHHOE CONpoBOXAEHME, D/03.5 5
cBsI3aHHOe ¢ obecneyeHeM npaea
COBCTBEHHOCTW MITM UHOTO BELLHOMO
npasa 1 NpoLLeccoB NCMNOMNb30BaHWs,
aKkcnnyaTauum n 06CnyxMBaHusi
00BHEKTOB HEABWMXXMMOCTI OpraHm3aumum
OpraHu3aums 3akynkv n npuobpeTeHnst D/04.5 5
ToBapoB, 060pyAOBaHNS U YCIYT B LIENAX
aKcnnyaTaumm n obcnyxmBaHus
0OBbEKTOB HEABWKMMOCTM OpraHu3aLmm
E OpraHusauusi OpraHusauus pasmeLleHunsa padboTHukos, | E/01.6 6
pabouero 30HMpOBaHMe n obecneveHme
NpOCTpaHCTBa, appeKkTUBHOro NCNONb30BaHNS
cosfaHue u nomeLLeHumn
obecneyeHne
onTUMarsbHbIX OpraHusauns 1 KOHTPOsb E/02.6 6
yCroswui MaTepuanbHO-TEXHNYECKOrO
BbINONHEHUSI obecrneyveHns geaTenbHOCTM PaboTHNKOB
TPYAoBbIX YHKLMN opraHusauuu
paboTHMkamu
opraHvsaumm OpraHusaums paboTbl cnyxobl npyuema E/03.6 6
nocetuteneun
OpraHusaumsi KopnopaTuBHbLIX U E/04.6 6
OenoBbIX MeponpuaTui
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agMUHUCTPATMBHO-XO3SIM. ..

F OpraHusauusi 6 YnpaBneHne nepeBo3kamu F/01.6 6
npoLeccos KopnopaTyBHbLIM TPAHCMNOPTOM Y
nepeBo3Ku [0CTaBKOWN rpy3oB OpraHusauum
paboTHMKOB,
OOCTaBKU rpy30B 1 MocTpoeHmne npouecca obecneveHms F/02.6 6
yrnpaBneHune opraHnsaumm TPaHCNopTOM U
KopnopaTuBHbIM MaTepuanbHO-TEXHNYECKOrO
TpaHCcnopToMm obecneyeHns KOpNopaTUBHOIO
opraHusauumu TpaHcnopTa
OpraHnsauus n paspaboTtka F/03.6 6
MeponpuaTun no obecneyeHno
6e3onacHOCTV NepeBo30kK
KopnopaTvBHbLIM TPaAHCNOPTOM
opraHusaumm
G |YnpasneHwve 6 OpraHusaums n obecneveHune G/01.6 6
obbekTamu ynpaBneHuss COBCTBEHHON
HEeOBWXMMOCTH, HEOBWXMMOCTBIO U HEBUXUMOCTbIO,
HaxogAWMMUCS B NCNoNb3yeMON Ha OCHOBAHUN OPYrux
cobCTBEHHOCTYU BELLHbIX NpaB
opraHusauum nnm
NCNonb3yeMbIMn Ha OpraHusauums npouecca Bbibopa G/02.6 6
OCHOBaHUW Apyrux 006beKTa HeABMXKUMOCTM B LIENSAX
BELLHbIX NpaB MOKYMKW NN apeHabl
YnpaBneHne AOKYMEHTaLUOHHbIM G/03.6 6
CONpoOBOXAeHMEM 0OBEKTOB
HeJBWXMMOCTU opraHM3aLmu
H OnepaumnoHHoe n 7 YnpasneHve agMVHUCTPaTUBHOWN, H/01.7 7
cTpaTernyeckoe XO351IMCTBEHHOW, JOKYMEHTALNOHHON U
yrpaBneHue opraHn3aLMOoHHON NoaaepX Kon
npoweccamm opraHusaumm
aAMWHUCTPaTMBHOIO
, XO35INCTBEHHOr O, Onpepnenexune n peanusauus H/02.7 7
OOKYMEHTaLNOHHOro CTpaTernyeckoro passuTus
M OpraHn3aumoHHOro aAMWUHUCTPATUBHOWN, XO3ANCTBEHHOM,
COMPOBOXOEHUS 1 OOKYMEHTaLMOHHOM 1 OpraHn3aLMOHHON
obecneyeHus noaaepxku
OEeATenbHOCTH
opraHusauum ®uHaHcoBbIN aHanu3, 6iogxetmposaHne | H/03.7 7
N ynpaBrieHe OEHEXHbIMU NOTOKaMM Ha
a4MVHUCTPATMBHYIO, XO3ANCTBEHHYHO,
OOKYMEHTALMOHHYIO N OpraHn3aunoHHYH
0EeaTenbHOCTb
YnpaBneHue nepcoHanom CTpykTypHbix | H/04.7 7
noapasaeneHnii, OCyLLLeCTBASOLLNX
a4MVHUCTPATMBHYIO, XO3ANCTBEHHYHO,
OOKYMEHTALMOHHYIO N OpraHn3aunoHHYH
noanepxky

lll. XapakTepucTuka 0606LeHHbIX TPYAOBbIX (PYHKLMIA

3.1. O606wweHHan TpyaoBas yHKUMsA

KoHcynbTtaHTllntoc

HageXHas npaBoBas noaaepxka

www.consultant.ru

CtpaHuua 7 n3 100


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyna Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "Cneumanuct

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHusi: 23.07.2018

agMUHUCTPATMBHO-XO3SIM. ..

ObecneyeHne pabOTHUKOB pacxodHbIMU
MaTepuanamu, ToBapamu, YpoBeHb
HanmeHoBaHue P P Kopn A P 5
obopyaoBaHWeEM 1 ycrnyramn ans KBanudukalmm
CO34aHns oNTMMarbHbIX YCNOBUIA Tpyaa
MpoucxoxaeHune
P Hae _ 3aMMcTBOBaHO
00600LeHHon TpygoBon | OpurmHan X
13 opurnHana
OYHKLMN
Kon PernctpaunoHHbIn
opurMHana HoMmep
npodeccnoHanbHoro
cTanfgapTa

Bo3moxHble
HavMeHOoBaHWs
OOIMKHOCTEN, Nnpodeccui

Cneumanuct no agMMHUCTPATMBHO-XO35IMCTBEHHOMY o6ecneveHmto
Odmc-meHenxep

TpeboBaHus kK
0bpas3oBaHuo U 06y4YeHNIO

CpepHee npodeccroHansHoe obpasoBaHue - nporpammMa NoAroTOBKU
crneunanucToB CpeaHero 3BeHa U

HononHutensHoe npodgeccnoHansHoe obpa3oBaHne - MPorpaMmel
npoceCccuoHansHoON NeEpenoAroTOBKM No NPOUo 4eATENBHOCTU

TpeboBaHUs K OMbITy
npakTuyeckoi paboTbl

Ocobble ycnosusa gonycka
K pabote

Ipyrve xapaKTepucTuku

HononHutensHoe npodeccnoHanbHoe obpa3oBaHme - MPorpaMmel
NoBbILLEHMS KBanndukaLmum no Npouno AeaTenbHOCTU (He pexe Yyem
pas B Tpu roga)

[AononHutenbHbIe XapaKTepUCTUKU

HanmeHoBaHMe gokymeHTa

HaunmeHoBaHve 6a30BoW rpynmnbl, JOMKHOCTU
(mpodheccum) nnu cneynanbHOCTH

Kog

OK3

3323 3akynLmkm

3341 Odmc-meHexepbl

3343 AOMWHUCTPATUBHBIN U MHOW UCMONMHUTENbHbLIN

Cpeﬂ,HeTeXHMHeCKMVI nepcoHan

4321 Cnyxawme, 3aHSTbIe y4€TOM, NPUEMOM U1 Bblaaven

TOBapoOB Ha CKnage

EKC <3>

- AomMmuHuncTpaTop odmca

- 3aBegyoLmii cknaaom

- Cneunanuct

KoHcynbTtaHTllntoc
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- OKOHOMWCT MO JOrOBOPHOW U NPETEH3MOHHOMN paboTe
- OKOHOMUCT MO MaTepurarnbHO-TEXHUYECKOMY
CHabXxeHuto
OoKNAaTP <4> 22141 3aBeaytoLLmii Cknaaom
22953 MHcnekTop No MHBEHTapusauum
23011 MHcnekTop no akcnnyaTauMOHHbIM,
NPOn3BOACTBEHHO-TEXHUYECKNM N OpraHn3aunoHHbIM
Bonpocam
26541 Cneumanuct
27743 OKOHOMUCT MO AOrOBOPHOM U NPETEH3MOHHON paboTe
27744 OKOHOMUCT MO MaTepurarnbHO-TEXHUYECKOMY
CHabXxeHuto
3.1.1. TpynoBas cdyHKums
OnpegeneHne noTpebHOCTEN B TOBapax U YpoBeHb
HanmeHoBaHue |ycnyrax ans cosgaHnsa onTuManbHbIX Kog |A/01.5 (mogypoBeHb) 5
ycnosun Tpyaa KBanudgukaumm
MpoucxoxaeHune 3aMmMcTBOBaHO
P L OpurnHan X
TPYAOBOMN OYHKLUN 13 opuruHana
Kon PerncrtpaunoHHbIn
opuruHana Homep
npodeccnoHansHoro
cTaHgapTa

Tpynosble genicteusa |Mprem 3asBoOK Ha ToBapbl U ycryrn AN cos3faHus onTUmaribHbIX YCNOBUN
TpyAa

OnpegeneHre KayecTBEHHbIX U KOMNMYECTBEHHbIX NOTpebHoCTe paboTHMKOB
B KaHUENAPCKMUX, XO3SNCTBEHHbIX W COMYTCTBYIOLWIMX ToBapax W ycryrax,
ocucHoro oGopynoBaHus

rlpOBe,D.eHVle aHanm3a CcoOoTBeTCTBMA TMOCTYNUBLUUX 3aABOK JIOKallbHbIM
HOPMAaTMBHbLIM akTaM opraHusaunun, a Takke 3aniaHmpoBaHHOMY 6IO.IJ.)KeTy

MNogroToBka AaHHbIX 4N Bbl60pa NoCTaBLUMKa TOBAapOB U ycnyr

lNoaroToBka nnaHa NOCTaBKKU NO 3asiBKam Ha TOBapbl L ycnyru

CDOle/IpOBaHVIe 3akasa NnocCTtaBLUMKY TOBApOB 1 ycnyr

OTnpaBka 3asiBKM NOCTABLLMKY TOBApOB U YCyr

CocTaBneHue CBOAHbLIX YYETHbIX U OTYETHbIX JOKYMEHTOB MO OnpeaeneHunto
noTpebHoCcTel B ToBapax W ycrnyrax Ansi CO34aHus OnTUMarbHbIX YCIOoBUiA
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TpyAa
Heobxoaumele Pabotate c 3asiBkamu, hopmMupoBaTh €AuHbIA 3aka3 Ha ©ase HeCKOMbKux
yMeHUs 3a8BOK, (hopMmpoBaTb 3aka3bl B COOTBETCTBUM C KaTeropuem TOBapoB W
ycnyr
Onpepnenatb obbem HeobxoauMbIX notpebHocTen B

MaTtepuanbHO-TEXHUYECKNX pecypCax B COOTBETCTBUMM C JOKalbHbIMU
HOPpMaTMBHbIMU akKTaMn n OrooxeToM opraHmn3auunmn

OnpegensaTe Haubonee 3ddeKTVBHbIE W KA4YeCTBEHHble MokasaTenu
HeobXxoaMMbIX TOBapOB 1 yCnyr

CocrtaBnatb 1 ohopmnaTb JOKYMEHThI AN npoueayp Bbibopa NOCTaBLUUKOB
n npoueayp 3akynku

dopmynmpoBaTbe NOTPEGHOCTU B TEX WUIN MHBLIX TOBapax W ycryrax, a Takke
nsnaratb UX onMcaHue B NUCbMeHHol dopme

PaboTtaTtb ¢ 3akno4YeHHbIMMK [oroeopamMm Ha noCTaBKy TOBapoB W OKasaHue
ycnyr Ana co3gaHna ontuMalribHbIX YCJ'IOBI/I17I TpyAa

CocTtaBnsaATb CBOOHbIE Y4Ye€THble W OTYETHble [OOKYMEHTbl B  Lenax
OCYLLLECTBMEHMSA KOHTPOMS W aHanu3a [[aHHbIX O (haKkTax XO3sIMCTBEHHOW
OeATenbHOCTU OpraHM3aumnmn, COCTOSHUA PbiHKa TOBApOB M YCNyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE — MNporpamMmbl  ANA  BefeHus  yyeTa,
cucTeMaTvMsauMnm M aHanusa gaHHblX, CocTaBrneHus 6a3 AaHHbIX, BedeHUus
AOKyMeHTo060opoTa, CrnpaBOYHO-MpPaBOBbLIE CUCTEMBI, pecypcbl
MHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

BecTu neperoBopbl M [enoByl nepenucky, cobniojas HopMbl OEenoBOro

3TnKeTa
Heobxoaumble JlokanbHblEe HOpMaTuMBHbIE aKTbl OpraHun3auumn obuwero Xapaktepa “ no
3HaHWUA CbYHKLI,I/IOHaJ'IbHOMy HanpaBJ1eHUO OeATENIbHOCTH

PblHOK MOCTaBLUMKOB TOBapOB W Ycnyr, obecnedynBalolwnx Cco3fdaHue
onTUmarnbHbIX YCNOBUIA Tpyaa

LleHOBaﬂ NONMNTUKA pPbIHKa Ha onpeferfieHHble KaTeropmm ToBapoB N yCnyr

MNpaBuna genoBon Nnepenncku

I'Ipanma AEeNnoBOro 3TUKeTa

MNopsagok ohopmMneHnsa 3akasoB y NOCTaBLUMKOB TOBapOB U YCryr

OcHoBHble YCINOoBUA 3aKIOYeHHbIX O0roBOpoOB Ha MNOCTaBKy TOBaAapOB WU
npegocrtaeneHne ycnyr B 4actu npouenypbl OCt)OpMJ'IeHI/IFl 3aKa3a Ha WuX
nony4yeHune

CTpyKTypa 1 NpUHLUMIbI OpraH13aumnm JoKyMeHToobopoTa

3akoHoOaTeNbCTBO Poccuiickon depepauumm B obnactu
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MaTepuanbHO-TEXHNYECKOro obecneyvyeHunsi, 3aKkyrnovyHon AeAaTernbHOCTH,
OEnonpou3BoACTBa U apXMBUPOBAHMSA B pamKax BbIMONHAEMbIX TPyOOBbIX
YHKUMIA, a Takke rpaxaaHckoe 3akoHopaaTtenscTBo Poccuiickon ®enepaunm
B 4aCTun perynmpoBaHnA [OOroBOPHbIX OTHOLLEHUA U coenok mexany
y4aCTHUKaMU pbliHKa

Cnocobbl 06paboTkn MHGOpMaUUM C  KCMNOSIb30BAHMEM MPOrpaMMHOro
obecneyveHmns 1 KOMMNbITEPHBLIX CPEACTB

CTpykTypa opraHusaumm

Opyrne -
XapakTepucTUKn

3.1.2. TpynoBas cyHKkums

OpraHusaums npouecca 3akynku u YpoBeHb
HaunmeHoBaHve |npuobpeTeHne ToBapoB U ycryr Ansg Kog |A/02.5 (nogypoBeHb) 5
CO34aHns onTMMarbHbIX YCOBUA Tpyaa KBanudukaumm
MpouncxoxaeHve 3aumcTBOBaHO
P L Opwurunan X
TPYAoBOW PyHKLMK n3 opurnHana

Kon PernctpaunoHHbIn
opuruHana Homep
npodeccunoHansHoro
cTaHgapTa

Tpynosble gevicteua |MNpoBegeHve aHanuM3a pblHKA TOBApoOB M YCNYr, COOTBETCTBYHLUMX
noTpebHOCTAM opraHusaumm

Opranaau,Mﬂ 0T6opa NOoCTaBLIMKOB C NPUMEHEHUNEM  KOHKYPEHTHbIX
crnocoboB 3aKynKun

MopgrotoBka  OOKyMeHTauuu  Ons  nNpoBedeHust  npoueayp  Bblbopa
MOCTaBLLMKOB M 3aKyMKu

ConpoBoxaeHue npoueaypbl 3aKnoYeHUss KOHTPaKTOB Ha MOCTaBKy TOBapOB
¥ NpegocTaBneHne ycnyr

CuctemaTtusaums n o06006LweHne MH(bOpMaLI,VII/I O 3aKJMlO4YeHHbIX AOoroBopax

BepneHve peecTtpa 4OroBOPOB Ha MOCTaBKy TOBApOB M OKasaHue ycryr

BeneHne 6a3bl NOCTaBLLMKOB TOBapoOB u ycnyr

MOHWUTOPWHS LieH Ha npuobpeTaemble TOBapbl U yCnyru

PaboTta ¢ nocrasLimkamm TOBapoB M ycnyr C Uenbko ynyyweHunda Kadecrtsa u
CHWXEeHUA 3aTtpaT

CocTaBneHMe CBOAHbIX Y4YETHbIX W OTYEeTHbIX [OOKYMEHTOB O dakTax
XO3ANCTBEHHOW [OeSATENbHOCTM OpraHusauMu B YacTu 3akasa MoCTaBKM WU
MCMOb30BaHUS TOBAPOB U YCIYr, COCTOSIHUSA PbiHKa TOBAPOB U YCIyr
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Heobxogumble Onpegenate Haubonee adpeKkTMBHbIE UM Ka4YeCTBEHHblE MoKasaTenu
yMeHus HeobX04MMbIX TOBApPOB U YCNyr
Onpepnenatb obbem HeobxoauMbIX notpebHocTen B

mMaTtepunalrnibHO-TeXHNYECKUX, CpVIHaHCOBbIX pecypcax B COOTBETCTBUN C
JTOKaJ1ibHbIMW HOPMaTUBHbIMWU akTaMn n OromxeTom opraHmnsauunmn

OpraHn3oBbIBaTb NpoLeaypy 3akynkv TOBapoB Unu ycnyr

CocTaBnsiTb U 0ohopMNSTE AOKYMEHTbI AN NpoLeayp Bbibopa nocTaBLUMKOB
¥ npouenyp 3aKkynku

dopmynupoBaTb NOTPEBGHOCTM B TEX UMM MHBIX TOBapax M ycriyrax, a Takke
n3naratb UX ONUcaHue B NMCbMEHHON hopme

CocTaBnsiTb M 0OPMIATb AOrOBOPbLI Ha NPUOGpPeTeHe TOBApPOB U yCNyr ANs
CO34aHusi ONTMMarbHbIX YCIOBWI Tpyaa

Knaccmq)mumpoaaTb nepBuYyHble OTYETHble OOKYMEHTbl, OuUeHuBaTb WX
cooTBeTCcTBME TpeboBaHuAM 3akoHodaTenbcTBa Poccuickon depgepauun m
yCrnoBuMsAM Jorosopa

CocTtaBnsATb CBOOHbIE Y4Ye€THble W OTYETHble [AOKYMEHTbl B  Lensax
OCYLLLECTBMEHMSA KOHTPOMS WM aHanu3a [gaHHbIX O dhakTax XO3sMCTBEHHOW
OEeATenbHOCTU OpraHM3aLmm, COCTOSIHUK pbiHKa TOBAPOB U yCInyr

CocTtaBnsaTb, cucrteMatn3npoBaTtb U aKTyanM3npoBaTb 6a3y nocTaBLNKOB
TOBaApOB 1 ycnyr

Mcnonb3oBaTtb  KOMMbKOTEPHbIE  MporpaMmmbl  ANA  BeOEHUa  y4yeTa,
cucTemaTmsaumMm U aHanmsa [aHHbIX, CocTaBneHust 6a3 OaHHbIX, BeOeHus
OOKYMeHTo0o00poTa, CMpaBOYHO-MPaBOBbIE CUCTEMBI, pecypcbl
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT", oprTexHuky

Mcnonb3oBaTtb cpeacTBa KOMMYHUKALMK

Bectun neperosopbl “ OenoByk Neperuncky, cobntogas HOPMbl [O€e510BOro

aTUKeTa
Heobxogumblie PbIHOK MOCTaBLUMKOB TOBapoB M YCMyr B paMKax BbIMNOMIHEHWs 3adad Mo
3HaHUsA CO3[aHu0 ONTUMarbHbIX YCINOBUIA TpyAa

LleHOBaﬂ NONMNTUKA pPbIHKa Ha onpeferfieHHble KaTeropmm ToBapoB N yCnyr

MpuHUMN, anropyUTM K 3Tanbl NPOBEAEHNS 3aKYMOK

OcHoBbI 4OroBOPHON paboThl

Mopsaaok 3aknoyeHns Jorosopos

3akoHo4aTeNnbCTBO Poccuinckon denepauumn B obnactu
MaTepuanbHO-TEXHNYECKOro  obecneyveHusi, 3aKkyrnovyHOW AeATenbHOCTH,
CKMaZiCKoro yyeTa, Mo BOMpocaMm noxapHon 6e3onacHoCTW, oXpaHbl Tpyaa,
akonormyeckon 6e3onacHoOCTW, [OEenonpovM3BOACTBA U apXMBMPOBaHMS B
pamkax BbIMOSHAEMbIX TPYAOBbIX (PYHKUMIA, a Tawkke rpaxgaHckoe
3akoHogartenbcTBo Poccunckon depepaumm B 4YacTuM  pPerynupoBaHus
[OrOBOPHbBIX OTHOLLEHUI 1 COENOK MeXay y4acTHMKaMU pbiHKa
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JlokanbHblEe HOpMaTuMBHbIE aKTbl OpraHun3auumn obuwero Xapakrtepa “ no
beHKLI,I/IOHaJ'IbHOMy HanpaBJieHUO OeATENIbHOCTHU

CTpyKTypa v NpMHUMMLI OpraHn3aummn JoKyMeHToobopoTa

BasoBble OCHOBbI MHOPMATUKWU, MNOCTPOEHUS MHAOPMALIMOHHBLIX CUCTEM U
ocobeHHoCTU paboTbl C HAMMK

Cnocobbl 06paboTkn MHGOpMaUUM C  KCMNOSIb30BAHUEM MPOrpaMMHOro
obecneyeHmnst 1 KOMMbIOTEPHbIX CPeacTB

lMpaBmna genoBon Nnepenncku

I'Ipanu'la AenoBOoro 3TuKeTa

CTpyKkTypa opraHusaumm

Opyrne -
XapakTepucTUKn

3.1.3. TpynoBas cdbyHkums

KoHTpOnb MCNONHEHUs YCroBUiA
OOroBOPOB Ha NOCTaBKY TOBAPOB M yCnyr YpoBeHb
HaunmeHoBaHue y yeny Kog |A/03.5 (nogypoBeHb) 5
ONSA co3aaHns ONTUMAarbHbIX YCIOBUN
KBanvdukaumm
TpyAa
MpoucxoxaeHune 3aMmMcTBOBaHO
P L OpvrnHan X
TPYOOBOM OyHKLUK 13 opurnHana
Kon PernctpaunoHHbIn
opuruHana Homep
npodeccroHanbHoro
cTanfgapTa

Tpynosble gencteua | OTcrnexvBaHMe CPOKOB — MpoBedeHUst onnaTel B COOTBETCTBUMM  C
3aKMHYEHHBIMM JOrOBOPaMM, B TOM Yucre ogepTsl

KOHTpOJ'Ib cobniogeHnss M UCMNOSHEHMS yCJ'IOBMVI OOroBopoB MNoCTaBKU
TOBaApOB Unun npenocrtaBnieHna ycnyru

KoHTponb cobntogeHns ycrioBuin NpeaoCcTaBneHns NepBUYHON JOKYMEHTaLMm

aneMKa nocTaBnAdeMbIX TOBApOB U yCnyr B COOTBETCTBUM C D,eIZCTByI'OLLI,I/IMM
gorosopamun, HopMamvu 1 npasunamm

I'IpOBepKa COOTBETCTBUA NOCTaBIdAEeMbIX TOBApoOB 3adABJIEHHbIM MapKMpOBKam
N XapakTepuctmkam, a TakKkKe WX KOJIN4eCTBEeHHOro un Ka4deCTBeHHOro
COOTBETCTBUA

OueHka KayecTBa OKa3blBaEMbIX ycnyr

O(*)OpMJ'IeHI/Ie NPUHATBLIX TOBApOB N yCnyr B COOTBETCTBUN C D,eI7ICTByIOLLI,MMM
gorosopamun, HopmMamvu 1 npasunamm I'IepBI/I‘-IHOIZ OTYETHON OOKYyMeHTauumu
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OdcbopmreHne OTYETHbIX JOKYMEHTOB B COOTBETCTBUM C TpeboBaHMAMU Anst
KOHTpareHToB 1 NogpasaeneHuii Gyxrantepckoro yyeTa

BeneHue paboTbl ¢ NocTaBLUMKAMM MO YCTPAHEHMWIO AOMYLLEHHbBIX HAPYLUEHWI
yCroBWiA JOroBOpOB

Bsaumopgenctene c nogpasgeneHusMu opraHmsaumm Mo npeTeH3VOHHON
paboTe B criyqae HapyLeHUss KOHTpareHTamu ycrioBumin JOrOBOPOB

AKTyaJ'IVI3aLI,VI9| 0asbl MOCTaBLUMKOB TOBApOB WM YyCnyr C TOYKN 3peHuna ux

GnaroHagexHocTu
Heobxogumble PaboTtaTb C 3aknoyYeHHbIMW OOroBOPaMM Ha NMOCTaBKy TOBapoB W OKasaHwe
yMeHus ycnyr

Knaccmbmu,mposaTb nepBuyHble OT4YEeTHble [OOKYMEHTbl, OueHMBaTb UX
cooTBeTCTBUE Tpe6OBaHMFIM 3akoHogaTtenbcTBa Poccuinckon Cbep,epau,wl n
ycnoBuAamM goroesopa

BecTn neperoBopbl N0 YCTPAHEHWIO HAPYLLEHWUIA YCNOBUIA AOrOBOPOB

Bectn AENOBYH Nepenncky, cobnogas HOPMbI O€ef10BOro 3TukeTa

CocTtaBnsTb CBOAHblE y4eTHble WU OT4YEeTHble [OOKYMEeHTbl B Uenax
OCyLWlEeCTBJ1IEHUA KOHTPOJSIA W aHann3a AdaHHbIX O (*)aKTaX XO3SNCTBEHHOM
0eATeribHOCTU opraHn3aunn, COCTOAHUA pbIHKa TOBapOB U yCcnyr

CocTaBnsATb, CUCTEMATM3NPOBaTb M akTyanuaupoBaTb 6a3y MNOCTaBLUMKOB
TOBApOB M yCnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNporpamMmbl  ANS  BeAeHus  yyeTa,
cucTeMaTMsaumMnm M aHanusa faHHblX, CocTaBneHus 6a3 gaHHblX, BedeHUs
AOKymMeHTo0o6opoTa, CrnpaBoOYHO-NpaBoOBbIE CUCTEMBI, pecypcbl
NHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtBa KOMMYyHUKaunn

Heobxogumble PblHOK nocTaBWMKOB TOBapoB MK ycnyr, obecneynBalolmx co3gaHue
3HaHuA onTumaribHbIX YyCroBun Tpyaa

YcnoBus 3akniOYEHHbIX 00roBopoB Ha NOCTaBKy TOBapoB U npenocrtaBlieHne
ycnyr

OcHOBbI fOroBOPHON PaGoThl

nOpﬂ,EI,OK 3aKrr4yeHna goroeopos

3akoHoaaTenbCTBO Poccuiickon depepaymm B obnactun
MaTepuanbHO-TEXHNYECKOTO obecneveHusi, 3akyrnoyHOW  OeATenbHOCTH,
3aWuThl NpaB NoTpebuTens, 4enonpon3BoACTBa M apXMBUPOBAHUSA B paMKax
BbINMOSTHAEMbIX TPYAOBbIX (DYHKLMIA, a TaKKe rpakaaHCKoe 3aKoHoAaTenbCTBO
Poccuiickon ®efepaumm B YacTu perynvpoBaHusi 4OrOBOPHbLIX OTHOLLIEHUIA U
COEenoK Mexay y4acTHUKaMu pbiHka

CaHuTapHble HOpMbI U MpaBuna, Kacalwlyecs OnpeaesieHUs KadecTsa
npuobpeTaemMbix TOBAPOB 1 YCIyr
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CTtaHOapTbl U TEXHUYECKME YCIIOBMS, KacalolMecs onpeerneHuss KavyecTBa
npuobpeTaemMbix TOBAPOB W YCIyr

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHun3auuun obuero Xapaktepa “ no
Cb)/HKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHUO OeATENIbHOCTU

CTpyKkTypa 1 NpUHLMMbI OpraHn3aLmMm JoKyMeHToobopoTa

BasoBble OCHOBbI MHOPMATUKWU, MNOCTPOEHUS MHAOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMMK

Cnocobbl  06paboTkn wuHGOpMaUMM C  UCNOMNb30OBaHMEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

lMpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumu

Opyrve -
XapaKkTepucTunkm

3.1.4. TpynoBas cdyHKkuus

OpraHusauus paboTbl CKNaackoro

X03ANCTBA OpraHn3auun n yyeT YpoBeHb
HanmeHoBaHMe |TOBapHO-MaTepuanbHbIX LEHHOCTEN Kog | A/04.5 (noaoypoBeHb) 5
(TML), ncnonb3yembix Ans co3gaHus KBanudukaumm

onTuMarlnbHbIX yCJ'IOBVIVI TpyAa

MpouncxoxaeHve 3anmcTBOBaHO
4 OpurnHan X
TPYAoBOW PyHKLMK n3 opurnHana
Kog PerncrpaunoHHbIn
opurMHana HoMep
npodeccnoHansHoro
cTaHgapTa

pr,El,OBbIe nencTems OpFaHVI3aLI,I/IF| Pa3rpy3kn n 0OCTaBKM TOBAPOB Ha MeCTa XpaHeHuA

OpraHusaums xpaHeHusa TML,

Cosganne ycnoBuin anst  ©e3onacHOro  XpaHeHUss U COXPaHHOCTU
cknagmpyembix TML,

CocTaBneHune 6asbl CKNagckoro yvyeta

BHeceHune B 6a3y cknafckoro ydeta AaHHbIX HA OCHOBaHUM OCPOPMITIEHHBIX B
YCTaHOBIIEHHOM 3aKoHo4aTenbCTBOM Poccunckon depepaumm "
noKanbHbIMWU HOPMaTMBHLIMW akTaMn opraHu3aumm Nopsgke U UCMOSTHEHHbIX
NepBUYHbIX, OTYETHbIX N YYETHbLIX JOKYMEHTOB

Onpe/:l,eneHVle Ka4eCTBEHHOIo COCTOAHMA NOCTynawwnx Ha CcKnag wu
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XpaHsawmxca Ha cknage TMLU, w©x rogHocTM wnNM  HErogHoctTn K
NCMOMb30BaHUIo

BeneHune ydyeTta octaTkoB XpaHAwWmMxces Ha cknage TML|

BegneHune yyeta gBmxeHns TML,

MpoBepka dakTnyeckoro Hannyma TML,

CnucaHue npuealnx B HEroAHOCTb XPaHALLMXCSA PecypcoB B COOTBETCTBUM
C HopMamu

MoarotoBKa K yTMnM3auuu npuwlewmx B HErogHocTb UNM He TpebyroLmnx
JanbHenwero ucrnonb3osanua TML

OpraHusaumsa Bblgadm TML, B cooTBETCTBUM C HOpMamu M perfnameHTamu,
BHECEHVE COOTBETCTBYIOLLMX 3anucen B cUCTEMy y4eTa

KoHTponb pacxogoBaHus n ncnosnb3osaHuna TML|

OdopmneHne maTepuanbHbIX OTYETOB, OTpaxaroLwmx aAsmkeHne TML,

MpeactaBneHne B OyxranTepuio opraHuM3auuMum MaTepuarnbHbIX OTYETOB,
oTpaxatowwmx asmxeHne TML|

lMposeneHune nHseHTapmnsaumi TML

CocTtaBneHve CBOAHbIX YYETHbIX M OTYETHbIX AOKymeHToB 0 TML, 06 wnx
OBWKEHUN, UCMONb30BaHUN U COCTOAHUN

Heobxogumble OuenuBaTtb coctosHme TML
yMeHus

KnaccuduumpoBatb MNepBUYHbIE OTYETHbIE [OKYMEHTbI, OLEHMBaTb WX
cooTBETCTBUE TpeboBaHWAM 3akoHodaTenbcTBa Poccuiickon ®epepaumu n
yCrnoBuMsIM Aoroeopa

Mcnonb3oBaTtb npunemsbl KOMMMEKCHOM NnpoBepKn MNepBUYHbIX YYE€THbIX
OOKYMEHTOB

OdbopmMnsiTe NEpPBUYHBIE JOKYMEHTBI ByXrantepckoro yyeTa

dopmnpoBaThb M aKTyanuanpoBaTb CUCTEMY YY4ETHO-OTYETHOWN AOKYMEHTaL MK
no ABWXeHMIo (npuxoay, pacxoay) TML,

MpumeHsATL NpaBuna NpoBeAEHUst UHBEHTapu3auum

CocTtaBnsTb CBOAHblE y4eTHble WU OT4YEeTHbleé [OOKYMEeHTbl B LUendax
OCYLUECTBIIEHUA KOHTPONA U aHann3a OaHHbIX NO ABWXEHUKO TML',

Mcnonb3oBaTb  KOMMbKOTEPHbIE  MpOrpaMmbl  ANSA  BeOeHUs  y4eTa,
cucTematmsaumMm U aHanmsa [aHHbIX, CocTaBneHust 6a3 gaHHbIX, BeAeHUst
OOKYMeHTO000poTa, CMpaBOYHO-MPaBOBbLIE CUCTEMBbI, pecypcbl
WH(POPMAaLIMOHHO-TENEKOMMYHUKaLIMOHHON ceTu "MHTepHeT", oprTexHuky

Mcnonb3oBaTb CcpefcTBa KOMMYHMKaLIUK

Heobxoaumele MpaBuna cknagckoro yyeta
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3HaHWUA ﬂpanma COoCTaBlieHnAa mMaTtepualibHbiIX OTYETOB OBUXEHUA TMLl n
nepBnYHbIX OKYMEHTOB

CTpykTypa " NPUHLMNBI opraHusaumMm  JokymeHTooGopota  C
noapasaeneHusiMM opraHusauun, BeaywmnMm 6yxrantepckuin yyeT

MpaBuna xpaHeHnsa NCXOOHOMW M TeKyLen AOKYMEHTaUMmn Ha NOCTaBKy, yyYeT U
Bbligadvy TML,

Mopsagok yyeTa, npuemMku, Bblgayuun u cnmcanuna TML,

CraHgapTbl 1 TeXHU4eckne ycnosus Ha xpaHeHne TML|

I'Ipanu'la npoeeaeHnAa nHBeHTapusaunm

Mopsaok 4encTBMn NPU BO3HUKHOBEHWW YpE3BblYanHbIX CUTYauui

JlokanbHblEe HOpMaTuMBHbIE aKTbl OpraHun3auum obuwero Xapakrepa “ no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHUO OeATENIbHOCTU

OcHoBbl  3akoHogaTenbcTBa Poccuiickon  depepaumm B BOMnpocax
OCbOpMJ'IeHI/IFl NepBUYHbIX YY4ETHbIX OOKYMEHTOB, BeeHNUA CKnangcCkoro yyeta,
NpoBeAeHUs WHBEHTapu3auun, no BONPOCaM MOXapHon ©Ge3onacHoCTw,
OXpaHbl Tpyaa, aKonormyeckon 6esonacHoCcTu

BasoBble 0CHOBLI MHGOPMATHKK, MOCTPOEHUS UHEOPMALMOHHBLIX CUCTEM U
0cob6eHHOCTM paboTbl C HUMU

Cnocobbl  06paboTkn MHGOPMaUUM C  UCMONb30BaHWEM MPOrpaMMHOro
ofecrneyeHnsi U KOMMNbIOTEPHbLIX CPeACcTB

CTpyKTypa opraHusaumm

Opyrue -
XapakTepucTUKn

3.1.5. TpynoBas cdyHkums

ObecneyeHne TeEXHUYECKOro un

CEpBUCHOIO 0BCNyXnBaHms YpoBeHb
HaumeHoBaHve |npnobpeTeHHOro 0UCHOro Kog |A/05.5 (nogypoBeHb) 5
obopyaoBaHus (Kpome OpPrTeXHUKK) U KBanudgukaumm

KOHTPOJIb €ro COCTOAHUA

MpouncxoxaeHne 3anmMcTBOBaHO
g OpurnHan X
TPYOOBOW OyHKLMUK 13 opurMHana
Kog PernctpaunoHHbIn
opurnHana HoMmep
npodeccunoHansHoro
cTaHgapTa

Tpynosble genctBusa | OLeHKa TEXHUYECKOTO COCTOsIHMSA Mebenn, opruCHOro (Kpome OpPrTeXHUKU) U
ObITOBOro 06opynoBaHUs
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Mpuem oT pabOTHMKOB 3asIBOK HA CEPBUCHOE 0OCMY)XMBaHWE NN yCTpaHEHWE
HeucnpaBHocTen Mebenn, OdUCHOro (KPOME OpITEXHUKU) U  ObITOBOroO
obopynosaHus

OnpefgeneHne KavyecTBEHHbIX M KOMMYECTBEHHBLIX 3aTpaTt, HEOOXOAUMbIX B
pamMKax CepBMCHOrO OBCNYXMBaHUS UNU ONS YCTPaHEHWUST HEUCMNPaBHOCTEN
mMebenu, oucHoro n ObIToBOro 060pyaoBaHNS

OnpepneneHune uenecoobpasHOCTM MPOBEAEHUSA CEPBUCHOMO OBCNYy>XMBaHUS
unu pemoHta mebenu, oprcHoro n 6eIToBOro obopynoBaHUs

O(*)OpMJ'IeHI/Ie TEXHUYECKOrO 3aK/IlOYEeHMs1 O CcocTosiHMM Mebenn wmnm
oGopynosava ana onpegeneHna ux JanbHeunwWwero Mcnosib3oBaHna wunu
NPUHATUA peLleHnda o cnncaHnm c OanaHca opraHunsauunmn

KOHTpONb CPOKOB rapaHTMM W CEPBUCHOIO OOCNyxXuBaHuss mebenu wu
obopyaoBaHus

OpraHusauns cepBrnCHOro obcnyxmBaHusa unu peMmoHTa mebenu, omcHoro n
6bITOBOro o6opyaoBaHus

Mpuemka BbINONHEHHbIX PaboT MO PEMOHTY UNN CEPBUCHOMY OBGCMY>XMBaHUIO
mMebenu, oucHoro 1 dbIToBOro 06opyaoBaHNUS

Heobxogumble OuenuBaTtb coctosHne TML
yMeHuUs

PabotaTb c 3asBkamu, )OpMUPOBaTb E€AUHbLIN 3aKka3 Ha Ga3e HEeCKONbKUX
3asBoK, (hopMMpoBaTh 3aka3bl Ansi 0GECNEYEHNS TEXHUYECKOTO U CEPBUCHOIO
obcnyxumBaHua ocucHoro obopynoBaHus (KPOME OpPrTEXHUKM)

OnpepgenaTb obbem HeobXxoAMMbIX notpebHocTen B
mMaTepuanbHO-TEXHNYECKMX, (OUHAHCOBLIX pecypcax B COOTBETCTBUM C
noKanbHbIMW HOPMAaTMBHBIMW akTaMu 1 B1o4XXeToM opraHnsauunm

VMcnonb3oBaTb MNpPUEMbl KOMMMEKCHOW MNPOBEPKM MEPBUYHBIX  YYETHBLIX
[OKYMEHTOB

CocTaBnsaTtb 1 0opMISTb AOKYMEHTbI ANs Npoleayp Boibopa NMocTaBLUYKOB
M npouedyp 3akynku Ans o6ecneyeHusi TEXHUYECKOro U CEPBUCHOIO
obcnyxumBaHua ocucHoro o6opynoBaHus (KPOME OprTEXHUKM)

PaboTaTb C 3akmYeHHbIMM OOroBOpaMy Ha MOCTaBKYy TOBApOB M OKasaHue
YCIyr, @ TaKKe COMPOBOAUTENBHOM U TEXHUYECKON SOKYMEHTauuen Kk mebenm
1 00opynoBaHUIO

CocrtaBngatb, cucTemaTMsmMpoBaTb U akTyanusmpoBaTb 0a3dy MOCTaBLUUKOB
ToBapoB M ycnyr pAana  obecrneveHuss TEeXHUYEeCKoro U  CEPBUCHOrO
obcnyxmBaHus 0oucHOro o6opyaoBaHns (KPOMe OPrTEXHMKN)

CocTtaBnsTb CBOAHblE y4eTHble W OT4YEeTHbleé [OOKYMEeHTbl B LUendax
OCYyLUEeCTBITIEHNA KOHTPONA W aHanum3a AaHHbIX O (*)aKTaX XO3ANCTBEHHOM
0eATerlbHOCTU opraHnsaunn, COCTOAHUN pbiHKa TOBapoOB U yCcnyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMmbl  ANS  BeAeHus  yyeTa,
cucTeMaTvsaumMnm M aHanusa AaHHbiX, cocTaBneHus 6a3 AaHHbiX, BeAeHUs
[OKyMeHTOO6opoTa, CrpaBoYHO-MpaBoBble CUCTEMBI, pecypcebl
NHOOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", OprTexHuKy
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Mcnonb3oBaTtb cpencrtBa KOMMYHUKaunmn

BecTn neperosopbl M [OenoByl nepenucky, cobniogas HOpMbl OEenoBOro

aTuKeTa
Heobxoaunmeblie CrtaHgapTbl M TeXHWYeCcKkue YCNOBMS Ha XpaHeHue, WUCMOoNb3oBaHve U
3HaHuA akcnnyaTaumio TML,

PbIHOK MOCTaBLUMKOB TOBApOB W YCryr, obecrneymBatolUMX TeXHWYEecKoe U
cepBurcHoe obcnyxmBaHme orcHoro o6opyaoBaHus

LleHoBas nonuTuka pblHKa Ha ONpPeAerieHHble KaTteropum TOBapoB W yCryr
ana obecneyeHnss TEXHUYECKOTO U CEPBUCHOTO OOCNYXMBaHWS OQUCHOrO
obopynoBaHusi (KpOMe OPrTEXHUKN)

Mopsnok odopMeHMs 3aka3oB Yy MOCTABLUMKOB TOBAapOB M YCnyr Ans
obecneyeHnst TEXHUYECKOTO W CEPBUCHOTO OGCHyXMBaHWS OCUCHOrO
0bopyaoBaHus (KpOMe OPrTEXHUKM)

JlokanbHble HOpMaTMBHbIE aKTbl OpraHusauuun obuero Xapaktepa ”“ no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHU0 OeATENNIbHOCTU

OcHoBbl  3akoHogaTenbcTBa Poccuiickon  ®depepaumm B BOMnpocax
MaTepuanbHO-TEXHMYeCcKoro  obecneyeHns, OMOPMIEHNS  NEPBUYHbIX
YYETHbIX OOKYMEHTOB, FapaHTVIIZHOFO n CepBUCHOrIo OGCJ‘Iy)KI/IBaHI/IFl, 3anThbl
npae noTpebutens

BasoBble OCHOBbI MHPOPMATUKMN

Cnocobbl  0bpaboTkn wuHOpMauMM C  MCNONb30BaHMEM MPOrPaMMHOro
obecneyeHns N KOMMNBIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

lNpaBuna goenoBoro atukeTa

CTpykTypa opraHusaumu

Opyrve -
XapaKTepUCTUKn

3.2. O606wWeHHas TpyaoBas yHKUUsA

OpraHunsauns aenoBbix Noe3nok
YpoBeHb
HanmeHoBaHue | paboOTHUKOB, obecneveHne Kon B 5
. KBanudukaumm
KOpropaTUBHbLIX U AeNOBbIX MEPONPUSATUIA
IMpouncxoxaeHune 3
2 . anMCTBOBaHO
0606LLeHHoN TpygoBon | OpuruHan X
13 opurMHana
dyHKUUK
Kopg PernctpaunoHHbIn
opuruHana HoMmep
npodeccnoHasnbHOro
cTaHgapTa
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Bo3moxHble Cneumanuct no obecneyeHnto AenoBbIX NOE3A0K U MEPONPUATUIA
HaMMeHoBaHNA Odomc-meHeoxep
OOIKHOCTENn, npodeccuin

TpeboBaHus Kk CpenHee npodeccroHansHoe obpasoBaHue - nporpammMa NoAroTOBKU
06pa3oBaHuio 1 00y4YeHMIO | CMeunanucToB CpeaHEero 3BeHa Unm

CpegaHee npodeccroHanbHoe obpasoBaHne (HENPOUIbHOE) -
nporpamMma noAroToBKM CNeLnanmMcToB CpeaHero 3BeHa u
AONoNHNTENbHOE NpodeccnoHanbHoe obpa3oBaHne - NporpaMmbl
npoceCccuoHansHoON NepenoaroToBKM No NPOUIo 4eATENbHOCTH
HononHutensHoe npodeccnoHansHoe obpa3oBaHne - NporpaMmbl
noBblWeHMs kBanudukauum no Nnpodunto 4eATeNbHOCTU (HE pexe Yem
pas B Tpu roga)

TpeboBaHus K OnbITy -
npakTuyeckoi paboTbl

Ocobble ycnosus gonycka
K pabote

Ipyrve xapaKkTepucTuku

[AononHutenbHbIe XapaKTepPUCTUKU

HanmeHoBaHWe gokymeHTa Kog HaunmeHoBaHve 6a30Bow rpynmnbl, JOMKHOCTH
(npodbeccmm) nnm cneumnanbHOCTK

OK3 3332 OpraHunsatopbl KOHEPEHLNA 1 APYTUX MEPONPUATUI
3341 Odmc-meHexepbl
3343 AOMUHUCTPATMBHBIN U MHOW UCMONHUTENbHbLIN

CpeD,HeTeXHMHeCKMVI nepcoHan

EKC - MeHemxep no GPOHUPOBAHMIO U NMpoAaXam

- MeHexep No 0POpMIIEHNIO Bble3aHbIX BU3

- Cneumnanuct

- AoMunHucTpatop odumca

oKnaTP 22998 MHcnekTop no Typuamy
26541 Cneumnanuct
OKCO <5> 5.43.02.10 |Typusm

3.2.1. TpynoBas cdyHKUuA

MprnobpeTteHune ansa paboTHMKoB GuneTos YpoBeHb
HaumeHoBaHWe |Ha BCe BUAbI TPAHCMOPTA, a Takke Kog |B/01.5 (nogypoBeHb) 5

opraHmsaums TpaHcgepoB KBanudukaumm
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MpouncxoxaeHne 3anmMcTBOBaHO
g OpwurunHan X
TPYAOBOMN OYHKLUM 13 opurMHana
Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccnoHansHoro
cTaHgapTa

Tpyoosble gericteus | [Mprem 3asBoK Ha 3aka3 GuNeToB B COOTBETCTBMM C 3asiBNIEHHbIM MapLLPYTOM
paboTHuka

npOBe/J,eHI/Ie aHanm3a COOTBETCTBUA NOCTYNMUBLUMX 3adABOK J1OKallbHbIM
HOPMAaTUBHbIM akTaM opraHun3aunun, a Takke 3aniaHmpoBaHHOMY 6I0ﬂ>KeTy

MocTpoeHre onTMMarbHOrO MaplipyTa C y4eTOM BPEMEHM Ha [OCTaBKy [0
nepeBo34urKa, Nepecagky Mexay MapLupyTamu, JOPOXKHbIX (DaKTOpOB

Bbibop Haubonee BbIrOOHOIO MOCTaBLUMKA YCMNYrM MNEPEBO3KM C Yy4EeTOM
TpeboBaHWI OpraHn3aunm K nepeBo3vnkam

OdopmneHne 3akasa Ha npunobpeteHne OuneToB, Bo3BpaT OuneToB, oOMeH
6uneTtos

Mon6op anbTepHaTUBHbLIX BapyaHTOB MapLUPYTOB M NEPEBO3YMKOB B Clly4yae
OTCYTCTBUSI OUINETOB MO MepBOHaYaribHOMY 3akady, a Takke B Criyvae
HEBO3MOXHOCTU BOCMOMb30BATLCS YKE OMNMavYeHHbIM TPAaHCMOPTOM

KOHTpOJ’Ib onnaTtbl 3aka3aHHbIX 61neToB

Opranaau,Mﬂ nony4yeHuna ouneTtoB 1 conpoBoanTeENIbHbIX OOKYMEHTOB OT
KOHTpareHTa

MopgrotoBka And nepegaynm paboTHMKaM MHOpMauun, KacaroLlencs
noesgku: MapLipyT cnegoBaHus, MecTa perucrpaumu, ToveKk nepecagok,
yCnoBus 1 npasuna nepesBo3kn baraxa

Opransau,Mﬂ nepeBoO3Kn pa6OTHMKOB M3 roCTUHULUbI NN U3 corrnacoBaHHOIo
C pa6OTHl/IKOM MeCTa €ero HaxoXgeHusa B a’dponopT, Ha BOK3an win B
ycnosJieHHOEe MeCTO, a TakXKe B 06paTHOM HanpasneHun

Peanusauus Mep Mo COXpPaHEHUI M HEepacrnpOCTPaAHEHWIO MepCOHarnbHbIX

AaHHbIX
Heobxogumble PaboTtaTe c 3asdBkamu, popMuMpoBaTb eAuHbIA 3aka3 Ha 0a3e HeCKONbKMX
yMeHus 3a5BOK

OcbopmnsaTb  Mokynky, obmeH M Bo3BpaT OuNeToB, B TOM uucrle B
OHMaiiH-cepBucax

OnpepenaTb Hambornee BbIro4HbIE LEHOBbIE MPEANIOXKEHMUS

Pa3pa6aTbIBaTb onTuMalnbHble MapLPyYTbl OT NYHKTA OTNpaBlieHNA 00 NMyHKTa
Ha3Ha4YeHnA B KOPOTKME CPOKU U NMPU ONTUMaAJIbHbIX 3aTpaTtax

PaGoTtaTb C 3aknoYeHHbIMU [OrOBOpaMM Ha OKasaHuWe YCIyr NepeBo3ku U
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npoaaxu ouneTtoB

KnaccmcbmumpoaaTb nepBuYHble OTYETHble OOKYMEHTbl, OUeHMBaTb WX
cooTBeTCcTBME TpeboBaHuAM 3akoHopatenbctBa Poccunckon depepauumn un
yCINoBuAM Aorosopa

Vcnonb3oBaTb MNpueMbl KOMMMEKCHOW MNPOBEPKM MEPBUYHBIX  YYETHbIX
[OKYMEHTOB

CocTaBnsiTb, CUCTEMATU3NPOBATL M aKTyanuanpoBaTtb 6asy nNepeBO34NKOB U
MOCTaBLLMKOB YCIyr No GPOHMPOBaHWIO 1 Npogaxe 6UneToB

dopmynupoBatb MNOTPEOHOCTM B TeX WM WHbIX YCryrax Mo nepeBo3ke
paboTHWKOB, a TakkKe nsnaratb UX ONMcaHne B MMCbMEHHON hopme

CocTaBnsiTb U 0hopMNSTb AOKYMEHTbI Ans npolieayp Bbibopa NOCTaBLLMKOB
1 Npouenyp 3aKkynku

CocTtaBnsaATb CBOOHbIE Y4Ye€THble W OTYETHble [OOKYMEHTbl B  Lenax
OCYLLLECTBIMEHMSA KOHTPOMNS W aHanu3a [OaHHbIX O (hakTax XO3sIMCTBEHHOW
OEeATeNbHOCTU OpraHM3auun, COCTOSIHUM pblHKA YCNyr MO MNepeBo3ke
naccaxmupoB

Mcnonb3oBaTb  KOMMbLIOTEPHbIE  Nporpammbl  ANAS  BedeHus  yyeTa,
cucTemMaTmMsauum M aHanusa gaHHbIX, cocTaBneHvss 6a3 gaHHbIX, BegeHus
AOKyMeHTO06opoTa, CrpaBOYHO-MpaBOBbIe CUCTEMBI, pecypchbl
MHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtBa KOMMYyHUKaunn

BecTu neperoBopbl M [enoByl nepenucky, cobniojas HopMbl OEenoBOro

aTuKeTa
Heobxogumble [MpaBuna opraHusaLmm Naccaxmpckux NepeBo3oK
3HaHuWSA
PbIHOK NepeBO3YMKOB U MOCTaBLUMKOB YCNyr No GPOHMPOBaHWIO M Npodaxe
6uneTtos
Mopsgok odopMMeHUs 3akas3oB Yy NMepeBO3YMKOB U MOCTaBLUMKOB YCMyr Mo
GpoHMpOBaHUIO 1 Npoaaxe bunetos
OCHOBHblE YCMOBMWS 3aKIOYEHHbIX AOTOBOPOB MO OpraHu3auuvM nepeBo30K
paboTHMKOB
CaHuTapHble HOpMbI M MpaBwna, KacalwliMecs OnpederneHns Kadectea
npruobpeTaembix TOBApPOB M yCryr
CTtaHgapTbl M TeXHWYeCKMe YCMoBMS, Kacallimecsa onpefeneHust kadectsa
npuobpeTaembix TOBapoOB U ycnyr
CTpyKTypa v NpyHUMMbI OpraHn3aumn JOKyMeHToobopoTa
INokanbHble HOpMAaTMBHbBIE aKTbl OpraHu3auuu, perfameHTUpYoLnEe HOPMBI,
npasuna n ycrnosusi opraHMsaumn noesgok paboTHMKOB
3akoHopaTenbcTBO Poccuinckon Pepepaumm B obnactu  3aKynovHow
AeAaTenbHOCTW, Aenonpon3BOACTBa, OpraHn3aumMm naccaXmpckux nepeBO3OK
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N OKa3aHuA ycnyr nacCaXxmpcCkmx rnepeBo3OK, 3allinTbl npas FIOTpe6VITeJ'I‘i-I,
COXpaHeHnda nepcoHalibHbIX AaHHbIX B paMKax BbINOJIHAEMbIX TpyAOBbIX

PYyHKLMI

BasoBble OCHOBbI MHPOPMATUKKN

Cnocobbl 0bpaboTkn uMHOpMaUuM C KCNOMb30BAHUEM MPOrpaMMHOro
obecneyeHnst U KOMMNbIOTEPHbIX CPEeaCTB

MNpaBuna genoBon Nnepenncku

lMpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Opyrve -
XapaKkTepucTunkm

3.2.2. TpynoBas cyHKuus

OpraHusaums npoxueaHus paboTHMKOB BO YpoBeHb
HanmeHoBaHuMe |Bpemsi 4eNOoBbIX NOE340K U MPOXNBAHUS Kog | B/02.5 (nogypoBeHb) 5
AenoBbIX rOCTEN OpraHn3aumm KBanudmkaumm
MpouncxoxaeHve 3anmcTBoBaHO
o OpurnHan X
TPYAOBOM OYHKLUM 13 opurnHana
Kopn PernctpaunoHHbIn
opurMHana HoMep
npodeccnoHanbHOro
cTaHgapTa

Tpynosble aeicTBus | Mpuem 3asiBOk Ha GPOHMPOBaHKE NPOXUBAHUS OT PabOTHMKOB OpraHU3auum

rlpOBe,D,eHI/Ie aHanm3a CcoOoTBeTCTBMA TMOCTYNUBLUUX 3aABOK JIOKallbHbIM
HOPMAaTMBHbIM akTaM opraHumsaunun, a Takke 3aniaHmpoBaHHOMY 6lO,D,)KeTy

Bbl60p Hanbonee BbIFOAHOrO MOCTaBLUMKA ycnyrm Oona pasmMmeweHuna u
NPOXUBaHUA C y4eTOM Tpe6OBaHI/Il71 opraHunsaumm K Mectam pasmMmelleHnda Bo
BpeM4A noe3aok

OdopmneHne 3akasza Ha OpOHMPOBaAHME MECT MNPOXUBAHMS, OTKa3 oOT
6pOHI/IPOBaHI/IF| nnn opraHn3aumm samMmeHbl HoMmepoB

I'Iop,60p anbTepHaTUBHbIX BapMaHTOB pa3MeLlleHnA B Criy4ae HEBO3MOXXHOCTU
ncnonb3oBaHNA paHee 336p0HVIpOBaHHOFO BapunaHTa

O(*)OpMJ'IeHI/Ie 3aKas3a Ha npepgocTtaBlieHne nnTaHna B Mectax npoXunBaHUA n
KOHTPOJ1b €ro UcnosnHeHun4a

KoHTponb COOTBETCTBMS 3asiBMIEHHbIX MOCTaBLLUMKOM YCITOBMI MPOXUBAHUS
drakTU4eCKOMY COCTOSAHMIO

KOHTpOJ‘lb onnartbl yCnyr NnpoXmnBaHUA
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MogroToBka AnA nepedadn paboTHMKAM WNM NpuGbIBalOLLE CTOpPOHe
nHopmaLumm, KacatoLLeics NPOXMUBaHUS: MeCTO NpoXuBaHus,
pacnonoXxeHune, yCroBus NPoXnBaHUs

Opl’aHVISaU,I/IFI noJstydeHnd nepBnYHbIX OTYETHbLIX JOKYMEHTOB

Peanusauma mep No COXpaHEHWId U HepacrnpoCTPaHEHWUIO MNepCoHarnbHbIX

AaHHbIX
HeobGxoammele PaGoTtatb c 3asBkamMu Ha npuobpeTeHMe TOBapOB W OKasaHWe Yycnyr Ans
yMEHUS obecrneyeHunsi ENOBbIX NOE3A0K, MPOXMBAHWS AeSOBbIX FOCTeN opraHn3aumm

dopmumpoBaTh eguHbIN 3aKka3 Ha Ba3e HECKOMNbKMX 3asBOK

OcbopmnsATb  3anpocbl Ha OpoHMpOBaHWE, OTKas OT OpoHM U 3aMeHy
FOCTUHWYHBIX HOMEPOB 1 MECT MPOXUBAHUS, B TOM YMCHE B OHMaH cepBucax

OnpeaenaTb Hanbornee BbIrOAHbIE LIeHOBbIE NPEANOXEHUS

PaboTtaTtb ¢ 3aKnO4YEHHbIMU gorosopamMmn Ha oka3aHue ycnyr npoXxXmnBaHuA

Knaccmq)mumpoaaTb nepBuYyHble OTYETHble OOKYMEHTbl, OuUeHuMBaTb WX
cooTBeTCcTBME TpeboBaHuAM 3akoHogaTenbcTBa Poccuiickon degepauun u
ycnoBusim forosopa

Wcnonb3oBaTb NpUEMbl KOMMMEKCHOW MNPOBEPKM MEPBUYHBLIX  YHETHbIX
[OKYMEHTOB

CocTtaBnsaTb, cucrteMmaTmn3npoBaTtb W akTyalmM3mpoBaTb 6a3y rocTunHuu,
XOCTes10B, NOCTaBLWUMKOB YCInyr NpoOXmnBaHUA

®opmynupoBaTtb NOTPEOHOCTM B TEX MU MHbIX YCNyrax Mo MPOXMBaHWIO
paboTHUKOB, a Takke n3naraTb UX ONMCaHWe B NMUCbMEHHON hopme

CocTtaBnsTtb U O(*)OpMﬂFITb OOKYMEeHTbIl A4 npouenyp Bbl60pa NOoCTaBLLUMKOB
M npouenyp 3akyrnkm c uenbro obecneveHns OenoBbIX NOE3aokK, npoXuBaHUA
[enoBbIX rocTen opraHunsauunmn

CocTtaBnsaTb CBOAHblE y4eTHble WU OT4YEeTHble [OOKYMEeHTbl B Uenax
OCYyLUEeCTBITIEHNA KOHTPONA W aHanum3a AaHHbIX O (*)aKTaX XO3ANCTBEHHOM
0eATerNIlbHOCTU opraHunsaunn, COCTOAHUA PbiHKA yCnyr NnpoXmnBaHUA

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMmbl AN BeOeHus  y4eTa,
cucTemMaTmM3auum M aHanusa OaHHbIX, CcocTaBneHus 6a3 AaHHbIX, BedeHus
AOKyMeHTo0o6opoTa, CrpaBOYHO-MpPaBOBbIE CUCTEMBI, pecypchbl
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

Bect neperoBopbl ¥ AenoBylo nepenucky, cobnioaas HOpMbl [ENOBOro

3TUKeTa
Heobxogumble Cuctembl knaccudukaLmm rocTuHULY,
3HaHuA
PBIHOK rOCTUHWYHBLIX yCnyr
Mopsagok n anroputMm oPopMIEHMS 3aKa3oB Ha NpoXuBaHe
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OcCHoBHble YCInoBuA 3akrit4YeHHbIX O0roBopoB Ha npeaocrtaBsieHune ycnyr
npoXunBaHUA

MpaBuna genoBon nepenucku

ﬂpanma AEeNoBOro 3TUKeTa

CTpyKTypa v NpMHUMMEI OpraHn3aummn JoKyMeHToobopoTa

JlokanbHblEe HOPpMAaTUBHbIE aKTbl OpraHn3auuun, pernameHTnpyrowmne HopMbl,
npasuna n ycnosua opraHmsaunm noe3aok pa6OTHVIKOB

3akoHogaTenbctBo Poccuiickon degepaumm B obnactu  opraHusauum
MacCaXXMpCKUX MepeBO30K M OKasaHWsl YCNyr MNacCaXXMPCKUX MNepeBO30K,
3aKyno4HoOW AeATeNbHOCTU, AeNonpoM3BOACTBA, 3allnTbl NpaB noTpebutens,
COXpaHEHUS1 MNepcoHarnbHbIX AaHHbIX B paMKax BbIMOMHAEMbIX TPYAOBbIX

dyHKUMN

BasoBble 0OCHOBbI MHpOpMaTUKK

Cnocobbl 06paboTkn MHGOpMaUUM C  UCMONb30BAHUEM MPOrPaMMHOro
obecneYveHmns 1 KOMMNbIOTEPHBLIX CPEACTB

CTpyKTypa opraHusaumm

Opyrue -
XapakTepuCTUKM

3.2.3. TpynoBas cdhyHKums

OpraHusaums npouenypbl Nony4YeH1s Bu3
1 paspeLlmnTenbHbIX JOKYMEHTOB Ans
Bbrl)esp,pa 3a rpaHu vﬁl Bbyeap,a B A YpOBeHb
HavnmeHoBaHue N y Kog | B/03.5 | (nogypoBeHb) 5
Poccuiickyto ®eagepauutio,
KBanudukaumm
AOKYMEHTaLMOHHOE COMNpPOBOXAEHWE
noes3aok paboTHUKOB
MpoucxoxaeHue 3ammcTBOBaHO
o OpuruHan X
TPYAOBOM OYHKLUM 13 opurnHana
Kopn PernctpaunoHHbIn
opurnHana HoMmep
npodeccnoHansHoro
cTaHgapTa

Tpynosble gencteusa | MonydeHne OT pabOTHMKOB [AaHHbIX, [AOKYMEHTOB UM  choTorpaduii,
HeobxoauMbIX AN 0POpPMMEHMS BU3bI

MopgrotoBka © odopmreHve naketa [OKYMEHTOB B COOTBETCTBMM C
TpebGoBaHMAMN CTPaHbI NOCELLEHNS A1S NOMYyYeHUsi BU3bl

Mopava OOKYMEHTOB B COOTBETCTBUU C Tpe6OBaHI/IF|MM Ha nony4yeHune Bu3bl B
BM30BbI€ LEHTPbI, OTAE1bl MOCOJIbCTB U CneunarnbHbie CJ'Iy)K6bI CTpaH
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OTcnexvBaHve npouedypbl OGOPMIIeHMsI BU3, KOHTPOSb CpoOKa Bbloayu
nacrnopToB C BU3OM

OkaszaHve coaeincTeua B 0OPMIeHMN 3arpaHMYHOro nacrnopTta paboTHUKam
ANsl NOe3aKv B MHTepecax opraHunsauum

OdopmneHme cTpaxoBbIX MONNCOB ANA Bble3XatoLLmx 3a pybex

Bsaumopencrteme co CTpaxoBbiM1 OpraHun3aunaMmn npu  HacTyniieHun
CTpaxoBoro cny4vad

OpraHuzaums onnatbl ob6sA3aTenbHbIX MNNaTtexen And NOMyvYeHus BU3 U
npurnaweHni

MoarotoBka Ans nepegayn paboTHMKaAM unM nNpubbiBaloLLe CTOpoHe
MHbopMaUMK, Kacaloleicsl HaxoXOeHWs B CTpaHe MpebbiBaHWs: CPOKM
[AeNCcTBMS BU3bI, YCIIOBUS MPOXOXKAEHUS TAMOXEHHOIO KOHTPOSS, AEACTBUS B
cryyae HapylleHusi BM30OBOrO pexuma, a Takke uHdopmauus o6 ocobbix
ycrnosuax npeGbiBaHnsA B NOCELLIAEeMON CTpaHe

OcbopmneHne  OOKYMEHTOB, MOATBEPXKAAKOLIMX, paspellalolimx  Unu
COMPOBOXAAMLLNX NOE3AKY

lMpoBepka nNPaBUNBHOCTU 3anoOfHEHUs W OdOPMIEHUS OOKYMEHTOB MO
NpmbbITUM paboTHNKA

Peannszauusa Mep NOo COXpPaHEHUKO W HepacnpoCTpaHEHUK MnepCoHallbHbIX

OaHHbIX

Heobxogumble OdopmMnaTb 3aABMEHNS U aHKETbI Ha NoNy4YeHne BU3bl

yMeHust
PaboTtaTtb C 3akm4YeHHbIMW OOroBopamMu Ha oOKasaHue ycnyr no
0opMIIEHMIO BU3
KnaccudumumpoBatb nepBUYHbIE OTYETHbIE [OKYMEHTbI, OLUEHMBaTb WX
cooTBeTCcTBMEe TpeboBaHWsIM 3akoHopaTenbcTBa Poccuiickon ®epepauun n
ycnosusiM gorosopa
Mcnonb3oBatb nNpuembl  KOMMMEKCHOW MPOBEPKM MEPBUYHBLIX  YYETHbIX
OOKYMEHTOB
CoctaBnsatb U 0POpMNATL OOKYMEHTbI, MOATBEPXAaloWmMe, paspellalowme
nnmn conposoXaaroLme noesaky
CocTtaBnatb 1 ohopMIATE JOKYMEHTbI A4S npouedyp Bbibopa NOCTaBLLMKOB
ycnyr no ohopMreHnto B3
Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNporpammbl  ANS  BedeHus  yyeTa,
cucTeMaTuM3aumMm M aHanusa faHHblX, cocTaBneHus 6a3 gaHHblX, BeAeHUsi
OOKyMeHToobopoTa, CnpaBoYHO-NpaBOBbIe CUCTEMBI, pecypchbl
WH(POPMAaLIMOHHO-TENEKOMMYHUKALIMOHHON ceTu "MHTepHeT", OprTexHuky
Mcnonb3oBaTb cpeacTBa KOMMYHUKaLMK
Bectn neperosopbl 1 AenoByl nepenucky, cobniogas HopMmbl AenoBOro
aTuKeTa
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HeobGxoanmele Mopsinok u npaBuna odOpPMIIEHNS [OOKYMEHTOB Ha MOfyYeHue BuU3bl,
3HaHWS ocbopMIiEHNE 3arpaHUYHOrO nacrnopTta, MNpUrfaleHnin, KOMaHOMPOBOYHbIX
OOKYMEHTOB W WHbIX OOKYMEHTOB, NOATBEpXOalolWMX, paspeLlatolimx unm
COMpOBOXAaloLLMX NOE3AKY

PbIHOK ycnyr no opOPMIIEHMIO U OKa3aHU COOENCTBMS B MOSyYEHNU BU3 U
TYPUCTUYECKMX yCIyr

OcHoBHble YyCnoBuA 3aKkn4YeHHbIX O0roBopoB Ha OKasaHue ycnyr no
0hOpMIIEHMIO BM3

MNpaBuna genoBon Nnepenncku

lMpaBuna genoBoro aTukeTa

CTpyKTypa 1 NpUHUMIbI OpraH13aumnm JoKyMeHToobopoTa

NokanbHble HOPMAaTWBHbIE aKTbl OpraHWM3auuu, perfnameHTUPYoLWMe HOPMbI,
npaBuna u ycrnoBusi opraHM3aummn noesgok paboTHUKOB

3akoHogaTenbctBo  Poccuiickonn  dPepepaumm B obnactu  3awuTbl
nepcoHarnbHbIX AaHHbIX, opraHM3auun Bele3ga u3 Poccuiickon depepauum u
Bbe3ga B Poccunckyto degepaumio, ohopMneHnss sarpaHmyHbIX NacnopTos,
KOHCYNbCKUX COrnalleHnin U OOKYMEHTOB, pernameHTUpyoLWmxX Bbigavy BuU3,
Oenonpov3BoAcTBO, 3aLUMUTy NpaB NoTpebuTtens, coxpaHeHne NepCcoHarbHbIX
OaHHbIX B paMKax BbINOMHAEMbIX TPYAOBbLIX (YHKLIMIA

BasoBble OCHOBbI MHPOPMATUKMN

Cnocobbl  06paboTkn wuHOpMaUMM C  UCNOMNb30OBaHMEM MPOrPaMMHOrO
obecneyeHns N KOMMNBIOTEPHbIX CPEACTB

CTpykTypa opraHusaumu

Opyrve -
XapaKTepUCTUKn

3.2.4. TpynoBas cdyHKuus

BbI6op nocTaBLUMKOB AN OpraHM3auum YpoBeHb
HaumeHoBaHune |paenoBbix noe3nok, obecrnevyeHns Kog | B/04.5 | (nogypoBeHb) 5
KOprnopaTUBHbIX U 4ENOBbIX MEPONPUATUIA KBanudukaumm
MpoucxoxaeHue o 3anmcTBOBaHO
o purnHan X
TPYAOBOMN OYHKLUN 13 opurMHana
Kog PernctpaunoHHbIn
opuruHana Homep
npodeccnoHansHoro
cTaHgapTa

pr,El,OBbIe nencTBems MOHI/ITOpI/IHF pblHKa TOBapoB W Yycnyr, C LUENblO obecneyeHns aOenoBbIX
noe3okK, KopnopaTtnuBHbIX N OeNOBbIX Meporlpl/IFlTMIZ
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lNogroToBka naketa OOKYMEHTOB OJ14 npouenypbl Bbl60pa nocrasLjuka

3aknioyeHre [OroBOPOB Ha MOCTaBKy TOBAapoB W YChyr, C LeIbto
obecneyeHunsi 4EMNOBbIX NOE30K, KOPNIOPATUBHbBIX U AENOBbLIX MEPOMNPUSTUN

BeaeHune peecTpa OoroBopoB Ha NMNOCTaBKy TOBApPOB N OKa3aHue ycnyr

BeneHune 6a3bl NOCTaBLUMKOB TOBApPOB M ycrnyr, obecneynBatoimx OenoBble
rnoesaku, KopnopaTUBHbIE M AENOBblE MEPONPUATUS

B3aumopgencTeue ¢ nocTaBLLiMKaMU TOBApOB M YCMYr C LENbK YryyleHus
KayecTBa U CHWXeHWs 3aTpaT

BepneHune paboTbl ¢ NOCTaBLWMKAMM MO YCTPAHEHUIO AOMYLLEHHbIX HapyLIEeHW
YCMNOBWIA JOrOBOPOB

OdbopmneHre OTYETHbIX OOKYMEHTOB AMfsi MOCTaBLUMKOB M MnoapasgaeneHui
OyxranTepckoro yyeta B COOTBETCTBUM C TpeboBaHMAMM 3akOHOOATENbLCTBA
Poccuinckon  ®degepaumm 1M foKanbHbIMA ~ HOPMAaTWMBHBIMKM  akTamu
opraHusauum

BsavmopeincTBre € nogpasfeneHusMu opraHmsauun no npeTeH3VOHHOM
paboTe B criy4ae HapyLLeHWs KOHTpareHTamm ycrioBuin JOrosopoB

CocTaBneHune nnaHoB Noes3aok, CBOAHbIX YYE€THbIX N OTYETHbIX JOKYMEHTOB O
noe3gkax n 0enoBbIX MeponpuATnAx

Heobxogumble OnpepgenaTb obbem HeobXxoAMMbIX notpebHocTen B
yMeHus MaTepuanbHO-TEXHNYECKNX, (PUHAHCOBBLIX pecypcax B COOTBETCTBUM C
nokanbHbIMW HOPMATMBHBLIMU akTamu 1 BHOOKETOM OpraHM3aumm

Oﬂpeﬂ,e]’lﬂTb Hanbonee Sd)(*)eKTI/IBHbIe N Ka4deCTBeHHble NoKazaTtesnu
HeobxoauMbIX TOBapoB u ycnyr

OpraHn3oBbIBaTbL NpoOLEAYPY 3aKynkv TOBApOB UMW yCnyr Ans opraHusauuu
[enoBbIX Noe30K, obecneyeHns KopnopaTUBHBLIX U AEeNOBbIX MEPONPUATUI

CocTaBnsaTb U 0hOpPMNSATL JOKYMEHTbI AN npoueayp Bbibopa NocTaBLUMKOB
1 npoueayp 3akynku

CocTtaBnsatb OC*)OpMJ'IFITb AOroBopbl Ha opraHm3auunto OerioBbiX MOe3noK,
obecneyeHus KopnopaTtuBHbIX U OeM0BbIX MepOI'IpMﬂTMVI

dopmynupoBaTb NOTPEOHOCTM B TEX UMM MHBIX TOBapax WM ycryrax, a Takke
nsnaratb UX onnucaHne B NUCbMEHHOW popme

KﬂaCCVI(*)I/ILI,MpOBaTb nepBuyHble OTYETHble OOKYMEHTbl, OUeHMBaTb WX
cooTBeTCcTBUE TpeGOBaHI/IHM 3akoHogaTtenbcTBa Poccuinckon Cbep,epau,wm n
ycnosuam goroesopa

CocTtaBnsaATb CBOAHblE y4eTHble WU OT4YeTHble [OOKYMEeHTbl B Uendax
OCYLUEeCTBIIEHMNA KOHTPONA W aHann3a AaHHbIX O noe3fgkax W AenoBbiX
MeponpuATnAX, COCTOAHUN pbiHKa TOBapoOB U ycnyr

CocTaBnsiTb, cUCTEMaTM3MpOBaTb M akTyanusvpoBaTb Gasy MNOCTaBLLMKOB
TOBapOB 1 yCnyr
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Mcnonb3oBaTb  KOMMbIOTEPHblE  MporpaMmbl  ANS  BeAeHus  y4eTa,
cucTeMaTvMsaumMnm M aHanusa [aHHblX, cocTaBneHus 6a3 AaHHbiX, BedeHWus
AOKyMeHToobopoTa, CMNpaBOYHO-MPaBOBbLIE CUCTEMBI, pecypcebl
NHOOPMALIMOHHO-TENEKOMMYHUKaLNOHHON ceTu "MIHTepHeT", OprTexHuKy
Vcnonb3oBaTb cpeacTBa KOMMYHUKaLMM
Bectn neperoBopbl M AenoByl nepenucky, cobnwogas HOpMbl OernoBoro
aTukKeTa
Heobxoanmeblie PbIHOK nOCTaBLLMKOB TOBApPOB U ycnyr, obecneunsaoLmnx AenoBble Noe3akn
3HaHuA
LleHoBass nmonmuTvka NOCTaBLUWMKOB TOBApoOB M Yycnyr, obecneynsaroLimx
AenoBble Noe3aku
PbIHOK MOCTaBLUMKOB TOBApPOB M YCMNYr MO OpraHM3auum U COMPOBOXAEHMIO
KOpropaTUBHBIX MEPONPUATUIA
LleHoBas nonuTuka NOCTaBLUMKOB TOBAapOB M YCNyr MO OpraHv3auum u
COMPOBOXAEHWUIO KOPNOPATUBHBIX MEPOMNPUATUI
MpuHUMA, anropyMTm K 3Tanbl NPOBEAEHNS 3aKyMoK
OcHOBbI OrOBOPHOW paboThbl
Mopsgok 3aknioyeHnst JOroBopoB
MpaBuna npoBefneHnss U TpeboOBaHUSI K NPOBEAEHUIO KyNbTYPHO-MacCOBbIX
MepOonpuUsaTUii
3akoHogaTenbCcTBO Poccuirckon depepaumn B obnactu
MaTepuanbHO-TEXHNYeCcKoro obecneveHunsi, 3aKkynovyHon AeAaTernbHOCTH,
Oenonpou3BOACTBA W apXMBUPOBaHWUs,  PEryNMPOBaHWS  [OrOBOPHbIX
OTHOLLEHWIA U COENOK MexXAy y4acTHMKaMu pbiHKa, opraHvM3auun Bble3ga u3
Poccuickon ®epepaummn 1 Bbesga B Poccunckyto ®egepaumio, opopmieHns
3arpaHuy4HbIX  MacrnopToB, KOHCYMbCKMX COrMalleHWi W JOKYMEHTOB,
pernaMmeHTMpyloLWnxX Bbigady BU3, 3aWwuTy npaB noTpebutens, coxpaHeHwe
nepcoHanbHbIX AaHHbIX, MPOBEAEHNE KyrnbTYPHO-MacCOBbIX MeponpuaTUin B
paMKax BbIMOMHAEMbIX TPYAO0BbIX PYHKUMIA
CaHuTapHble HOpMbI M MpaBwna, KacalwliMecs OnpeaerneHns Kadectsa
nprmobpeTaembix TOBApPOB U yCnyr
CrtaHgapTbl M TeXHUWYeCKne YCMOoBMSs, KacalollMecs onpederieHns Kayecrsa
npuobpeTaembix TOBapoOB U1 ycnyr
JNlokanbHble HOpPMAaTMBHbIE aKTbl OpraHu3aumm obliero xapakrtepa WM no
dyHKUMOHaNbLHOMY HanpaBneHnto AesaTenbHOCTH
CTpyKTypa 1 NpUHLMIbLI OpraHu3auumM JokyMeHToobopoTa
Ba3oBble OCHOBbI MH(OPMATUKW, NMOCTPOEHUS UHEOPMALUMOHHBLIX CUCTEM W
0CcobeHHOCTM paboTbl C HUMU
Cnocobbl 06paboTkn MHGOpMaUUM C  KCMNOSIb30BAHMEM MPOrpPaMMHOro
obecneyveHns 1 KOMMNbIOTEPHBLIX CPEACTB
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MpaBuna genoBon Nnepenncku

MNpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumu

Apyrve -
XapaKTepUCcTukmn

3.2.5. TpynoBas chyHKums

OpraHu3aums conpoBOXAeHUS Aen0BbIX YpoBeHb
HaumeHoBaHue |rocten n obecneyerve meponpuatun ana | Kog | B/05.5 | (mogypoBeHb) 5
pabOTHUKOB M OENOBbIX FOCTEN KBanudukalmm
MpouncxoxaeHune 3anmcTBoBaHO
P A OpwurnHan X
TPYAOBOMN OYHKLUM 13 opurmHana
Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccnoHanbHoro
cTaHgapTa

Tpyoosble gencTeus | bBpoHnpoBaHue MecT NpoBeaAeHNs MeponpUsaTUn

KoHTponb kayectBa OQOPMIMEHUA U [OEKOpUPOBaHUA MECT NpOBeAeHUs
MeponpusiTUN

KomnnekTtauuns mebenbto n O60pyD,OBaHI/IeM MeCT npoBeneHus MepoanﬂTMVl

OpraHusauns TEXHNYECKOTO COMPOBOXAEHUS MEPONPUSTUN B COOTBETCTBUU C
BblOpaHHOW KOHLenuunemn

OdopmneHue 3akaza Ha nepeBofvMKa AN MHOCTPaHHbIX  rOCTen
opraHu3aumu

CocTaBrneHue nnaHa npubbITUs M oTbesaa rocTei B COOTBETCTBUM C NIIaHOM
NpoBeAeHUs: MepPONPUATUIA

BpoHvpoBaHMe MapKOBOYHbIX MECT B COOTBETCTBUM C TEXHUYECKMMM
BO3MOXHOCTSIMW MecTa NpoBeAEHWS MEPONPUATUI

OpFaHl/I3aLI,I/IF| NMMTaHNA BO BpeMA nNpoBegeHna meponpuAaTmnda

OpraHusaumsi U3roTOBMNEHUST pas3daToYHbIX MaTepuanoB, MHOPMaLNOHHbIX
Tabno, HaBMraLMOHHbIX yKasaTenen

dopmupoBaHNe 3asBKM AN WU3rOTOBMEHUS W 3aKyMKu CYBEHWPHON W
noAapoyHoOi npoaykuuu, B TOM 4uclle C aTpubyTamu TOBapHOW Mapku
opraHu3aLmm

npOBe,D,eHI/Ie aHanmsa COOTBETCTBUA nnaHnpyemoro MeponpuaTnA
BHYTPEHHUM HOpMaM U pernamMmeHTam, a Takke 3aniaHnpoBaHHOMY 6POJ:|,)KeTy
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agMUHUCTPATMBHO-XO3SIM. ..

Heobxogumble OueHvBaTb BO3MOXHble MeCTa MpOBEAEHUs MeponpuaTUA C Yy4eToM UX
yMeHus ueneu n coctaBa y4acTHUKOB
ObecneunBatb M COMpPOBOXAaTb  KOpMOpaTUBHbIE,  AenoBble U
TOPXXECTBEHHbIE MEPOMNPUATUS
BbibnpaTb CyBEHWpPHYIO M MOOApPOYHY0 MPOAYKLUMIO B COOTBETCTBUM C
KaTeropuen meponpusaTusa n oCobeHHOCTSIMY nonyyaTenen
OnpepnenaTb obbem HeobxoanUMBbIX notpebHocTen B
MaTepuanbHO-TEXHUYECKNX, (DUHAHCOBBIX pecypcax B COOTBETCTBUM C
nokaneHbIMW HOPMAaTMBHBLIMU akTamn 1 GIOKETOM OpraHM3aumm
Onpepenate Haubonee addeEKTUBHbIE W KAYECTBEHHblE MNoKasaTenu
HeobxoouMbIX TOBAPOB U yCnyr
CocTtaBnsatb 1 opopmnATE JOKYMEHThI ANA npoueayp Bbibopa NOCTaBLUUKOB
1 npoueayp 3aKymnku
KnaccudmumpoBate nepBUYHbIE OTYETHbIE [OKYMEHTbI, OLUEHMBaTb WX
cooTBeTCTBME TpeboBaHMAM 3akoHofdaTenbcTBa Poccuiickon depepauun m
yCINoBuSAM Jorosopa
CocTtaBnsaATb CBOAHbIE Y4YE€THblE W OTYETHble [AOKYMEHTbl B  Lensax
OCYLLLECTBMEHMS KOHTPOMNS W aHanuM3a [OaHHbIX O mnoesgkax WM AenoBbiX
MEepPONpPUSATUAX, COCTOSSHUKN PbiHKa TOBAPOB U YCIyr
CocrtaBnsatb, cucteMaTusMpoBaTb W akTyanuavpoBaTb 6a3y MOCTaBLUUKOB
TOBapoOB W ycnyr
Mcnonb3oBaTtb  KOMMbHOTEPHbIE  MpOorpaMmmbl  ANA  BeOEHUa  y4yeTa,
cucTemMaTmM3auumM M aHanusa [aHHbIX, COoCTaBneHusi 6a3 OaHHbIX, BeAeHUs
OOKYMeHTo0o00poTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypcbl
WH(POPMaLIMOHHO-TENEKOMMYHUKALMOHHOMN ceTun "UHTepHeT", oprTexHuky
Vicnonb3oBaTtb cpeacTBa KOMMYHMKaLUK
Bectn neperoBopbl M [enoByl Nepenucky, cobniogas HopMbl OEeMNOBOro
aTuKeTa
Heobxogumble PbIHOK MOCTaBLMKOB TOBapoB M ycnyr, obecneyvMBamolnX [OeNoBble W
3HaHUS KopnopaTuBHbIE MEPONPUATUS
LleHoBass nonuTMka NOCTaBLUMKOB TOBApoB M Yycnyr, obecneynBatoLimx
OenoBble U KOpNopaTUBHbIE MEPONPUATUS
MprHLMN, anropuTm 1 3Tanbl NPOBEAEHMS 3aKYMOK
OcHoBbI 4OroBOPHON paboThl
Mopsaaok 3aknoyeHns Jorosopos
MpaBuna opraHusaLmm KOpnopaTUBHbLIX MEPONPUATUIA
OcHoBHble ~ TpeboOBaHMSA  CTaHOApPTOB,  TEXHWYECKMX,  Ka4YeCTBEHHbIX
XapakTepucTuk,  npeabsiBNsieMble K OpraHusauum  KopnopaTUBHbIX
MEepOonpUsATUI
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MpaBuna npoBedeHunst n TpeboBaHMSA K NPOBEOEHMIO KYNbTYPHO-MacCOBbIX
MepOonpuUsaTUi

3akoHoOaTeNbCTBO Poccwiickon depepauumm B obnactn
MaTepuanbHO-TEXHUYECKOTO obecneyeHunsi, pPerynmpoBaHUsi [OOrOBOPHBIX
OTHOLUEHWA W CAENOK MeXAy Yy4YacTHUMKaMW pblHKA, 3awuTbl  npaB
noTpebutens, NPOBEAEHMS KyNbTYPHO-MACCOBbIX MEPONPUATUIA, 3aKynOYHOM
OEATENbHOCTM, [OEeNonpou3BoACTBa B paMKkax BbIMOSHAEMbIX TPYAOBbIX

dyHKUMN

NokanbHble HOpMaTMBHblE aKTbl OpraHu3auun obliero xapaktepa W no
yHKUMOHaNbLHOMY HanpaBneHnto AeaTenbHOCTH

CTpyKTypa 1 NpUHLUMIbI OpraH13aumnm JoKyMeHToo6opoTa

BasoBble 0OCHOBbBI MHpOpMaTUKK

Cnocobbl 06paboTkn MHGOpMaUUM C  KCMNOSIb30BAHUEM MPOrpaMMHOro
obecneyeHns N KOMMBIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

[atbl 1 cobbITUs, UMetoLME 3HaYeHNe s opraHn3auum

Opyrue -
XapakTepucTUKn

3.3. O606wweHHas TpyaoBas yHKUMsA

MaTepuanbHO-TeEXHUYECKOE U
OKYMEHTaLMOHHOE COMNPOBOXAEHME YpoBeHb

Haumerosanmne |2OXY H POBOXA Kog C P 5

paboTbl TpaHCNOpTa opraHM3auum B KBanudukalmm

Lenax obecnevyeHns ee AeATENbHOCTU
lNpouncxoxaeHue

b ae . 3anmcTBOBaHO
0606LLeHHoN TpygoBon | OpuruHan X
13 opurMHana
dyHKUUK
Kog PernctpaunoHHbIn
opuruHana Homep
npodeccuoHansHoro
cTaHgapTa

Bo3mOXHble Cneumanuct agMUHUCTPATUBHO-XO3ANCTBEHHON AEATENBHOCTU
HanMeHOBaHMs CneumanucT no ynpaBJieHNI0 KOPNOPaTUBHBIM TPAHCMOPTOM
JOImKHOCTEen, npodeccum
TpeboBaHus K CpenHee npodeccrmoHansHoe obpasoBaHue - nporpamma noaroToBKM
obpasoBaHuo M 06YYEHNIO | CNeLManmMcToB CpeaHero 3seHa u
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[ata coxpaHeHusi: 23.07.2018

HononHutensHoe npodeccuoHansHoe obpasoBaHne - NporpaMmbi
npodeccuoHanbLHON NepenoaroToBKN No Npodunto AeATeNbHOCTH,
nporpamMmmbl NoBbILLEHUA KBaJ'IVICbI/IKaLI,VIVI no I'IpOd)I/IJ'II-O aedaATenbHOCTU
(He pexe 4yem pas B Tpu roga)

TpeboBaHus K onbITy -
npakTuyeckoi paboTbl

Oco6ble ycnosusi gonycka |[OKYMEHT, NOATBEPKAAIOLLMIA NPOXOXAEHNE aTTeCcTaLun No
K pabote ©e30nacHOCTU JOPOXKHOIO ABMXKEHUS, OCDOPMIEHHOrO ANt COTPYAHMKA
opraHusaumm <6>

[Ipyrve xapaKkTepucTuku

[AononHutenbHbIe XapaKTepPUCTUKU

HaunmeHoBaHWe gokymeHTa Koa HanmeHoBaHve 6a30Bow rpynmnbl, JOMKHOCTU
(npodbeccmm) nnm cneumnanbHOCTK
OK3 3323 3akynwukm
4323 Cnyxalime no TpaHCNOPTHBLIM NepeBo3Kam
EKC - HavyanbHuk rapaxa
- Cneumnanuct
- OKOHOMUCT MO MaTepuarbHO-TEXHUYECKOMY
CHabxeHuto
oKnaTP 22530 WHxeHep no 6e30nacHOCTM ABMXEHUS
22770 WHxeHep no TpaHcnopTy
26541 Cneumnanuct
42517 WHxeHep oTaena akcnnyataumm aBToXo3s1McTBa
3.3.1. TpynoBas cyHKums
OpraHunsaumsi nepeBo3ku paboTHMKOB, YpoBeHb
HavmeHoOBaHWe | AOKYMEHTOB U rpy30B OpraHunsaumm Kog |C/01.5 | (nogypoBeHb) 5
KBanudukaumm
I'IpomcxoZKp,eHme OpuruHan X 3anmcTBOBaHO
TPYAOBOMN OYHKLUN 13 opurmHana
Kog PernctpaunoHHbIn
opuruHana Homep
npodgeccuoHansHoro
cTaHgapTa

TpynoBble gevicTBust | Mpuem 3asBOK Ha NepeBO3Ky U AOCTaBKy 4O MeCTa Ha3Ha4eHUsi paGoTHUKOB,

KoHncynbtantlnioc www.consultant.ru

HageXHas npaBoBas noaaepxka

CtpaHuua 33 n3 100


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyna Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "Cneumanuct
agMUHUCTPATMBHO-XO3SIM. ..

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHusi: 23.07.2018

AOKYMEHTOB 1 Ipy30B

OnpepeneHne u NOCTPOEHME ONTUManbHbLIX U Hanbonee ahPEKTUBHBIX
MapLUPYTOB ABUXEHUA

OcbopmneHne nyTeBoi JOKyMeHTauuu (MyTeBble JNACTbI, XypHanbl MO yyeTy
ABWKEHUS), @ TakKe TPaHCMOPTHO-COMNPOBOAUTENbHBLIX JOKYMEHTOB

BegeHne nyTteBol [OOKyMeHTauuu (nyTeBble §UCTbI, XXKypHanbl MO y4yeTy
ABWKEHUS), @ TaKkke TPaHCTNOPTHO-COMNMPOBOANTENbHbLIX JOKYMEHTOB

UHdopmupoBaHne  BoguTenenm  neped  Bble3gOM  Ha  MIMHUIO O
rMAPOMETEOPOSIOTMYECKMX N OOPOXHbBIX YCMOBUSIX Ha MapLipyTax OBWKEHUSs
TPaHCMOPTHBIX CPeacTB

OﬂepaTMBHbIVI KOHTPOJ1b NepeaBmXeHna TpaHcnopTa opraHn3auunmn

JvcTaHuMoHHOEe ynpaBneHne nepeaBmxxeHemM TpaHCcnopTa opraHusaunm

KOHTpOJ'Ib COOTBETCTBUSA MOKasaHui ﬂpVI60pOB ydyeTa ABMXKEeHUA KU pacxoda
Tonnuea C ﬂpOVI,EleHHbIMM n 38(*)VIKCVIPOBaHHbIMVI MapLlipyTaMmu ABMXXEeHUA

MogroToBka KYpPbEepPCKOro 3agaHuna ona AoCTaBKU rpy3oB U KOppecnoHaeHUnn

KOHTpomb 4OCTaBKM rpy30B U KOPPECTIOHAEHLMN

dopmMrpoBaHMe 3aKkasa KOHTPareHTy Ha nepeBo3ky paGoTHUKOB opraHM3aLmm

HanpaBneHme 3aKa3a KOHTpareHTy Ha nepeBO3KYy pa6OTHI/|KOB opraHunsauum

KOHTpOJ‘Ib MCNonHeHunsA yCJ'IOBI/II7I Ooroeopa Ha npenocTtaBlieHne ycnyrm no
nepeBo3ke pabOTHUKOB KOHTPareHTom

Heobxoaumble Pacnpenenmb TpaHCNOPTHbIE pecCypCbl oOpraHm3aumMm B COOTBETCTBUU C
YMEeHUA YCTaHOBJTIEHHbIMN HOPpMaMM

PabotaTtb Cc 3asiBkaMu Ha nepeBO3Ky M OOCTaBKy OO0 MeCTa Ha3Ha4eHud
pa6OTHl/IKOB, LOOKYMEHTOB U rpy3oB

PaspabaTtbiBaTb ONTUMarnbHble CXEMbl MPOXOXAEHWUS aBToTpaHcnopTa OT
MyHKT@ OTNPaBfieHUss OO0 MNyHKTa Ha3Ha4YeHWs B KOPOTKME CPOKU U Mpu
onTUMmarbHbIX 3aTpaTax

OcbopMnATb [OOKYMEHTbl B paMKaxX BbINOMHAEMbIX TPYAOBbIX (OYHKUUA B
COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuiickoin denepaunm v nokanbHbIMU
HOPMaTMBHbLIMWN aKTaMu

CocTtaBnsTb CBOAHblE y4e€THble WU OT4YEeTHbleé [OOKYMEeHTbl B Uendax
OCYyLUEeCTBIIEHNA KOHTPONA W aHalnM3a [OaHHbIX 06 wucnonb3oBaHUM W
3KcnnyaTaunn TpaHCNOPTHBLIX CpencTs

Mcnonb3oBaTtb KOMMNbIOTEPHbIE nporpamMmmbl and BeOeHUd yyeTa,
cuctemaTmsaumMm WU aHanusa AaHHblX, cocTaBneHus 6a3 AaHHbIX, BeaeHus
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBI, pecypcebl
MHOPMaLMOHHO-TENEKOMMYHMKALMOHHOM ceTn "UIHTepHeT", OprTexHUKy

VMcnonb3oBaTtb cpencrtea KOMMYyHUKaunn
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Heobxoaumeble 3akoHogaTenbctBo Poccuiickon Pepepaumm B obnactu  6e3onacHocTu

3HaHus OOPOXHOro [OBWXEHUS,, B TOM 4uCrne npaBwuil OOPOXHOIO AOBWXKEHMS,
akcnnyaTauum n obCnyxMBaHWs aBTOTpPaHCNopTa, NEePEeBO3KM MNaccaXupoB n
rpysos

ﬂpanma auncnetyvyepusaunm aBToTpaHcnopTa

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHun3auum obuero Xapaktepa 1 no
beHKLl,I/IOHaJ'IbHOMy HanpaBleHnto OeATENbHOCTH

CTpyKkTypa ¥ MpUHUMMNBI OpraHu3aumMnM OOKYMeHToob6opoTa, B TOM u4uche C
noapasfeneHus MM opraHusauun, BeaywymMm Gyxrantepckuii yyet

BasoBble 0OCHOBbBI MHpOpMaTUKK

Cnocobbl 06paboTkn MHGOpPMaUMM C  MCMONb30BaHMEM MPOrpaMMHOro
obecneYveHmns 1 KOMMbIOTEPHBLIX CPEACTB

MpaBmna genoBon nepenncku

I'Ipanu'la AenoBOro 3TUKeTa

CTpyKTypa opraHusaumm

Opyrne -
XapakTepucTUKn

3.3.2. TpynoBas chyHkums

ConpoBoxgeHue n obecnevyeHune
npotiecca opraHmsaumm 6e3onacHoCTH YposeHb
HavnmeHoBaHue Kog |C/02.5 | (nogypoBeHb) 5
[OPOXKHOIO OBWKEHUSI NpY aKcnnyaTaumm
KBanvdukaumm
TpaHcnopTa opraHv3auum
MpouncxoxaeHune 3anmcTBoBaHO
P A OpurnHan X
TPYOOBOWM PyHKLMUK 13 opurnHana
Kopn PernctpaunoHHbIn
opurMHana HomMep
npodeccroHanbHoro
cTangapTa

TpynoBble genictBua | BegeHne yyeTHOM M OTYETHOW AOKYMEHTaLMuM No 6e30nacHOCTU OOPOXHOIo
OBVXEHUS

KoHTponb npoBegeHus npegpercoBOro M MNocnepencoBoro MeguuMHCKUX
OCMOTPOB BoauTENEN

KOHTpOJ'Ib NPOBEPKN TEXHUYECKOIo COCTOAHUA aBTOTpaHCNopTa nepen
Bbl€e30M Ha JIMHNIO N NO BO3BpaLLEHNN C NTUHNN

OTcrnexviBaHWe BpeMEHM Hayana W OKOHYaHuWs paboTbl BoaWTenei
opraHusauum, BpeMeHy HempepbIBHOTO HAaXOXAEHUS 3a pyrem
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AHanu3 pgaHHbIX, MNONYYEHHbIX MOCPEeACTBOM HaBUraUMOHHBLIX CUCTEM
MOHWUTOPWUHIa TpPaHCMopTa, CUCTEM BuAaeodmMKcaLuUM [OaHHbIX, CUCTEM U
06opyaoBaHUst, NO3BONSOLMX KOHTPONMpPoOBaThL paboTy TpaHcnopTa

Cuctematmsaumsi AaHHbIX, MOMYYeHHbIX MOCPeACTBOM HaBUraLMOHHbIX
CMCTEM MOHMTOPWHra TpaHcrnopTa, CUCTEM BUAeO(UKCALUM AaHHbIX, CUCTEM
1 060opyaoBaHusi, NO3BONSAOLLMX KOHTPONMPOBATL paboTy TpaHcnopTa

MpoBeneHne MeponpuATMIA MO  opraHu3aumm 6e30MacHOCTU  [10POXKHOro
OBUXKeHNs

npOBe/J,eHI/Ie MHCprKTa)KeVI no 6e3onacHocTun AOPOXHOro ABM>xXeHunsa

lMpoBeaeHne meponpuATUA NO NPeaynpexXAeHNo AOPOXHO-TPaHCMOPTHbIX
NpOUCLLIECTBUN

MogroToBka OOKYMEHTOB NO 3anpoCy TrocyaapCTtBeHHbIX OpraHoB o
©6e30nacHOCTUN OBMXKEHMS

KoHTponb cobrniogeHusi  KoHTpareHTamu, OKasblBalolWMMKU  ycryrm  no
nepeBo3ke paboTHWKOB HOPM M NpaBun 6e30NacHOCTU LOPOXHOO ABWXEHUS

Heobxoanmble PaspabatbiBaTb  MpPOEKTbl ~ OPraHM3auMOHHbIX W pacnopsavTernbHbIX
yMeHus [OKYMEHTOB Mo obecneveHnto 6e30nacHOCTM JOPOXKHOIO ABWKEHMUS

CocTtaBnsaTb CBOAHblE y4eTHble N OT4YeTHbleé [OOKYMEeHTbl B Uendax
OCYyLUEeCTBITIEHUA KOHTPOIIA W aHalM3a [OaHHbIX 06 wucnonb3oBaHUN W
SKCnyaTaunn TpaHCNOPTHbLIX CpencTs

OdopmMnsaTb AOKYMEHTbl B paMkax BbINOMHAEMbIX TPYAOBbIX (DYHKUMA B
COOTBETCTBMU C 3akoHOAaTenbLCTBOM Poccunckon ®egepaumm n nokanbHbIMM
HOPMaTUBHBLIMY aKTamm

MonyyaTb [OaHHble HaBUraLMOHHbLIX CUCTEM MOHMUTOPMHIa TpPaHCMopTa,
cucTeM BuaeodUKcaLMn OaHHbIX, CUCTEM U 0BOpyAoOBaHMS, MO3BOSSOLNX
KOHTponupoBaTb paboTy TpaHcnopTa, M NEepeHoCUTb WX Ha pasfnyHble
NHOPMALIMOHHBLIE HOCUTENW, B TOM YMCIe KOMMboTEP

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNporpamMmbl  ANA  BefeHus  yyeTa,
cucTeMaTM3aumMm M aHanusa faHHblX, cocTaBneHus 6a3 gaHHblX, BeAeHUsi
AOKyMeHTO060poTa, CrnpaBOYHO-MpPaBOBbLIE CUCTEMBI, pecypcebl
MHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHOMN ceTn "UIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

Bect neperoBopbl ¥ AenoByw nepenucky, cobniogasi HOpMbl AEMOBOro

aTMKeTa
Heobxoaumeble 3akoHogaTenbctBo Poccuiickon ®Pepepaumm B obnactm  6e3onacHocTum
3HaHus JOPOXHOro [ABWXEHUS,, B TOM 4uUCrie npaBui OOPOXHOTO OBWXKEHWS,
akcnnyaTaumm n 00CnyXnBaHWsi aBTOTPAHCMNOPTa, NEPEBO3KM NACCAXKUPOB U
rpy3oB
HopmaTtumBHO-TeXHMYecKast OOKYMeHTauus, pernameHTupyoLlas

SKCMyaTaumio U PEMOHT TPaHCMOPTHLIX CPeACTB

yCTpOIZCTBO N KOHCTPYKTUBHbIE ocobeHHoCTH TPaHCNOPTHbLIX CpeacTB
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TEXHI/IKO-SKCI'IJ'IyaTaU,VIOHHbIe OaHHbl€ TPaHCNOPTHbLIX CpeaAcTB

MpaBnna TEXHUYECKON IKCMyaTaLmmn TPaHCNOPTHLIX CPEACTB

HavmeHoBaHMsT UM CTpyKTypa OpraHoB rOCYyAapCTBEHHOW Bnactu u
opraHu3auuii, OTBETCTBEHHbIX 3@ OpPraHM3auuio W KOHTPOSUPYHOLLMX
opraHu3auumio 6e30nacHOCTM JOPOXHOTO ABMKEHMS

JlokanbHblE HOpMaTuMBHbIE aKTbl OpraHun3auum obuwero Xapakrtepa “ no
beHKLI,I/IOHaJ'IbHOMy HanpaBJieHUO OeATENIbHOCTU

CTpykTypa W MpUHUMNbI OpraHu3aumMuM OOKYMeHToobGopoTa, B TOM 4uche C
nogpasaeneHmsiMmn opraHMsaunm, BeayLwmmMmm 6yxrantepckuin yueT

BasoBble OCHOBbI MHPOPMATUKMN

Cnocobbl  06paboTkn wuHOpMaUMM C  MCNOMNb30OBaHNEM MPOrPaMMHOIoO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

lMpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Opyrve -
XapaKkTepucTukm

3.3.3. TpynoBas cdyHkuus

ConpoBoxaeHune 1 obecnedeHve YpoBeHb
HaunmeHoBaHMe | mpolecca akcnnyaTauum, o6cnyxxmBaHms Kog |C/03.5 | (nogypoBeHb) 5
W peMOHTa TpaHcrnopTa opraHv3aummn KBanudmkauum
MpouncxoxaeHve 3anmcTBOBaHO
o OpurnHan X
TPYOOBOM PYHKLUK 13 opurnHana
Kopn PernctpaunoHHbIn
opurMHana HoMep
npodeccnoHansHoro
cTaHgapTa

pr,lJ,OBbIe penctems | Begenune ydyeTa TpPaHCNOPTHbIX CpeacCTB opraHun3aunn, UxX COCTOAHUA W«
npoBOANMbBIX TEXHNYECKNX Ol'lepaLl,I/II7I C HUMU

MpoBeaeHNe MeponpUSATHI MO YBENUYEHMIO CPpoKa SKCNyaTaummy TpaHcrnopTa
opraHusaumu

KOHTpONnb TEKYyLLEro COCTOSIHUS TPaHCMOPTHbIX CPEACTB, Y3MOB U YPOBHS
TEXHWUYECKYMX XKMOKOCTEMN, CPOKOB IKCMnyaTaumm

OnpefeneHne KayeCTBEHHbIX U KOMMYECTBEHHbIX NOTPEBHOCTEN CEPBUCHOTO,
TEXHWYECKOro OBCNYyXMBAHUA WNU MPOBEAEHUS PEMOHTa TPaHCMOPTHBLIX
cpencTts
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Onpep,eneHVle Lleﬂ90006pa3HOCTVI nposeageHnAa cepBuUCHOIo OGCJ'Iy)KVIBaHVIﬂ
nnn pemMoHTa TPaHCMOPTHbIX CpeacTB

KoHTponb CpOKOB rapaHTuW, WHTEpPBasioB CEPBUCHOTO OOCNYXUBaHUS U
TEXHUYECKNX OCMOTPOB

OpraHu3auns cepBMCHOrO 0BCNYXMBaHUS!, TEXHUYECKOTO OOCYXMBaHWUST NN
PEMOHTa TPaHCMNOPTHbIX CPeacTs

Mpremka BbINOSHEHHBLIX PAaBGoT MO PEMOHTY, CEPBUCHOMY OGCIYXMBaHWIO U
TEXHUYECKOMY OBCY>KMBaHWUIO TPaHCMOPTHbIX CPEACTB

Mpuemka ToBapoB U ycnyr, obecnednBaoLmnX U NoaaepXuBaLwmx paboTy
TPaHCMNOPTHLIX CPeacTB

KOHTpOJ'Ib Ka4dyecTBa MocCTaBlideMblX TOBapoOB W ycnyr AnAa CepBUCHOIO "
TEXHN4YEeCKOoro OGCﬂy)KMBaHVIFI TPaHCMOPTHbLIX CpeacTB

MoaroToBka TPAHCMOPTHLIX CPEACTB ANs NPOBeAeHNS TEXHNYECKOro ocMoTpa
C Lenblo NOCTaHOBKW (CHATKS) Ha rOCYAapCTBEHHbIV YYET U CTPaxoBaHus

OpraHusaums yCTaHOBKM [OMONHUTENBbHOrO 0b6opygoBaHusl €  LEfbto
MoBbILWEHNST paboTOCNOCOGHOCTN TPAHCMOPTHLIX CPEeACTB MMM KOHTPONS WX
paboThbl

CocTaBneHne cBOAHbIX YYETHbIX N OTHETHbIX JOKYMEHTOB 006 ncnonb3oBaHUn
TpaHcnopTa opraHn3auunn, ero COCToAHUMN, 06CJ'Iy>KVIBaHMVI n cogepxxaHnm

[MopgrotoBka peknamavmi nNo BbiBNEHHbIM AeddeKTam TPaHCNOPTHLIX CPeACTB
ONA n3BeLleHns 3aBoJoB-U3rotosuTenen

Heobxoaumeble OnpepnensaTb obbem HeobxoanUMBbIX notpebHocTen B
yMeHuUs MaTepuanbHO-TEXHUYECKMX, (DUHAHCOBLIX pecypcax B COOTBETCTBUM C
nokanbHbIMA  HOPMAaTUBHLIMW akTaMu W OlomKeToM opraHusauum Ans
akcnnyaTaumm, o6Cny>xMBaH1s U peMOHTa TPaHCNOPTHbLIX CPEACTB

OueHunBatb COCTOSHUE TPaHCNOPTHbLIX CpeacCTB MU UX KOMMNEKTyLWnx C
uenbio 3aMeHbl, HarnpaBlleHUA Ha TexXHUYEeCKyro OUarHoCTuKy Ha CTaHuuko
TEXHN4YEeCKoro O6Cﬂy)Kl/|BaHI/IFI aBTOMOGUIEN Unu pemMoHTa

Pabotatbe c 3asiBkamu, hopMMpOBaTb €OUHbIA 3aKa3 Ha 0a3e HeCKONbKUX
3asB0OK, (popmupoBaTb 3aka3bl B COOTBETCTBUW C KaTeropven TOBapoB W

ycnyr

CocTtaBnsiTb ¥ 0popMNSTL AOKYMEHTbLI Ans npoleayp Bbibopa NoCTaBLLMKOB
1 npoueayp 3akynku

CDOpMyﬂVIpOBaTb I'IOTpe6HOCTI/I B T€X UMM UHbIX TOBapax u ycnyrax, a Takke
nanaratb UX onMcaHne B NMMCbMEHHOM (bopme

PaboTtaTtb ¢ 3akno4YeHHbIMMK [oroeopamMm Ha NoCTaBKy TOBapoB U OKasaHue
ycnyr

CocTtaBnsaTb CBOAHblE y4e€THble N OT4YEeTHbleé [OOKYMEeHTbl B LUenax
OCYLUEeCTBIIEHMNA KOHTPONA W aHanM3a [OaHHbIX o6 wucnonb3oBaHUN U
aKcnnyaTaunn TpaHCNOPTHbLIX CpencTB, COCTOAHUN PbIHKA TOBApPOB U yCInyr

KOHcyanaHTI'Imoc www.consultant.ru CtpaHuua 38 13 100

HageXHas npaBoBas noaaepxka


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyna Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "Cneumanuct
agMUHUCTPATMBHO-XO3SIM. ..

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHusi: 23.07.2018

OdopmMnsaTb AOKYMEHTbI (B TOM YMCie O BBOAE B 3KCMIyaTauuio U nepegave
B MOJIb30BaHME TPAHCMOPTHLIX CPEACTB) B paMKax BbIMOJTHAEMbIX TPYAOBbIX
PYHKUMIA B COOTBETCTBMM C 3aKoHogaTenbCcTBOM Poccuickon depepauun um
NoKanbHbIMWU HOPMaTUBHLIMW aKTaMu

Mcnonb3oBaTtb npunembl KOMMEKCHOM NPOBEPKN TMEPBUYHbIX YYE€THbIX
AOOKYMEHTOB

Mcnonb3oBaTb  KOMMbLIOTEPHbIE  Nporpammbl  ANAS  BeAeHus  yyeTa,
cucTemMaTmMsauum M aHanusa faHHbIX, cocTaBneHusi 6a3 AaHHbIX, BeAeHUs
AOKymMeHToO6opoTa, CMpaBOYHO-MpPaBoOBbIe CUCTEMBI, pecypcebl
NHOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTu "UIHTepHeT", oprTexHuKy

Mcnonb3oBaTtb cpeancrtBa KOMMYHUKaunmn

BecTn neperoBopbl M [enoByl nepenucky, cobniogas HOpMbl OENOBOro

aTuKeTa
Heobxogumble HopmaTunBHO-TEXHMYeECKas OOKYyMeHTauus, pernameHTupyoLwas
3HaHWSA JKCnyaTaumio 1 PeMOHT TPaHCNOPTHbLIX CPEACTB

YCTPOWCTBO U KOHCTPYKTUBHBLIE OCOGEHHOCTM TPAHCTIOPTHBLIX CPEeACTB

TeXHI/IKO-SKCI'IJ'IyaTaLLI/IOHHbIe OaHHble TPAHCMNOPTHLIX CpencTs

I'Ipanu'la TEXHUYECKON 3KcnyaTtaunn TpaHCNOPTHbIX CpencTs

OCHOBHbIE MapK1 TPAHCMOPTHbLIX CPEACTB

OcHoBHble npon3sBoanTeNTM TPaHCNOPTHbLIX CpeacTB

Mopsapok opopmneHnst 3akasos y NOCTaBLLMKOB TOBAPOB U yCNnyr

OcHoBHble YCINOBUA 3aKIOYEeHHbIX OO0roBOpOB Ha MNOCTaBKy TOBAapOB WU
npegocrtaenieHne ycnyr B 4actu npouenypbl OCbOpMJ'IeHVIﬂ 3aKa3a Ha WuX
nony4yeHune

3akoHopaTenbcTBo Poccuiickon depepaumm B obnactm  6e3onacHocTuv
OOPOXHOro [OBWXEHUS, B TOM 4uCrne npaBuil [OPOXHOIO ABWXKEHMS,
akcnnyaTaumm n 00CnyXnBaHWsi aBTOTPAHCMNOPTa, NEPEBO3KM NACCAXKUPOB U
rpy3os, MaTepuanbHO-TEXHUYECKOrO obecneyeHus, 3aKyno4Hon
OeATenbHOCTW,  LEenonpouM3BOACTBA,  [PaX4aHCKOe  3aKoHOOATENbCTBO
Poccuiickon ®epepaumm B YacTu perynmpoBaHusi 4OrOBOPHbLIX OTHOLLIEHUIA U
CAENOK MexXAay yyacTHMKaMuy pblHKa B pamKax BbINOMHAEMbIX TPYOOBbIX

YHKLNIA

JlokanbHble HOpMaTMBHbIE aKTbl OpraHusauuun obuero Xapaktepa u no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ/ieHN0 OeATENbHOCTHU

CTpykTypa U MNpuHUMNbI OpraHu3auuM OOKyMeHTooGopoTa, B TOM uucne ¢
nogpasgeneHnsiMu opraHusauum, BegyLummm Byxrantepckimn yyet

Ba3oBble OCHOBbI MHGOPMATUKW, MNOCTPOEHUS MHAOPMALMOHHBLIX CUCTEM U
0CcobeHHOCTM paboThbl C HUMU

Cnocobbl 06paboTkn MHGOpMaUUM C  UCMONb30BAHMEM MPOrPaMMHOro
obecneyveHmns 1 KOMMNbITEPHBLIX CPeaCTB
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MpaBuna genoBon Nnepenncku

MNpaBuna genoBoro aTukeTa

Opyrne -
XapakTepuCTUKN

3.3.4. TpynoBas cyHKums

OpraHunsaums 3akynku 1 npuobpeteHms YpoBeHb
HanmeHoBaHve |TOBapoB M yCnyr Ans aKcnnyaTaumm un Kog | C/04.5 | (noaypoBeHb) 5
obcnyxmBaHusi TpaHCcNopTa opraHusauum KBanudgukaumm
MpoucxoxgeHve 3aMMcTBOBaHO
P L Opwurunan X
TPYOOBOW PyHKLUK u3 opurnHana
Kon PeructpauunoHHbi
opvrMHana Homep
npodeccnoHanbHoro
cTangapTa

Tpynosble gencteusa | lNposBegeHve aHanmnsa pbiHKa TOBApPOB M ycnyr Ana obecneyeHms TpaHcnopTa
opraHm3aumu, B TOM 4ucre BblBOp CTaHUMMN TEXHUYECKOro OBCnyXuBaHus
aBTomMobunew

OpraHusaumsa oTOoOpa MOCTaBLWMKOB C MPUMEHEHUEM  KOHKYPEHTHbIX
cnocoboB 3aKynku

MoarotoBka  [OOKYMEHTauUMM OnNs  MpoBedeHMss npouedyp  Bblibopa
MOCTaBLLVMKOB U1 3aKynKu

ConpoBoxaeHve npoueaypbl 3akmoYeHUs KOHTPaKTOB Ha MOCTaBKy TOBapOB
W npepocTaBreHVe Ycnyr C Uenbilo obecrneyeHus akcnnyatauum u
o6cnyxmBaHUa TpaHcnopTa opraHvsaumm

CuctemaTtunsaumst n o0600LweHne MH(bOpMaLI,VII/I O 3aKJ1lo4eHHbIX goroBopax

BefeHve peecTpa 4OrOBOPOB Ha NOCTaBKy TOBApOB M OKasaHue ycnyr

BeneHne 6a3bl NOCTaBLLMKOB TOBapoOB n ycnyr

MOHWUTOPWHT LieH Ha npuobpeTaemble TOBapbl U yCnyru

PaboTta ¢ nocrasLmkamm TOBapoB M ycnyr C Uenbilo ynyyweHuna Kadecrtea u
CHWXEeHUaA 3aTpaT

KOHTpOmnb CpOKOB MpoBeAeHMst onnaTbl B COOTBETCTBUMM C 3aKMOUYEHHbLIMM
[l0roBopamu, B TOM Yncrne odepThbl

KoHTponb coGrnofeHnss M UCTMOMHEHUst YCIOBUIA [OrOBOPOB  MOCTaBKM
TOBAapOB WSV NPeaoCTaBlIEHNs YCIyrK, a Takke NpeaocTaBrieHnsl NepBUYHOM
AOKyMeHTaLuun

(DOpMI/IpOBaHI/Ie 3adBOK Ha NOCTaBKy TOBapOB W YyCnyr, HeobxoguMbIX Onsi
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OGCJ'Iy)KVIBaHVIFI TpaHcnopTa opraHn3aunn n nogaepxaHunda ero B ncnpaBHOM
COCTOAHUN

MoprotoBka [OOKYMEHTOB [ANs npoueaypbl CTPaxoBaHWs TPaHCMOPTHbLIX
cpeacTs

ConpoBoxaeHue npoueaypbl CTpaxoBaHWs TPaHCNOPTHBIX CPEACTB

MoaroToBka AOKYMEHTOB AJ1si NpoLieaypbl 0hOPMIIEHNS CTPaxoBOro cryyas
npu ero HacTynseHun

ConpoBoxaeHue npoLeaypbl OMOPMIEHNA CTPaxoBOro crnydyas npu ero
HacTynneHnm

ConpoBoxaeHue npoueaypbl 3aKynku Uv Npoaaxu TpaHcnopTa

OdbopmneHne OTYETHbIX JOKYMEHTOB B COOTBETCTBUM C TpeboBaHUAMKU ANg
KOHTpareHToB 1 nogpasaeneHni byxrantepckoro yyeta

MocTaHoBKa Ha rocyaapCTBEHHbIV y4eT TPaHCMOPTHbIX CPEACTB opraHM3auun
B COOTBETCTBMM C TpeboBaHuMAMM 3akoHogaTenbctBa Poccuiickon
denepaumm

CHATUe C rocygapCTBEHHOro yyeTa TPaHCMOPTHLIX CPeACTB OpraHv3auuv B
COOTBETCTBUM C TpeboBaHMAMN 3akoHoaaTenbcTBa Poccuiickon ®epepauunm

CocTtaBneHme CBOAHbIX YYETHbIX W OTYETHbIX [OKYMEHTOB O dpakTax
XO39ACTBEHHOW [OEATEeNbHOCTM  OpraHu3auum B 4acTuM  MOCTaBKM  W”
MCMoNb30BaHMS TOBAPOB U YCINYr, COCTOSIHUS PblHKA TOBApOB U YCryr

Heobxoaumeble OnpepnensaTb obbem HeobxoanUMBbIX notpebHocTen B
yMeHuUs MaTepuanbHO-TEXHUYECKMX, (OUHAHCOBLIX pecypcax B COOTBETCTBUM C
nokanbHbIMU HOPMaTMBHbLIMU akTamn 1 GHOKETOM opraHM3auum

OnpepenaTe Haubonee addeKkTUBHbIE W KayYeCTBEHHble Mokas3aTenu
HeobX0AMMbIX TOBAPOB M YCIyr

OpraHn3oBbIBaTb NpoLeaypy 3akynkv TOBapoB Unu ycnyr

CocTtaBnsaTtb u Od)OpMﬂﬂTb OOKYMEeHTbl ANA npouenyp Bbl60pa NOCTaBLLUMKOB
nnpouenyp 3akynku

CocTaBnsTb U 0OPOPMMATL AOrOBOPbI

CDOpMyﬂVIpOBaTb I'IOTpe6HOCTI/I B T€X UMM UHbIX TOBapax n ycnyrax, a Takke
nanaratb UX onMcaHne B NMCbMEHHOM (bopme

OdopmMnsaTe AOKYMEHTbl B paMKkax BbINOMHAEMbIX TPYAOBbIX (PYHKUMA B
COOTBETCTBMM C 3aKOHoZaTeNbCTBOM Poccuiickon ®epepauumn n nokanbHbIMU
HOPMAaTMUBHbIMUN akTaMu

KnaccudmumpoBaTb NEpBUYHbIE OTYETHbIE [OKYMEHTbI, OLIEHUBATb UX
cooTBeTcTBME TpeboBaHuAM 3akoHogaTenbcTBa Poccunckon depepauuun um
yCINoBusAM Jorosopa

CocTtaBnsaTb CBOAHblE y4e€THble N OT4YEeTHbleé [OOKYMEeHTbl B LUenax
OCYLUEeCTBIIEHMNA KOHTPONA W aHanM3a [OaHHbIX o6 wucnonb3oBaHUN U
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aKcnyaTaumm TpaHCMOPTHBLIX CPeACTB, COCTOSHMM PbiHKa TOBApoOB U yCryr
CocTaBnaTtb, cucteMaTuMaupoBaTb W akTyanuampoBaTb 6a3y MnocTaBLUMKOB
TOBaApOB U ycnyr
Mcnonb3oBaTb  KOMMbIOTEPHbIE  Mporpammbl  ANS  BedeHus  yyeTa,
cuctemaTmsaumMm U aHanumsa [aHHbIX, cocTaBneHus 6a3 aaHHbIX, BeAeHUsi
AOKyMeHToobopoTa, CNpaBO4YHO-NPaBOBbIE CUCTEMBI, pecypchbl
NHOOPMALIMOHHO-TENEKOMMYHUKaLNOHHON ceTu "VIHTepHeT", OprTexHuKy
VMcnonb3oBaTtb CpeacTBa KOMMYHUKALIMK
Bectn neperoBopbl 1 OenoByt nepenucky, cobniogasd HopMbl AEMNOBOro
aTukeTa
Heobxogumble PbIHOK NOCTaBLUMKOB aBTOTPAHCMOPTHBIX CPEACTB
3HaHWA
PbIHOK MOCTaBLWMKOB TOBApOB M ycrnyr ona obecneyeHus akcnnyataumm u
obcnyxmMBaHWst TPAHCNOPTHBIX CPEACTB
MpuHUMN, anropuTm 1 3Tanbl NPOBEeAEHNS 3aKynoK
OcHOBbI OrOBOPHOW paboThbl
Mopsaok 3akniovYeHnst OroBopoB
HopmaTtunBHoO-TexHMYeckasi OOKyMeHTauus, pernameHTupytoLLas
3KCnnyaTaumio N PEMOHT TPAHCNOPTHLIX CPEACTB
YCTPOWCTBO M KOHCTPYKTUBHbIE 0COBEHHOCTUN TPAHCMOPTHBLIX CPeacTB
TexHMKo-aKCnnyaTaumMoHHbIe AaHHbIE TPAHCMOPTHBLIX CPEACTB
MpaBnna TEXHUYECKON IKCMNyaTaLmmn TPaHCNOPTHLIX CPEACTB
OCHOBHbIE MapKX TPAHCNOPTHBLIX CPEACTB
OCHOBHbIE NPOM3BOANTENWN TPAHCMOPTHBLIX CPEeACTB
3akoHogaTenbctBo Poccuiickon dPepepaumm B obnactm 6e3onacHocTu
OOPOXHOrO [ABWXKEHUS, B TOM u4ucrie npaBwuil OOPOXKHOIO [OBWKEHUS,
aKcnnyaTaumm n 00CnyXnBaHWsi aBTOTPAHCMNOPTa, NEPEBO3KM NACCAXKUPOB U
rpy3os, MaTepuanbHO-TEXHUYECKOrO obecneyeHus, 3aKyno4Hon
OeATenbHOCTW, CKMafCcKoro y4yeTa, Oernonpou3BoACTBA U apXUBMPOBAHWUSI B
paMKkax BbIMOMHAEMbIX TPYAOBbIX (DYHKUMIA, a Tawkke rpaxaaHckoe
3aKoHO4AaTEeNbLCTBO
Poccuiickon ®epepaumm B 4acTu perynvpoBaHusi JOroBOPHbLIX OTHOLUEHWUIA U
CAENOK MeXay y4acTHUKaMU pblHKa
JlokanbHble HOpMaTMBHbIE aKTbl OpraHuM3auuu obLlero xapakrtepa U Mo
PYHKLMOHANBHOMY HanpaBneHNo AesTEeNbHOCTH
CTpykTypa M NpuvHUMMbLI OpraHM3auun OoKymeHToobopoTa, B TOM 4ucrne c
nogpasaeneHnsMun opraHusaumn, segyliumm Byxrantepckun ydet
BbasoBble OCHOBbI MH(pOPMAaTMKK, MOCTPOEHUS MHMOPMALMOHHBLIX CUCTEM WU
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[ata coxpaHeHusi: 23.07.2018

0CcobeHHOCTM paboTbl C HUMMK

Cnocobbl obpaboTkn uMHOpMaUuM C KCNOMb30BAHMEM MPOrpaMMHOro
obecneyeHnst 1 KOMMNbIOTEPHbIX CPEOCTB

MpaBuna genoBon Nnepenncku

MNpaBuna genoBoro aTukeTa

Opyrne -
XapaKTepPUCTUKN

3.4. O606weHHan TpyaoBas yHKUMsA

MaTepuanbHO-TeXHUYECKOe U
OKYMEHTALMOHHOE COMPOBOXAEHNE YpoBeHb
Haumerosanve |AOXY H POBOXA Kon D P 5
npotecca ynpasneHusi He4BUKXUMOCTbIO KBanudukawmm
opraHusaumm
MpouncxoxaeHune
b kne . 3anmcTBoBaHO
0606wweHHon Tpygoson | OpuruHan X
13 opurmHana
dyHKUUK
Kopn PernctpaunoHHbIn
opvrMHana Homep
npodeccroHanbHoro
cTaHgapTa
Bo3moxHble Cneunanuct agMUHUCTPaTUBHO-XO3ANCTBEHHOW AEATENbHOCTM
HavMeHOBaHWs CneunanucT no ynpaerneHuio KopnopaTuBHON HEABMKUMOCTBIO
DOIKHOCTEN, npodeccui
TpeboBaHus K CpegHee npodeccroHanbHoe obpasoBaHue - NporpaMmma NoAroTOBKM

0bpa3oBaHno M 06Y4EHUIO | CMELMAnMCTOB CPpeqHEero 3BeHa unm

CpegHee npodeccroHanbHoe obpasoBaHue (HenpodunbHoe) -
nporpamMma noAroToBKM CNeLnanMcToB CPeaHero 3BeHa u
AONONHUTENBbHOE NpodeccnoHanbsHoe obpa3oBaHme - MPorpaMmel
npodeccuoHanbHON NepenoaroToBKM No NPOUo OeATENbHOCTH,
HononHutensHoe npodeccnoHanbHoe obpa3oBaHme - MPorpaMmel
NoBbILLEHMS KBanudukauum no Npoduno 4eaTENbHOCTU (HE peXe Yem
pas B Tpu roaa)

TpeboBaHus k onbITy -
npakTuyeckon paboTsl

Ocobble ycnosus gonycka
K pabote

Lpyrve xapaKkTepucTuku

[ononHutenbHbIe XapaKTepPUCTUKU
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HaunmeHoBaHWe foKyMeHTa Koa HaumeHoBaHne 6a30BoV rpynmbl, AOMMKHOCTH
(mpodbeccum) nnu cneunanbHOCTH

OK3 3323 3akynwukm
3334 AreHTbl N0 onepaunsam ¢ HeABUKMMOCTbLIO U APYron
COBCTBEHHOCTbLIO
EKC - VHXXeHep No peMoHTYy

- WHxeHep no opraHM3aumu akcnnyataumm u peMOHTY
30aHWNIA N COOPYXXEHUN

- Cneumanuct

- OKOHOMUCT MO AOrOBOPHOM U NPETEH3MOHHON paboTe

oKnaTP 22647 VH)XeHep No opraHu3aumm akcniyatauum u peMOHTY
34aHNIA N COOPYXKEHWNI

22968 MHcnekTop No KOHTPOSO 3a TEXHUYECKUM
coaepXaHnem 3aaHumn

26541 Cneumanuct
27743 OKOHOMUCT MO AOrOBOPHOM U NPETEH3MOHHON paboTe
OKCO 2.08.02.01 | CTpouTenbCTBO U 3KCNyaTaumsa 3gaHnin n
COOpYXeHui

3.4.1. TpynoBas cyHKums

ConpoBoxgeHue n obecnevyeHune
npoLiecca aKcnnyataumm, o6cnyxmBaHus YPOBEHb
HavnmeHoBaHue Y ’ yX Kog |D/01.5 | (nogypoBeHb) 5
N peMOHTa 0OBbEKTOB HEABUXKUMOCTMN
KBanvdukaumm
opraHusaumm
MpouncxoxaeHne 3anmcTBOBaHO
P L OpurnHan X
TPYAOBOM OYHKLUM 13 opurnHana
Kopn PernctpaunoHHbIn
opurMHana Homep
npodeccuoHanbHoro
cTangapTa

Tpynoeble genctemsa |lpoBepka ycrnoBui W KayecTBa  aKchnyataumm UM TEXHUYECKOro
obcnyxumBaHuss ~ 0b6opyLoOBaHWs, WHXXEHEpPHbIX  ceTen n  cuctem

XnsHeobecneyeHns (38 UCKINo4YeHnem CcnaboTOoYHbIX cucrtem
TeﬂeKOMMyHI/IKaLI,VIIZ N CBA3N, OXpaHbI) cornacHo npasuiam TEXHNYECKOMN
aKcnnyaTtauunn

ConpoBoxaeHne  3KkcnnyaTaumu M TexHudeckoro  obcnyxuBaHus
000OpyaoOBaHUs, WHXEHEPHbIX CeTem U CUCTEM Xu3HeobecneuveHus (3a
UCKIMIOYEHMEM CNAbOTOYHbIX CUCTEM TENEKOMMYHMKALUMIA U CBSA3U, OXpaHbl)
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COornacHoO npasuiiam TEXHUYECKOWN KCcnyaTaunumn

KoHTponb wucnpaBHOCTM U paboTocnocobHocTn obopydoBaHWs M CUCTEM
XM3Heobecne4vyeHus

KoHTponb CpPOKOB rapaHTum U cepBUCHOTO obcnyxmnBaHus obopygoBaHus U
CUCTEM XKn3HeobecneyeHus

OpraHuzaumsi paboTbl CEPBUCHbIX CNyk6 AnA ycTpaHeHWUsl TeXHUYEeCKMX
HeucnpaBHOCTEN CUCTEM >KU3HeobecrnevyeHusl NoOMELLEHNS, 30aHNs

Bbi3oB aBapuinHbIX cnyx6 npyv aBapunHbIX CUTYaUUSaX

OpraHM3au,|/|9| yCTpaHeHusa nocneacTeui aBapVIVI Ha oObekTax HeABUKUMOCTH
opraHunsauunmn

ConpoBoxaeHWe  PEMOHTHO-CTPOUTENbHBIX — paGoT  Ha  TeppuTopuu
opraHusaumu

KoHTponb kayecTBa MPOBOAMMBLIX PEMOHTHO-CTPOMTENbHBLIX paboT Ha
TEpPUTOPUM OpraHnsaLmm

OueHka kavecTBa paboTbl CEPBUCHBIX OpraHuMsauun u paboTHUKOB,
obecneunBatonx yoopky 1 o6cnyxmBaHue NoMeLLEHUA opraHu3auunm

OpraHM3au,|/|$| c6opa N BblBO3a OTXO0OOB, a TaKxe nepegadya WUX Ha
yTunmnsauuto nnm nepepa60TKy B COOTBETCTBUUN C 3KOJIOr’MYECKMMMN HOpMaMun
n npasunamu

BbinonHeHne MepOﬂpMﬂTMVI no I'IO)KE\pHOVI, aKosormyeckon 6GesonacHoOCTU
00BbEeKTOB, Fpa)KLl,aHCKOﬂ o6op0He 1 3awTte ot ‘-Ipe3BbI‘-IaI7IHbIX CVITyaLI,I/Il7I

Heobxoaumble BoicTpanBaTb ¥ opraHu3oBbiBaTb paboTy C  3KCMnyaTauMOHHbIMU,
yMeHus1 CEPBUCHBLIMU 1 aBapUNHLIMK Cryx6amm
OnpepnensaTb obbem HeobxoanUMBbIX notpebHocTen B

mMaTtepunalrnibHO-TeEXHUYECKUX, (bVIHaHCOBbIX pecypcax B COOTBETCTBUN C
NokanbHbIMXU HOPMaTUBHbIMWA akTamMmunm «” OooKeToM opraHu3aumm ansa
aKcnnyaTauum, OGCJ’Iy)KVIBaHI/IFl N peMoHTa OOBbEKTOB HEABMXXNMOCTH

Mcnonb3oBaTtb NPOEKTHO-CMETHYHO U UCNONMHUTENIbHYKD [JOKYMEeHTauuko B
paMKax BbIMOJIHAEMbIX TPYO0BbIX (byHKLI,I/IIZ

OueHnBaTb BM3yanbHO COCTOSIHME OObLEKTa HeABWMKMMOCTM W  CUCTEM
Xu3HeobecrneyeHUs1 C LEMblo OpraHusauuy npoBedeHUs TexXHUYEecKoM
ANArHOCTUKU UM PEeMOHTa

OueHunBaTb Ka4yecTBO OKa3blBaEMbIX ycnyr no y6opKe n 06CJ'Iy>Kl/IBaHl/IIO
nomMeLLeHnI opraHunsauunmn

OueHunBaTb Ka4yeCTBO BbIMOSIHEHHbLIX PaboT MO PEeMOHTY, 3aKchnyatauum u
o6cnyx1MBaHU0 06BEKTOB HEABWXUMOCTH

CocTaBnsiTb U 0hopMIISTE AOKYMEHTbI A NpoLeayp Bbibopa nocTaBLUMKOB
1 npouenyp 3aKkynku

(DOpMy.I'IMpOBaTb I'IOTpe6HOCTI/I B T€X UMM UHbIX TOBapax u ycrnyrax, a Takxe
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nanaratb UX onMcaHne B NMCbMEHHOM d)opme

PaboTtaTtb ¢ 3akno4YeHHbIMMK OoroeopamMm Ha nNoCTaBKy TOBapoOB M OKa3aHue
ycnyr

CocTaBnsTb CBOAHblE Y4Y€THble W OT4YEeTHble [OOKYMEeHTbl B UeNdX
OocyLiecTBneHus KOHTpONA n aHanm3a fdaHHbIX O HeABMXNMOCTU
opraHu3aumn, COCTOAHUA pPbIHKA TOBapoB W ycnyr no 06CJ'Iy)KVIBaHI/II-O
HeaBWXNMOCTU

OdopmnaTb OOKYMEHTbI (B TOM YMCIie O BBOAE B 3KCMIyaTauumio) B pamkax
BbINOSNIHAEMbIX TPYAOBbIX (DYHKLUUA B COOTBETCTBUM C 3aKOHOAATESIbCTBOM
Poccunckon ®egepaumm n nokanbHbIMM HOPMATUBHBIMU akTamm

Vcnonb3oBaTb MNpPUEMbl  KOMMMEKCHOW MNPOBEPKM MEPBUYHBIX  YYETHBLIX
OOKYMEHTOB, B TOM 4WCME OTYETHbIX [OKYMEHTOB 3a MpOBeAEHHblE
PEMOHTHO-CTPOUTENbHbIE PaboThl

Mcnonb3oBaTb  KOMMbLIOTEPHbIE  Nporpammbl  AfS  BedeHus  yyeTa,
cucTemMaTmMsauum M aHanusa gaHHbIX, cocTaBneHust 6a3 AaHHbIX, BeaeHus
AOKyMeHTO06opoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBI, pecypcebl
NHOPMALIMOHHO-TENEKOMMYHUKaLMOHHON ceTu "VIHTepHeT", oprTexHuKy

Mcnonb3oBaTtb cpeancrtBa KOMMYHUKaunm

BecTu neperoBopbl M [enoByl nepenucky, cobniojas HopMbl OEenoBOro

aTuKeTa
Heobxoaumeble 3akoHopaTenbcTBO Poccuiickon ®efepauun, perynvpytollee obecnevyeHne u
3HaHuga aKkcnnyaTauunio 3gaHnii U CoopyxXeHum

HOpMaTMBHbIe npaBoBbl€ akKkTbl, MeToAU4YECKME MaTepunarbl, MNOJIOXEHUA,
MHCTPYKUUN, Opyrme pykosoadLimne Mmartepuanbl U JOKYMEHTbI, perynumpyruine
obecneyeHne 1 KCnnyatauyuo 30aHUA U1 COOpy)KeHMVI

OcobeHHoCcTH yxooa 3a pas3findyHbiIMM NOBEPXHOCTAMU U  OTAENIOYMHbIMU
NOKPbITUAMMU

CTaHﬂ,aprl KIMMHUHIOBbIX YCIyr

Hopmbl n npaBuna obecneyeHus noxapHonm ©Ge3onacHOCTM B pamKax
BbINONHAEMbIX TPYOOBbIX (PYHKLMNA

Hopmbl 1 npaBuna obecneyeHus rpaxaaHCKoW OBOPOHbI U 3aluUTbl OT
YypesBblYaliHbIX CUTyaLUiA B pamMmKax BbINONHAEMbIX TPYAOBbIX (YHKLNIA

Hopmbl 1 npaBuna obecneyeHnsa akonornyeckon 6e3onacHOCTM B pamkax
BbINOMHSAEMbIX TPYAOBbLIX (PYHKLMIA

TexHonorust n cnocobbl BeAEHUS CTPOUTENbHbIX, PEMOHTHBIX Y MOHTaXHbIX
paboT B pamkax BbINOMHAEMbIX TPYAOBbIX (OYHKLUNIA

CTpOI/ITeJ'IbeIe HOPMbl U npaBuia B paMKax BbINOJIHAEMbIX TPyOOBbIX

YHKLNIA
Ob6wme TeXHUYECKNE XapakTEPUCTUKM CUCTEM XU3HeobecneyeHnss 00bLEKTOB
HeABWXNMOCTHU
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KOHCprKTVIBHbIe 0CcobeHHOCTH 060pyﬂ,OBaHMﬂ cUCTeM xun3HeobecneyeHus

OcHoBHble TpGGOBaHVIFl CTaHOapToOB, TEXHNYECKUX, KavyeCTBEHHbIX
XapaKTepUucTuk, npeabdaBidemMble K obbekTaM HeOBMKMMOCTU

MeTtoaobl ¥ npaBuna npuemMa-nepenayn, XpaHeHUs U apXMBUPOBaHUS
OOKYMeHTaLmm

OCHOBbI 1 NPUHLMMbI KNaccudukauum 3aaHnin U COopYyKeHMi

CTpykTypa W MpUHUMNbI OpraHu3aumMmM OOKYMEHTOOOopoTa, B TOM 4uche C
nogpasaeneHmsMmn opraHmsauum

Mopsinok odhopMIEHNS 3aKa3oB Y NOCTABLLMKOB TOBapOB U YCIyr

OcCHOBHblE YCNOBMS1 3aKMOYEHHbIX [OOrOBOPOB HAa MOCTaBKy TOBapOB,
npegocTaBneHne ycryr, apeHabl NMOMELLEeHWA B 4acTu OOCNyXuBaHWUS W
akcnnyaTauum

JlokanbHblEe HOpMaTuMBHbIE aKTbl OpraHun3auumn obuwero Xapakrepa “ no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHUO OeATENIbHOCTH

basoBble OCHOBbI MHOPMATMKW, MOCTPOEHUS MHAPOPMALMOHHBIX CUCTEM U
0COBEeHHOCTU paboTbl C HUMK

Cnocobbl  06paboTkn MHGOPMaLMM C  UCMOSb30BaHWMEM MPOrPaMMHOr0
obecrneyeHns: U KOMMbIOTEPHBIX CPEACTB

MpaBuna genoBon Nnepenncku

lNpaBuna genoBoro atukeTa

Opyrue -
XapakTepucTuKn

3.4.2. TpynoBas chyHKums

Mopbop 00BLEKTOB HEOBUXUMOCTU B
Lensax pasMeLleHnst opraHnsaumm u YPOB&HL
HaunmeHoBaHue - . Kog |D/02.5 | (nogypoBeHb) 5
BeOEHUS1 ee X03ANCTBEHHON
KBanvdukaumm
OeaTenbHOCTH
lNpouncxoxaeHue 3anmcTBOBaHO
P kA OpurnHan X
TPYOOBOW OyHKLMK 13 opurMHana
Kog PernctpaunoHHbIn
opuruHana Homep
npodeccnoHansHoro
cTaHgapTa

TpynoBble aencTBusa | AHanua notpebHocTen opraHn3almm B obecnevyeHnmn HegBMXMMOCTbIO

AHanuna adppeKTUBHOCTN NCMOMb30BaHUSA NOMELLEHWIA
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AHanus NOCTYNMUBLLUX 3aABOK Ha r|0}:|,60p 00BEKTOB HEOBMXKMMOCTU

MpoBeneHune OCMOTpPOB 00bekToB HeaBUXUMOCTM c Lenbto
npeaBapuUTEnbHOM OLIEHKN COOTBETCTBUS NOTPEOHOCTAM opraHusaumm

MpoBeaeHne aHanmaa COOTBETCTBUSI MOCTYMUBLUMX 3asiBOK JIOKasbHbIM
HOPMaTMBHbIM aKTaMm, a Takke 3annaHMpoBaHHOMY GHOIKETY

ConpoBoxaeHue npolecca noadopa O0GBLEKTOB HeOBMXUMOCTU  Ons
pasmelleHns opraHu3aumm

AHanun3 MMeLMXca NPeanoXeHnin Ha pbiHKE OOBEKTOB HEOBWMXMMOCTU Ha
npeameT COOTBETCTBUSA NOTPEBHOCTAM opraHusaumm

lNogroToBKka aHaNUTUYECKMUX CnpaBoOK N CBOAHbLIX OTYETOB O COCTOAHNU PbIHKa
HeOBWXNMOCTU

[MoarotoBka MTOrOBBIX NEpeYHen un npe3eHTaumin Hambonee noaXOoAsLUX
NpeanoXeHnn OOBLEKTOB HEABWXKMMOCTM C  OTPAXKEHUEM  KITHOYEBbLIX
XapakTepucTuk

MOHVITOpl/IHF apeHHbIX CTaBOK M LeH Ha HeaABWXNMOCTb

Heobxoaumble MpoBoguTb OCMOTPbI WM  UCMNOMb30BaTb METOAbl OUEHKM OOBLEKTOB
YMeHUs! HeABMKMMOCTH

BecTu neperoBopbl M [enoByl Mepenncky, cobniogas HOpMbl [EenoBOro
aTukeTa

CocTtaBnsTb CBOAHblE y4eTHble N OT4YEeTHbleé [OOKYMEeHTbl B Uendax
OocyLiecTBieHus KOHTpOA N aHanm3a AdaHHbIX O HeaBMXMMOCTU
OopraHunsaumu, a Takxke CUTyaun Ha pblIHKE HEOBUXUMOCTU

Vcnonb3oBaTtb  KOMMbHOTEPHbIE  MporpaMmbl  ANA  BeAEeHMs  y4yeTa,
cucTemaTmsaumMm U aHanmsa [aHHbIX, cocTaBrneHus 6a3 gaHHbIX, BeAeHUsi
OOKYMeHTo0o00poTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypcbl
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHOMN ceTun "UHTepHeT", oprTexHuky

Mcnonb3oBaTtb cpeacTBa KOMMYHMKALMK

Heobxoaumble OcHoBHble Tpe6OBaHMﬂ CTaHOapToOB, TEXHNYECKUX, Ka4eCTBEHHbIX
3HaHWUA XapaKTepUucTuk, npeabdaBiidemMble K 06beKTaM HeABMKMMOCTH

OCHOBbI ¥ MPUHLMNBI Knaccudgumkaunm 3gaHnii 1 COOPYXeHUN

AreHTCTBa U opraHusauuu, pa60Ta+ou.I.V|e Ha pblHKE HEOBUWXNMOCTHN

Buabl okasbiBaeMbIX yCnyr areHTCTBaMu M OopraHusauusimu, paboTtarowmmu
Ha pblHKE HEOBMXUMOCTU

KOHbIOHKTypa PbiHKa HeABWXNMOCTU

MeToabl aHanu3a n nopsgok cbopa, 06paboTkn 1 nepegadm nHPopmalmm o
PbIHKE HEOBUXMMOCTHU

nOpFl,EI,OK nposeageHnAa oCMOTpPoOB 0OBbEKTOB HEABMXNUMOCTH
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MeToabl OLEHKN 06 BbEKTOB HeABUXMMOCTH

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHun3auum obuero Xapaktepa “ no
beHKLl,I/IOHaJ'IbHOMy HanpaBleHnto OeATENbHOCTH

CTpyKTypa 1 NpUHLUMIbI OpraH13aumnm JoKyMeHToobopoTa

3akoHopaTenbctBo Poccunckon depepauum B 0o6nactu  3eMenbHOro,
JKUITULLIHOTO, 3KOJIOrMYEeCcKOro, HasrloroBoro, rpaxaaHCKoro npaBa B 4acTu
pEerynupoBaHMst OTHOLLUEHWUIA C HEOBWXMMOCTbIO B pamKax BbIMOSHAEMbIX
TPYAoBbIX YHKLMN

HopmaTuBHble NpaBoOBble akTbl, METOAMYECKME MaTepuanbl, MONOXeHUs,
WHCTPYKLUUW, OpYrMe pyKoBoAsILIME MaTepuarnbl U OKYMEHTbI, perynupyoLume
onepaumu ¢ HeABUXMMOCTbBIO, B paMKax BbIMOHSEMbIX TPYAOBbIX (PyHKLIMIA

BasoBble OCHOBbI MHOPMATUKWU, MNOCTPOEHUS MHAOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMMK

Cnocobbl  06paboTkn wuHOpMaUMM C  MCNOMNb30OBaHNEM MPOrPaMMHOIO
obecneyeHnst 1 KOMNbIOTEPHBLIX CPeCTB

MpaBmna genoBomn Nepennckm

I'Ipanu'la AEeNnoBOro 3TUKeTa

CTpyKTypa opraHusaumm

Opyrue -
XapakTepucTUKn

3.4.3. TpynoBas cdyHKuus

[oKyMeHTaLMOHHOE CONPOBOXAEHNE,
cBsA3aHHOEe ¢ obecneyeHnem npaea
COBCTBEHHOCTU UMM MHOTO BELLIHOIO npasa YpOBeHb
HavnmeHoBaHue Kog |D/03.5 | (nogypoBeHb) 5
1 NPOLIECCOB NCMOSb30BaHWS,
KBanvdukaumm
akcnnyaTaumm n o6cnyxmBaHns 00 bEKTOB
HeaBWXMMOCTU OpraHM3aLmm
MNpoucxoxxaeHne 3anmMcTBOBaHO
P kA OpurnHan X
TPYOOBOW OyHKLMK 13 opurMHana
Kog PernctpaunoHHbIn
opurnHana HoMmep
npodeccuoHansHoro
cTaHgapTa

TpynoBble gevictBust | MogroToBka [AOKYMEHTOB K perucTpauvMum MpaB Ha  HEABWKUMOCTb U
perncTpaummn JONrocpPOYHON apeHabl HeABMXUMOCTH

MogroToBka OOKYMEHTOB A51d npouenyp noKynkn mn npogaxu obbekToB
HeABWXNMOCTU
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COI'IpOBO)K,D,eHVIe npouenyp nNoKynkn n npoaakvn 00BEKTOB HEOBMXUMOCTH

Onpe/J,eneHme nepedyHAa OOKyMeHTauun Ha 00bEKTbI HEABMXMMOCTH

HpOBepKa n aHanmi3 CcoCtaBa W coAepXaHuna  OOKyMeHTauun Ha
HeOBWXNMOCTb, BbiABJIEHNE OTCYTCTBYHOLNX OOKYMEHTOB, nmbo AOOKYMEHTOB,
He COOTBETCTBYHLWUNX COCTOAHUIO 00beKkTa HeABMXNUMOCTH

MogroToBka OOKYMEHTOB ANs Npoueayp 3aktoyeHust [JOroBOpPOB apeHbl
(cybapeHapbl) HegBVKMMOCTM

ConpoBoxgeHvue npoueayp 3akniovyeHWss AOoroBopoB apeHAbl (cybapeHdbl)
HeaABMWXUMOCTHU

MoarotoBka [OKYMEHTOB QAN npoueayp OMOPMIIEHUS, perucTpauum u
UCMONHEHNA OOKYMEHTOB Ha HEOBWXUMOCTb, €e 3Kchnyatauuio W
ynpaBrieHne, TEXHWYEecKoe  COCTOsiHMEe,  perucTpauqio  npaBa  Ha
HeOBWXMMOCTb

ConpoBoxaeHne npoueayp OMOPMMNEHNa, PerucTpaumMm U MUCMONHEHUs
JOKYMEHTOB Ha HeOBWXMMOCTb, €e 9JKCMyaTauuio W yrnpasrieHue,
TEXHMYECKOEe COCTOsIHME, perucTpaLumio NpaBa Ha HEABWXUMOCTb

B3anmopgencteme ¢ opraHamMu rocygapCTBEHHOMW BNacTM UM MECTHOro
camoyrnpaBrieHns No BoNpocam HeABMXMMOCTU, 3EMIIENONb30BaHNS

MogroToBka u nepenadva Ha XpaHeHune JOKYMEeHTOB, noATBepXaawmnx rnpasa
Ha HEBWXNMOCTb, TEXHUYECKYHO N MHYKO OOKYMEHTaUUK Ha HEABUXUMOCTb

BeneHue peectpa OOKYMEHTOB, NoATBEPXAAlOWMUX NpaBa Ha HeaBWKMMOCTD,
TEXHUYECKYIO U MHYI0 JOKYMEHTALMIO HAa HeABMKMMOCTb

BeneHue peectpa 3aknOYeHHbIX [OrOBOPOB apeHabl  HeaBWXUMOCTY,
[OroBOpOB Ha oBecneyeHne 06CNyXMBaHUSA 1 SKCnyaTaumum

OTtcnexnBaHne CBOEBpEMEHHOCTN onnatbl  apeHgbl nomeLLeHnmn n
KOMMYHalrbHbIX nnaTexemn

KoHTponb cobnogeHuss M WUCNOMHEHWUsT YCMNOBWMA  [JOrOBOPOB  apeHdbl
HeOBWKUMOCTU, AOrOBOPOB Ha obecneveHne obCnyxmBaHUa 1 aKCnnyaTaumm,
a Takke NpefoCTaBMeHNs NEPBUYHON AOKYMEHTaLMK

Bsanmopencteme c¢ apeHgogartendamMmn no BonpocamMm apeHabl wu yCJ'IOBI/II7I
AorosopoB apeHabl HeABMWXNMOCTU

BepneHune peectpa 06BbEKTOB HEABUXMMOCTW, KOHTPOSIb Er0 aKTyanbHOCTH

BenoeHne nooGBLEKTHOrO aHanMTUYecKoro yd4eta B Uendax aHanumsa
3KOHOMMYECKOMN Sd)(beKTI/IBHOCTM npu ncnosmnb3oBaHn 00bekToB

HeaBWXNMOCTU
Heobxoaumble O(*)OpMJ'IFITb OOKYMEHTbI Ha HeOABMWXNMOCTb B COOTBETCTBUN C
YMEHUA 3akoHogaTenbcTBOM Poccumnckon d>e,1:|,epau,|/u4 1 nokanbHbIMA HOPpMaTUBHbIMUA
akTammn

CocTaBnsaTtb 1 ohopMnsaTbL 4OroBOPLI apeHabl (CydoapeHabl) HEABMKMMOCTHU
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PaboTtatb C  3ak/lOueHHbIMWM  goroBopamMu  apeHabl  (cybapeHnpbl)
HEeABWKUMOCTM

CoctaBnsATb  CBOAHblE y4eTHble W OT4YEeTHbleé [OOKYMEeHTbl B Uenax
OCyuWwleCTBJ1IEHUA KOHTPOJIA U aHann3a AaHHbIX O HEABWXUMOCTU OpraHmn3aunm

Vcnonb3oBaTb MNpueMbl KOMMMEKCHOW MNPOBEPKM MEPBUYHBIX  YYETHbIX
[OKYMEHTOB

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMMbl  Afs  BedeHus  ydeTa,
cucTemMaTM3auum M aHanusa OaHHbIX, COoCTaBneHusi 6a3 AaHHbIX, BeAeHUus
OOKYMeHToo00poTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypcsbl
MHOPMAaLIMOHHO-TENEKOMMYHMKALMOHHOM ceTn "MIHTEpHET", OPrTEXHUKY

Mcnonb3oBaTtb CpeacTBa KOMMYHMKALMK

Bectn neperosopbl 1M AO€rfioByO MNepernuncky, cobniopas HOPMbl [O€e51oBoro

aTukeTa
Heobxogumble 3akoHopaTenbctBo Poccunckon depepaumm B 0bnactm  3eMenbHOrO,
3HaHWA XKUIMULLHOIO, 3KONOrMYecKoro, HasioroBoro, rpaXkaaHCKoro npaeBa B 4acTu

perynMpoBaHusi OTHOLUEHWA C HEABWXMMOCTbIO B paMKax BbINOSHAEMbIX
TPYAoBbIX YHKLMN

HopmaTuBHble NpaBoOBble akTbl, METOAMYECKME MaTepuanbl, MONOXeHUs,
WHCTPYKLUUW, PpYKOBOASLLME MaTepuanbl WM [OOKYMEHTbl, perynupyoLine
onepaumu ¢ HeABUXXMMOCTBI0 B paMKax BbINOMHSEMbIX TPYAOBbLIX (OYHKLIMIA

Mpoueaypbl peructpauMm U OQOPMIEHUs CAENOK C  HEABWKUMOCTbIO,
TEXHNYECKOro COCTOSAHUSA, IOKYMEHTOB Ha HEABMKUMOCTb

I'Iopﬂp,m( 3aKrir4eHna gorosopos n Od)OpMJ'IeHI/IFI HeobXoAMMbIX LOOKYMEHTOB,
CBA3aHHbIX C Kynneﬁ-npop.ameﬂ n aper,0|7| HeEOBWXNMOCTHU

Mopsgok 3aknoyeHns 4OroBOpoB 1 ohopmMIieHNss HeobXoaNMbIX JOKYMEHTOB
B 4YacTu 9Kcnfyatauuwn, OBCMyXKuMBaHWS W pemoHTa (CTPOUTENbCTBA)
0B6BHEKTOB HEABUXKNMOCTHU

OcHoBHble Tpe6OBaHMF| CTaHOapToOB, TEXHNYECKUX, KayeCTBEHHbIX
XapaKTepUuUCTuK, npeabdaBiidemMble K 06beKTaM HeABMXKMMOCTH

OCHOBbI ¥ MPUHLMNBI Knaccudgumkaunm 3gaHnii 1 COOPYXeHUN

I'IpaBMna npunemMa-nepenadun, XpaHeHna n apxmsnpoBaHUA OJOKyMeHTaunn

NokanbHble HOpMAaTWMBHbIE aKTbl OpraHuM3auun obLiero xapaktepa W no
hbyHKUMOHaNbLHOMY HanpaBneHnto AesaTeNbHOCTH

CTpykTypa U MpUHUWMNBI OpraHM3auuMnM OOKyMeHToobopoTa, B TOM uducre C
noapasaeneHuaMn opraHusaLm

BasoBble OCHOBLI MHGOPMATMKK, MOCTPOEHUS MHEOPMALMOHHbLIX CUCTEM U
0CcobeHHOCTM paboTbl C HUMU

Cnocobbl 06paboTkn MHGOpMaUUM C  KCMNOSIb30BAHMEM MPOrpPaMMHOro
obecneyveHmns 1 KOMMNbITEPHBLIX CPeaCTB
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MpaBuna genoBon Nnepenncku

MNpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Apyrve -
XapaKTepUCcTukmn

3.4.4. TpynoBas chyHKums

OpraHunsaums 3akynku u npuobpeTeHus YpogeHb
ToBapoB, 0OOpPYyOOBaHUS U YCAYT B LENsAX
HanmeHoBaHue P PYA yeryrs Ko |D/04.5 (nogypoBeHb) 5
aKcnyaTaumm n o0CnyxMBaHns 00 bEKTOB
KBanudmkaumm
HeaBWXMMOCTU opraHmM3aLmm
MpouncxoxaeHne 3anmcTBOBaHO
P KA Opwurunan X
TPYAOBOM OYHKLUN 13 opurmHana
Kon PeructpauunoHHbii
opurMHana HoMmep
npodeccnoHanbHoro
cTangapTa

TpWJ,OBbIe nenctems | AHanus PblHKa ycnyr u pa60T Nno CTpaxoBaHWKO, OLEHKe, coaepXaHulo,
TeXHU4YeCKoOMY O6CJ'Iy>KI/IBaHI/II-0 N PEMOHTY OOBbEKTOB HEABMXNUMOCTH

MogroToBka nakeTta OOKYMEHTOB OJ14 npouenypbl Bbl60pa KOHTpareHta Ha
NOCTaBKy YCInyr no CTpaxoBaHWUIO, OUeHKe, CcoOepXaHWK, TexXHU4eCKoMy
O6Cﬂy>KVIBaHVIIO N PEMOHTY 00BEKTOB HEOABMXMMOCTU

3aknioyeHne [OroBOpPOB Ha MOCTaBKy YCIyr MO CTPaxOBaHWIO, OLEHKe,
COAEpXaHWIo, TEXHWYECKOMY OOCNy>XMBaHWIO U  PEeMOHTY 06beKkToB
HeABWXUMOCTHU

BeaeHune peecTpa OOroBOpoB Ha MOCTaBKYy yCnyr no CtpaxoBaHUO, OUEHKe,
cogepXKaHnw, TexXHU4YeCKkomMmy O6Cﬂy)KI/IBaHVIIO N PemMOHTYy 00bEeKTOB
HeaBWXNMOCTU

BeneHne 6a3bl NOCTaBLLMKOB ycnyr no CTtpaxoBaHUKO, OLUEHKe, codep>XaHuio,
TEXHNYECKOMY OGCJ'Iy)KMBaHI/II'O N PEMOHTY 00BEKTOB HEOBMXUMOCTU

Baanmopgernicteue ¢ KOHTpareHTamMn 1 nocrtaBlWMKaMnU C LeNblo ynydlweHnsa
KayecTBa N CHWXeHWNA 3aTpaT

BeneHune pa60TbI C nocCtaBWmMKamMu no yCctpaHeHN gonyweHHbIX HapyLueHM|7|
yCJ'IOBI/Il7I OoroeopoB Ha OKa3aHume ycnyr no CTpaxoBaHUO, OUeHKe,
cogepaHnw, TexXHU4YeCKkomMmy O6Cﬂy)KI/IBaHl/IIO N PemMOHTY 00bEeKTOB
HeABWXNMOCTU

MoaroToBka [OOKYMEHTOB [AnNs Mpoueaypbl CTpaxoBaHWs, CBSA3AHHOIO C
BrafeHVeM W WCMONb30BaHWMEM HEOBWXMMOCTW, a Takke npoueaypsbi
0hbOpPMIIEHNSI CTPAXOBOro Cryyas Mpy HacTyMeHU TakoBOro

KoHncynbtantlnioc www.consultant.ru

HageXHas npaBoBas noaaepxka

CtpaHuua 52 n3 100


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyna Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "Cneumanuct
agMUHUCTPATMBHO-XO3SIM. ..

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHusi: 23.07.2018

COI'IpOBO)K,D,eHVIe npouenypbl CTpaxoBaHuA, CBA3aHHOINoO C BllageHnem wu
ncnonb3oBaHnMemMm HeasmXXMMOCTU, a TaKkKe npoueaypbl Oq)OpMJ'IeHVIFI
CTpaxoBoro crny4vyada npu HacTtynineHnn TakoBoro

Opl’aHVISaU,I/IFI npoBeaeHnA OUEHKHN 00BHEKTOB HEOABMXMMOCTU

3aknioveHne [OOroBOpPOB O MNPedoCTaBfeHWM  KOMMYHambHbIX — YCyr,
3KCMyaTaumm n ob6cnyxnBaHum o6 beKTOB HEABKUMOCTU

OdcbopmneHne OTYETHbIX AOKYMEHTOB B COOTBETCTBUM C TpeboBaHMAMMK Anst
KOHTpareHToB 1 NogpasaeneHuii Gyxrantepckoro yyeta

B3savmopgencteme ¢ nogpasgeneHnsaMum opraHusaumm no  npeTeH3VOHHOW
paboTe B criydae HapyLleHWsl KOHTpareHTamMy yCrnoBui JOroBopoB

Heobxoaumeble OnpepnenaTb obbem HeobxoanUMBbIX notpebHocTen B
yMeHus MaTepuanbHO-TEXHUYECKNX, (UHAHCOBbLIX pecypcax B COOTBETCTBUM C
nokanbHbIMW HOPMAaTUBHLIMW akTamMn W Ol[KEeTOM opraHusauun Aans
akcnnyaTaumm, obcnyxmpaHus 1 pemMoHTa 06 LEKTOB HEABMKMMOCTU

OpraHu3oBbIBaTb NpoLeaypy 3akyrnku TOBapoB UK YCIyr

CocTtaBnatb 1 ohopmnATe JOKYMEHThI AN npoueayp Bbibopa NOCTaBLUUKOB
1 npoueayp 3akynku

CocTaBnsiTb M 0OpMIATbL  [OrOBOPbl HA NpuobOpeTeHMe TOBapoB,
o6opyaoBaHMs U YCryr B LeNnsX akcniyaTauum U obenynBaHus oObEKTOB
HeOBWXMMOCTU opraH13aumm

PabotaTe C 3aknyeHHbIMM [OroBopamm Ha npuobpeTeHne TOBapoOB.,
obopyaoBaHusa 1 ycnyr B UensiX akcnnyatauun n obcnyxmBaHus ob6bekToB
HeABWXMMOCTM OpraHu3aumm

dopmynupoBaTb NOTPEBGHOCTM B TEX UMM MHBIX TOBapax M ycriyrax, a Takke
nanaraTtb UX onMcaHue B NUCbMeEHHOW hopme

CocTtaBnsarTb, cucrteMatn3npoBaTtb U aKTyaliM3npoBaTb 6a3y nocTaBLNKOB
TOBaApOB 1 ycnyr

Vcnonb3oBaTb MNpUEMbl  KOMMMEKCHOW MNPOBEPKM MEPBUYHBIX  YYETHBIX
OOKYMEHTOB, B TOM U4MCIE OTYETHbIX [OKYMEHTOB 32 MpOBEAEHHbIE
PEMOHTHO-CTPOUTENbHbIE PabOThI

Mcnonb3oBaTtb CMETHYI OOKYMEHTauuo Ha cogepXaHue n peMoHT 00beKkToB
HeOBWXNMOCTU

CocTtaBnsaTb CBOAHblE y4eTHble WU OT4YEeTHble [OOKYMEeHTbl B Uenax
OocyLiecTBIieHus KOHTpONA N aHanmM3a [daHHbIX O HeaABMXMMOCTU
OopraHusaumu, a Takxke CUutTyaunn Ha pbiIHKE HEOBUXMNUMOCTHU

Mcnonb3oBaTtb KOMMNbIOTEPHbIE nporpamMmmbl and BeOeHUd yyeTa,
cuctemMaTmsauMm U aHanu3a AaHHblX, cocTaBneHuss 6a3 gaHHbIX, BeAeHus
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBI, pecypcebl
MHOPMaLMOHHO-TENEKOMMYHMKALMOHHOM ceTn "UIHTepHeT", OprTexHuKy

VMcnonb3oBaTtb cpencrtea KOMMYyHUKaunn
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Bectn neperoBopbl M [enoByl0 nepenucky, cobnogas HOpMbl OEerOBOro
aTukeTa
Heobxogumele PbIHOK ycnyr no cTpaxoBaHWio 06BHEKTOB HEABMKMMOCTU
3HaHWA
PbIHOK ycnyr No oueHKe 00 bEKTOB HEABMKUMOCTH
PbIHOK ycnyr no cogepXaHuio U TexHU4eckoMy ob6CcnyXuBaHuio OOBHLEKTOB
HEeABWXNMOCTHU
PbIHOK ycnyr no peMoHTY 06beKTOB HEABMXUMOCTU
LleHoBas monutyka pblHKa Ha onpeferieHHble KaTeropun ycnyr, B TOM 41cne
npegocTaBneHne KOMMYHaIbHbIX YCIyr
MprHLMN, anropuTM 1 3Tanbl NPOBEAEHMS 3aKyMOK
OcHoBbI OroBOpHON paboThbl
Mopsagok 3aknyYeHns JoroBopoBs
Hopmbl n npaBuna obecneyeHuss noxapHon 6e3onacHOCTM B pamKax
BbIMNOMHSAEMbIX TPYAOBbIX (OYHKLIA
Hopmbl 1 npaBuna obecneyeHns akonorvyeckon Ge3onacHOCTM B pamkax
BbINONHAEMbIX TPYOO0BbIX (PYHKLMIA
TexHonornst n cnocobbl BeAeHNsI CTPOUTENbHBIX, PEMOHTHBIX M MOHTaXXHbIX
pabot
CTpouTenbHble HOpMbI W MpaBunia B paMKax BbIMOMHAEMbIX TPYAOBbIX
dyHKUMIN
ObWwme TexHNYECKE XapaKTEPUCTUKN CUCTEM Xn3HeobecneyeHst 0ObEKTOB
HeaBWXNMOCTU
KoHCTpyKTUBHBIE OCOBEHHOCTU 000PYAOBAHUSA CUCTEM XM3HEOobecneyeHns
OcHoBHble  TpeboBaHWs  CTaHOAPTOB,  TEXHUYECKUX,  KayeCTBEHHbIX
XapakTePUCTUK, NpeabaBnsieMble K 00 bekTam HeOBMKMMOCTH
3akoHogaTenbctBo Poccuiickon depepaumm B obnactm  3eMerbHOro,
XWUIULLHOTO, 3KONOrMYecKoro, HamnoroBoro, rpaxaaHCKoro npaBa B 4acTu
perynMpoBaHusi OTHOLLEHWA C HEABWXMMOCTbIO B paMKax BbIMOMHAEMbIX
TPYAOBbIX (OYHKLNIA
HopmaTtnBHble NpaBOBblE akTbl, METOAMYECKME MaTepuarbl, MOMOXEHWs,
WHCTPYKUUW, ApYyrMe pyKoBOAsILLME MaTepuarbl U JOKYMEHTbI, perynupytoLue
onepauun ¢ HeABWKNMOCTbIO, B paMKax BbINOMHAEMbIX TPYAOBbLIX OYHKLMNA
3akoHoaaTenbCTBO Poccuiickon depepaymm B obnactun
MaTepuanbHO-TEXHNYECKOTO obecneveHusi, 3akyrnoyHOW  OeATEenbHOCTH,
OEenonpon3BoacTBa U apXMBUPOBAHUSA B paMKax BbIMOSIHAEMbIX TPYAOBbIX
YHKUMIA, a Takke rpaxgaHckoe 3akoHoaaTtenbcTBo Poccunckon deagepaumm
B 4YacTu perynupoBaHus [dOrOBOPHbIX OTHOLIEHWA W COENoK Mexay
y4aCTHMKaAMU pbiHKa B paMKax BbIMNOMHAEMbIX TPYAOBbIX YHKLNIA
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CTpyKkTypa ¥ MpUHUWMBI OpraHM3aumMn OOKYMeHTooGopoTa, B TOM 4YuCre C
noapasaeneHusiMM opraHusauun, BeaywymMmu Gyxrantepckuii yyet

0cobeHHOCTM paboTbl C HUMMK

basoBble 0CHOBbI MHGOPMATUKN, MOCTPOEHUS MHAOPMALMOHHBIX CUCTEM U

obecneyeHns N KOMMNBIOTEPHbIX CPEACTB

Cnocobbl 0bpaboTkn uMHOpMaUuM C KCNOMb30BAHUEM MPOrpaMMHOro

MNpaBuna genoBown nepenmncku

lMpaBuna genoBoro aTukeTa

Opyrne
XapakTepucTUKn

3.5. O606wweHHas TpyaoBas dhyHKUMA

OpraHusaumsi paboyero NpocTpaHcTBa,

co3aaHue n obecnedyeHne onTUMarnbHbIX YpoBeHb
HanmeHoBaHne . . Kon | E 6

YCITOBUI BbINOMHEHWS TPYAOBbIX (PYHKLMIA KBanudgukaumm

paboTHUKamMmn opraHnsaumm
MNpoucxoxxpeHne

b A _ . 3anmMcTBOBaHO
0606LLeHHoN Tpygoson | OpuruHan X
13 opurMHana
dyHKUUK
Kog PerncrpaunoHHbIn
opuruHana Homep
npodeccuoHansHoro
cTaHgapTa

Bo3moOXHble PykoBoauTens agMMHUCTPATUBHO-XO3SIMCTBEHHOIO nNoapasaeneHns
HanMMeHoBaHuSA HavanbH1K agMUHUCTPATUBHO-XO3ANCTBEHHOIO NoapasaeneHnst

JOormKHoCcTen, npodeccumn

TpeboBaHus K

o6pa3zoBaHuio 1 0ByyeHuto

pa3 B Tpu roga)

Bbicwee obpa3oBaHue - 6akanaspuat unu
Boicwee obpasoBaHue (HenpoduneHoe) - bakanaspuar u
AONOoNHUTENbHOE NpodeccnoHansHoe obpa3oBaHne - NPorpaMmbl
npogeccuoHanbHon NepenoaroToBkM No NPpoduio 4eaTenNbLHOCTU
HononHutensHoe npodgeccnoHansHoe obpa3oBaHne - NPorpaMmbl
NoBbILWEHMS KBanudukauum no Nnpodunto 4eaTenbHOCTU (HE pexe Yyem

TpeboBaHUs K OMbITY
npakTu4eckomn paboTbl obecneyeHusi

He meHee Tpex neTt B obnactu mMaTtepunarnibHO-TEXHUYECKOro

K paboTte

Oco6hble ycrnosusa Jonycka

[pyrve xapakTepucTmnkm

[ononHutenbHbIe XapaKTepPUCTUKU

KoHcynbTtaHTllntoc
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HavmeHoBaHue gokymeHTa Kon HavnmeHoBaHue 6a30BoK rpynnbl, AOMMKHOCTU
(npodbeccmm) nnm cneumanbHOCTK

1324 PykoBoanTenu cnyxo6 no cHabXeHuto,
pacnpoCcTpaHeHUo TOBAapOB M aHanorM4yHbIM Bugam
OK3 [esATenbHOCTH
3332 OpraHusatopbl KOHEPEHLNA 1 APYTUX MEPONPUSTUI
- MeHepxep

- 3aBegyoLumii cknaaom

- 3aBeayoLLmnii X035ACTBOM

EKC - HavanbHVK agMUHUCTPATUBHO-XO3ANCTBEHHOTO
oTdena

- HayanbHuk oTaena maTepuanbHO-TEXHUYECKOro
cHabeHus

- HavanbHuK X039ACTBEHHOrO oTAENa

3aBep,yrou.|,M|7| oTaefniom (MaTepVIaJ'IbHO-TeXH nyeckoro

22052
CHabXxeHwns)
22141 3aBegyoLumii cknaaom
22181 3aBefyoLLmMI XO39NCTBOM
24062 MeHenxep (B hrHaHCOBO-39KOHOMUYECKUX Y
agMUHUCTpaTMBHBIX NodpasaeneHusx (crnyxbax)
24505 HavanbHyK gnpekumnm MexayHapoaHbIX U TYPUCTCKUX
oKnaTP nepeBo30kK
HauvanbHuk otaena (MatepuanbHO-TEXHNYECKOro
24701
CHabXxeHwns)
HadvanbHuk cnyx6bl (MaTepranbHO-TEXHUYECKOrO
24926
CHabXxeHwns)
25042 HavanbHuk ynpasneHus (cneunmanm3npoBaHHOro B
NpoYmMx oTpacnsix)
44913 HavanbHuK cKnagckoro xo3amcraea
OKCO 5.38.03.02 | MeHemXmMeHT

3.5.1. TpynoBas cyHkums

OpraHusaumsi pasmeLleHnst paboTHUKOB,
YpoBeHb
30HMpOBaHMe n obecneveHne
HanmeHoBaHue Kon |E/01.6 (mogypoBeHb) 6
3(P(PEKTUBHOIO MCMONb30BaHNS
. KBanudukaumm
nomMeLleHun
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MpouncxoxaeHne 3anmMcTBOBaHO
g OpwurunHan X
TPYAOBOMN OYHKLUM 13 opurMHana
Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccnoHansHoro
cTaHgapTa

Tpyoosble genicteua | OnpegeneHne noTtpebHocTen opraHusaumm B GopmMupoBaHum pabouero
NPOCTPaHCTBa C y4yeToM chepbl AeATENbHOCTM OpraHm3aumm, YUCIIEHHOCTU
nepcoHana un CTpyKTypbl opraHnsaumm

OpraHusauums npouecca ycTponctaa paboyero npocTpaHcTea

KoHTponb  peanu3auuy  NMaHMPOBOYHBLIX  PEeLleHWi,  30HMPOBaHUS,
KOMMeKkTauum mebernbto, oUCHbIM 1 BbITOBLIM 06OpyAOBaHMEM paboyero
npocTpaHcTBa

PaspaboTtka nnaHoB peanu3auuMuM MpPOBEAEHUSI  PEMOHTHbIX  paboT,
nepennaHnMpoBOK, NepeocHalleHns mebenbio n 06opyaoBaHNEM, BHYTPEHHNX
nepemeLLeHnn N BHELLHWX Nepeesnos

OpraHuzaumsi M KOHTPOSb peanusaumMn BHYTPEHHUX NepeMeLleHnii u
BHELLHWX Nepee3foB noapasaerieHnit opraHmsaumnm

OnpegeneHne HeobxoAWMbIX pPEecypcoB ANs  peanu3aunyM  NpOeKTOB
PEMOHTHbIX paboT, MepennaHMpoBOK, MNepeocHalleHuss Mebenbio U
060pyaoBaHMEM, BHYTPEHHUX NEPEMELLEHNI U BHELLHUX Nepee3fioB

lNpoBegeHne perynapHoro aHanu3a 3EPEKTUBHOCTU  UCMONb30BaHUSA
nomMeLleHnn

MpoBegeHne  MeponpuaTMA B paMkax  obecrnedeHuMst  MOXapHOW
©e3onacHoOCTK, rpaxgaHckon o6OOpOoHbI WM 3aWMUTbl OT  Ype3BblYalHbIX
cuTyauum

MpeacraBneHMe MHTEPECOB OpraHn3aumn B HAO30PHbBIX M KOHTPOMMUPYIOLLMX
opraHax Mo Bofpocam rpa)xaaHcKo OOOpPOHbI U 3aluTe OT Ype3BblYalHbIX
cuTyauum

PaspaboTka u BHeapeHMe HOpPM pa3MelleHuss n obopyaoBaHus paboyero
npocTpaHcTBa

MoctaHoBKa LUene W 3agay paboOTHMKAM MogpasfdeneHns B pamKax
opraHusaumu npoLecca ycTpoicTea paboyero NpocTpaHcTea

KoHTponb BbINOMHEHMS NMOCTaBMNeHHbIX 3agay paboTHMKaMU noapasnerneHns
B paMKax opraHusauum npolecca ycTpoicTea paboyero npocTpaHcTaa

Heobxoaumble nﬂaHI/IPOBaTb Konn4ecTtBo pa60qu MeCT C y4eToOM Cd’)epbl OeATenbHOCTU
YMEHUA opraHusaumm, HACNEeHHOCTU NnepcoHana n CTPYKTypbl opraHn3auum

MnaHvpoBaTe  pabodyee  MPOCTPAHCTBO C  Y4ETOM  CaHUTapHbIX,
MPOTMBONOXAPHLIX W UHBLIX NPaBUM U HOPM, oBecrne4nBaoLmMx 6e3onacHble 1
GrnaronpusATHLIE YCroBus PaboThbl
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O60o6WwaTtb ¥ cucTeMaTMaMpoBaTb MOCTYNalLWy WHdopMaumio, Ha ee
OCHOBaHMWU HaxoauTb Haubornee adpheKTUBHbIE peLleHUs NS peanusaumu
nocTaBneHHbIX 3a4a4

Mcnonb3oBaTtb U NMPUMEHATb TEXHOJ10TNUN 6epe>|<r|V|Boro npon3soacTtea

OpraHnsoBbiBaTb U KOHcONMMAupoBaTb OW3HEC-NpoLEeCcChl, UCNONMHUTENEN U
paboTHUKOB C LieNblo AOCTUXKEHNS OQHOMO pe3ynbTaTta

PaboTtaTtb ¢ 60nblwnM 06 bemMom nHdopmaumm

rlpOI/I3BOLI,I/ITb aHann3 Ha OCHoBe CBOAHbIX Y4YE€THbIX N OTYETHbIX OOKYMEHTOB

OnpepnenaTb obbem HeobxoanMBbIX notpebHocTen B
MaTepuanbHO-TEXHUYECKNX, (UHAHCOBbLIX pecypcax B COOTBETCTBUM C
nokanbHbIMU HOPMaTMBHbLIMKW akTamn 1 GHOKETOM opraHM3auum

PaspabatbiBaTb W  BHeApsiTb  JOKanbHble  HOPMAaTWMBHblE  aKTbl WU
pernamMeHTUpyoLLNe 4OKYMEHTbI

CocTaBnsiTb  CBOAHblE Y4YeTHble U OTYETHble [OKYMEHTbl B  Lensix
OCYLLECTBMEHUS] KOHTPONSI M aHanusa [aHHbIX O hakTax XO3sIMCTBEHHOW
[EeATEeNbHOCTM OpraHM3aLmnmn, COCTOSIHNS PbiHKa TOBApPOB M YCIyr

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpoOrpaMMbl  Afst  BedeHus  yyeTa,
cucTemMaTmM3auumM M aHanusa [aHHbIX, COoCTaBneHusi 6a3 OaHHbIX, BeAeHUs
OOKYMeHTo0o00poTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypcbl
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHOMN ceTun "UHTepHeT", oprTexHuky

Mcnonb3oBaTtb cpeacTBa KOMMYHMKALMK

Bectn neperosopbl “ OerioByd Nepernuncky, cobntogas HOPMbl [O€e510oBOro
9TUKeTa

OueHuBaTb CBOK [AeATeNnbHOCTb C TOYKM 3peHust 3dhpeKkTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTblBaTb nogxodbl, BKrn4Yaa HecCTaHOapTHble, K BbINOJIHEHUKO
TPyaoBbIX 3agaHnin nocpencTtBoM MCNONb30BaHNA chneunanbHbIX 3HaHUN 1"
OKCNEePTHbIX NCTOYHUKOB I/IHCpOpMaLLVII/I

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyauuax wunnm B Cliyydaax
HenpeaBnaeHHOro usSMeHeHuaA niaHa peannsaunm NnpoeKkToB

Heobxoaumeble OcHoBHble  TpeboBaHus CTaHOapToB,  TEeXHUYECKMX, Ka4YeCTBEHHbIX
3HaHUSA XapakTePUCTUK, MpeabsaBNsAeMble K pa3MeLleHnto paboTHMKOB 1 OpraHu3auum
paboyero npocTpaHcTBa

OcHosBbl 9ProHOMUKN

O6wme NpUHLUMNLI 30HNPOBAHUSA MOMELLEHWUIA

3akoHopaTenbctBO Poccunckon ®defepaumm Mo  Bomnpocam  noXapHoun
6e3onacHOCTK, oxpaHbl TpyAa, 3Konormyeckon 6e3onacHoOCTW, rpaxaaHCKow
060pOHbI M 3aWmTbl  OT 4pes3BblYalHbIX CUTyauuid, 3KCnnyataumm u
obcnyxvBaHMs  34aHWA M COOPYXEHWW, MaTepuanbHO-TEXHUYECKOro
obecneveHusi, 3aKyrnoYHon AesTeNbHOCTU, AenonpomM3BOACTBa, PaXaaHCKoe
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3akoHogatenbctBo Poccuickon ®Pegepaumm B YacTM  perynmpoBaHng
OOTrOBOPHbBIX OTHOLUEHWA M COENOK MeXAy y4acTHWKaMU pblHKa B paMkKax
BbINONHAEMbIX TPYAOBbIX (PYHKLNIA, @ TakKe CaHUTapHbIE U MHble NpaBuna u
HopMbl, o6ecneynBatome 6esonacHble U BraronpusiTHbIE ycrioBus paboThbl

OcCHoBHble NPUHUUMNBbI N TEXHOJ10TUN 6ep6)KJ'IVIBOFO npon3soacTtea

CTpyKkTypa opraHusauum

OCHOBbI 1 NPUHLMMbI KNaccudukauum 3aaHnin U COopYyKeHMii

MpuHUMnbl BoIGOpa NocTaBLLuKOB Mebenn n onucHoro obopyaosaHms

MpyHUMNbI BbIGOpa NMOCTABLUMKOB YCNyr Mo pa3paboTke AU3aiiH-NPOEKTOB U
NAaHUPOBOYHbIX PELLEeHNM

MpuHUMNbI BIGOpa NOCTaBLUMKOB YCNYr N0 OpraHM3auny nepeesnos

OcHoBbI ynpasJieHnd nepcoHasrioMm n ero motneaunmn

MeTonbl OLEHKM NepcoHana v pesynbsTaToB Tpyaa

JlokanbHblEe HOpMaTuMBHbIE aKTbl OpraHun3auum obuwero Xapakrepa “ no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHUO OeATENIbHOCTH

CTpyKTypa 1 NpUHLMNbI OpraHn3aunm JokyMeHToobopoTa

BasoBble OCHOBbI MHOPMATUKWU, MNOCTPOEHUS UHAOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMMK

Cnocobbl  06paboTkn wuHPOpMaUMM C  MCNOMNb30OBaHMEM MPOrPaMMHOrO
obecneyeHns N KOMMNBbIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

lNpaBuna genoBoro atukeTa

Opyrue -
XapakTepuCTUKA

3.5.2. TpynoBas cyHkums

OpraHunsaumsi 1 KOHTPOIb YpoBeHb
HanmeHoBaHue | maTepuanbHO-TexHMYeckoro obecnederus | Kog | E/02.6 (mogypoBeHb) 6
AeATenbHOCTU paboOTHMKOB OpraHnsauum KBanudukalmm
MpoucxoxaeHue 3ammcTBOBaHO
_ OpuruHan X
TPYOOBOWM PyHKLMUK 13 opurnHana
Kopn PernctpaunoHHbIn
opurMHana HomMep
npodgeCccuoHansHoro
cTaHgapTa
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TpynoBble aeiicTBus | OpraHusaums npouecca, onpeaerieHve npoueaypbl, CPOKOB peanusaumn u
NepuMoaNYHOCTY MaTepuanbHO-TEXHUYECKOro obecneyeHns paboTHUKOB

KoHTponb npoueccoB maTepuarnbHO-TEXHMYECKOro obecneveHuns

OueHka 3 PEKTUBHOCTY npoLieccoB " pe3ynbTaToB
maTepuanbHO-TEXHUYECKOro obecrneyeHms

MocTpoeHne paboTbl ckrnaga no xpaHeHuto TML, wucnonb3yembix AOns
C034aHus onTUMarbHbIX YCITOBMI Tpyada

KoHTponb paboTbl cknaga no xpaHeHuto TML, ncnonbsyemsix ans co3gaHus
ONTMManbHbIX YCNOBUA Tpyada

OpraHusaums U KoHTponb paboTbl Mo obcnyxuBaHuto mMebenu, oUcHoOro u
ObITOBOro 060pynoBaHUs

KoHTponb nepemelleHnsa TML, B TOM yncne 3a npegensl opraHM3aumnm

OpraHuzaumst paboTbl MO 03eNIEHEHUIO TEPPUTOPMIN OpraHnsaLmmn 1 yxody 3a
3eMeHbIMW HacaxXaeHUsaMu

OpraHusaums nuTaHus paboTHMKOB nyTem 0OOpydoBaHUA MeCcT npuema
NULWN 1 NPUBIIEYEHNSI NOCTaBLLUMKa YCIyr KOPropaTUBHOIO NUTaHUS

lMocTpoeHMe W KOHTPOMb Npouecca OpraHuM3auMu [enoBblX Moe3nok
paboTHMKOB

nOCTpOGHMe CUCTEMBI B3anMOLENCTBUSA n KOMMYHUKauunmn Mexay
COTpyoHUKaMWM noapasgeneHnda  wu  npeacrasutendamMmu O6CJ'Iy>KVIBaPOLLI,VIX
CEepPBUCHbIX OpFaHVI3aLI,VIl7I

PaspaboTka " BHeApeHue HOpM, pernameHTUpYyLLnX
MaTepuanbHO-TEXHUYECKOE M X03ANCTBEHHOE obecneyeHune

OpraHusaums npoBefeHus WHBeHTapusaumii TMLU, wcnonbsyembix Ang
C034aHusa oNTUMarnbHbIX YCIOBUIA Tpyaa

lMoctaHoBKa uenen u 3agad paboTHMKaM nodpasferneHnss B pamkax
mMaTepuanbHO-TEXHUYeckoro obecneveHns  OesTenbHOCTM  paboTHUKOB
opraHu3aumu

KoHTponb BbINOMHEHMS NOCTaBMEHHbIX 3aay paboTHMKaMu nogpasfeneHus
B pamMKax MaTepuanbHO-TEXHUYECKOro  obecneyeHust  OeATenbHOCTU
pabOTHNKOB OpraHM3aumm

Heobxoaumeble OnpepnensaTb obbem HeobxoaUMBbIX notpebHocTen B
yMeHuUs MaTepuanbHO-TEXHUYECKMX, (DUHAHCOBLIX pecypcax B COOTBETCTBUM C
nokanbHbIMU HOPMaTMBHbLIMUW akTamn 1 GHOKETOM opraHuM3aulum

Onpegenate Haubonee adeKkTMBHbIE UM Ka4YeCTBEHHblEe MoKasaTenu
HeobxoaMMbIX TOBApOB U ycnyr

OpraHu3oBbIBaTh MPOLECC 3aKyMKy TOBapOB MIN YCITyr

npOI/I3BOLI,I/ITb aHalnn3 Ha OCHOBe CBOAHbIX Y4E€THbIX N OTYETHbIX OOKYMEHTOB
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Mcnonb3oBaTb MeToAbl Q)VIHaHCOBbIX BbIYMCIIEHWI U aHanu3a

Ob6obwaTtb 1 cucTtematTuanpoBaTb MNOCTyNaloWy WHGOpMauno, Ha ee
OCHOBaHUM HaxoauTb Hanbonee aEKTMBHbIE peLleHus Ana peanusauunm
MocTaBneHHbIX 3aga4

OpraHnsoBbiBaTb U KOHcONMMAupoBaTb OW3HEC-NpoLEeCcChl, UCNONMHUTENEN U
paboTHUKOB C LieNblo AOCTUXEHUSI OOHOro pesynbTaTta

PaboTtaTtb ¢ 60nblwnM 06 bemMom nHdopmaumm

PaspabatbiBaTb W  BHeApsiTb  JlOKanbHble  HOPMaTWMBHbIE  akTbl U
pernamMeHTUpyoLLNe 4OKYMEHTbI

CocTtaBnsATb CBOAHblE y4yeTHble W OT4YEeTHble [OOKYMEHTbl B UenAax
OCyLWleCTBJ1IEHUA KOHTPOJSIA W aHann3a AdaHHbIX O (*)aKTaX XO3ANCTBEHHOMN
AeATerNIbHOCTUN opraHn3aunn, COCToOAHNUA pblHKA TOBaApoOB U yCcnyr

Mcnonb3oBaTtb  KOMMbHOTEPHbIE  MporpaMmbl  ANA  BeOEHUa  y4yeTa,
cucTemaTmsaumMm U aHanumsa [aHHbIX, cocTaBrneHus 6a3 aaHHbIX, BeAeHUst
OOKYMeHToo00poTa, CMpaBOYHO-MPaBOBbIE CUCTEMBbI, pecypcsbl
MHOPMALIMOHHO-TENEKOMMYHMKALMOHHOM ceTn "MIHTEpHET", OprTEXHUKY

Mcnonb3oBaTtb CpeacTBa KOMMYHMKALMM

Bectn neperosopbl “ OenoByk Nepernuncky, cobntogas HOPMbl [O€e510BOro
9TUKeTa

OueHuBaTb CBOK [AeATeNnbHOCTb C TOYKM 3peHust 3dhpeKkTUBHOCTM ee
KOHEYHbIX pes3ynbTaToB

Pa3pa6aTblBaTb noaxoAbl, BKIW4Yaad HecCTaHdapTHble, K BbIMOJIHEHUIO
TPyOoBbIX 3agaHuin nocpencTteBoM UCMNOJSIb30OBaHNA chneunanbHbIX 3HaHWUA 1"
OKCNepPTHbIX NCTOYHUKOB I/IHCbOpMaLLVII/I

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyauuax wunn B Cliyydaax
HenpeasnaeHHOro USMeHeHuA niaHa peanunsaunm npoeKkToB

Heobxogumble PblHOK nocTaBWMKOB TOBapoB UK ycnyr, obecneynBalolmx co3gaHue
3HaHuA onTMMarsbHbIX YCIOBUIM Tpyaa

LleHOBaﬂ NONMNTUKA pPbIHKa Ha onpeferfieHHblie KaTeropmm ToBaposB N yCnyr

MNopsagok ohopmMneHnsa 3akasoB y NOCTaBLUMKOB TOBapOB U YCryr

OcHoBHble YCINoBUA 3aKIiOYEeHHbIX OO0roBOpoB Ha MNOCTaBKy TOBapoB WM
npegocrasneHne ycnyr

MpaBuna npoBeeHUs MIHBEHTapU3aLUn

I'Ipanma CKnagckoro y4vyeta

lMpaBuna cocTaBneHus MaTepuanbHbIX OTYETOB ABWXeHus TML wu
NnepBUYHbIX JOKYMEHTOB

OcHosBbl ynpasleHuna nepcoHasrioMm n ero motmeaulunm
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MeToqbl oLEeHKK nepcoHana v pe3ynbTatoB Tpyaa

3akoHoOaTeNbCTBO Poccwiickon depnepauumm B obnactn
MaTepuanbHO-TEXHNYECKOro obecneyvyeHus, 3akyrnoyHOW OedATenbHOCTH,
CKIacKoro y4yeTta, [Oenonpous3BoACTBa M apXMBMPOBaHUA B pamKax
BbINOMHSAEMbIX TPYAOBbIX (DYHKUMIA, @ TaKkKe rpaxkgaHcKoe 3akoOHOAaTeNbCTBO
Poccunckon ®egepaumm B 4acTu perynmpoBaHnst AOrOBOPHbIX OTHOLLUEHWUA U
CAENOoK MeXay y4aCTHUKaMU pbIHKa

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHun3auum obuero Xapaktepa “ no
beHKLl,I/IOHaJ'IbHOMy HanpaBleHnto OeATENbHOCTH

CTpyKTypa 1 NpUHLMIbLI OpraHM3aunm AokyMmeHTooGopoTa

BasoBble OCHOBbI MHOPMATUKW, MNOCTPOEHUS MHAPOPMALMOHHBLIX CUCTEM U
0C0B6eHHOCTM paboTbl C HUMMU

Cnocobbl 06paboTkn MHGOpMaUUM C  KCMNOSIb30BAHUEM MPOrpaMMHOro
obecneyeHns N KOMMBIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

MpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumm

Opyrve -
XapaKTepucTukm

3.5.3. TpynoBas cdyHkums

OpraHusaums paboTtbl cnyxbbl npuema YpoBeHb
HaumeHoBaHWe |noceTtutenemn Kon |E/03.6 (noaypoBeHb) 6
KBanudukaumm

MpouncxoxaeHue 3anmcTBoBaHO
o OpurnHan X
TPYAOBOM OYHKLUM n3 opurnHana

Kopn PernctpaunoHHbIn
opurnHana HoMmep
npodeccunoHansHoro
cTaHgapTa

Tpyno.ble aelicTeua | OnpeaeneHune Lenei n 3agady paboTHUKOB CNyGbl Npuema noceTuTenei

OnpegeneHne CcTaHOapToB W BHEAPEHWE HOPM, perramMeHTUPYHOLINX
NPVHLUMMBI OpraHn3auumn n paboTbl cnyx6bl Nnpuema noceTutTenen

KoHTponb paboTbl cnyx6bl NpueMa noceTutenei

lMocTpoeHne B3aMMOAENCTBMS pabOTHMKOB CryObl Npuema noceTuTenen ¢
nogpasgeneHmsammn 1 NoceTUTeNs My opraHm3aumm

KOHTpOJ‘lb COCTOSIHMS NOMELLEHMI ONS npunema noceTuTenemn
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KoHTponb kayecTBa cepBMCa U YpPOBHA OGCNyXMBaHWSA noceTuTenei
opraHusaumm

MocTaHoBKa Lenen 1 3agady paboTHnkam cnyxbbl npuema nocetTutenen

Heobxoanmble PaspabatbiBaTb W BHeOpsiTb  JOKanbHble  HOPMAaTMBHbIE  aKkTbl U
yMeHUs pernamMmeHTUpyLLNE JOKYMEHTbI
OnpepnenaTb obbem HeobxoauMBbIX notpebHocTen B

mMaTtepunalribHO-TeXHUYECKUX, CpVIHaHCOBbIX pecypcax B COOTBETCTBUM C
JTOKaJ1ibHbIMN HOPMaTUBHbIMWU akTaMn n OromxeTom opraHmnsauunmn

rlpOI/I3BOD,I/ITb aHanms3 Ha oCHOoBe CBOAHbIX Y4E€THbIX N OTYETHbIX OOKYMEHTOB

O60o6wWaTtb ¥ cucTemMaTMaMpoBaTb MOCTYNawLLyl0 WHopMaunilo, Ha ee
OCHOBaHWWN HaxoauTb Hauboriee adpdeKTUBHbIE pELLeHUs AN peanusauuu
NoCTaBfeHHbIX 3a4a4

OpraHusoBbiBaTb U KOHCONMAMPOBATb OM3HEC-NPOLECChl, UCMIONHUTENEN W
paboTHMKOB C LieNblo AOCTUXKEHNSI OQHOMO pe3ynbTaTta

PaboTtaTtb ¢ 60onblwnM 06 beMom MHdopmMmaumm

CocTtaBnsTb CBOAHblE y4eTHble WU OT4YeTHble [OOKYMEeHTbl B Uendax
OCyLWlEeCTBJ1IEHUA KOHTPOJSIA W aHann3a AdaHHbIX O (*)aKTaX XO3SNCTBEHHOM
0eATerIbHOCTU opraHusaunn, COCTOAHUA pbiIHKA TOBApPOB U YCIyr

Mcnonb3oBaTtb  KOMMbIOTEPHbIE  MporpaMmbl AN BeOeHus  y4eTa,
cucTemMaTmMsauum M aHanusa gaHHbIX, cocTaBneHus 6a3 AaHHbIX, BegeHus
AOKyMeHTO06opoTa, CrpaBOYHO-NpaBOBbIE CUCTEMBI, pecypchbl
NHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtBa KOMMYyHUKaunn

BecTn neperoBopbl M [enoByl nepenucky, cobniojas HopMbl OEenoBOro
aTukeTa

OueHuBaTb CBOK [OEATENbHOCTb C TOYKM 3peHust 3eKTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTbIBaTb noaxodbl, BKNW4YaaA HecTaHdapTHble, K BbIMOJIHEHUIO
TPyaoBbIX 3agaHunin nocpencTtBoM UCMNOJSIb30BaHNA chneunanbHbIX 3HaHWU 1"
9KCMNEPTHbIX NCTOYHUKOB MHCt)OpMaLI,MVI

Haxogutb peweHna B HeCTaHAapPTHbIX CUTyauuax WM B crniydaax
HenpeaBuaeHHOro UsSMeHeHud nnaHa peanns3aunm npoekToB

Heobxogumble Mopsanok opraHM3aLumn nprema nocetTuTenein
3HaHuA

OcHoBHble ~ TpeboBaHMS  CTaHOAPTOB, TEXHWYECKMX,  Ka4YeCTBEHHbIX
XapaKTepucTuk, NnpeabsBnsieMble K OpraHn3aLmmn npuema noceTutenen

MpaBuna obopynoBaHWst MeCT NpMeMa rocten u noceTutTenemn

OcHoBbI JOroBOpHON paboThl

nOpﬂ,EI,OK 3aKrr4yeHna goroeopos

K0Hcyana|-|TI'Imoc www.consultant.ru CtpaHuua 63 13 100

HageXHas npaBoBas noaaepxka


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyna Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "Cneumanuct
agMUHUCTPATMBHO-XO3SIM. ..

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHusi: 23.07.2018

OcHoBbI ynpasJieHnd nepcoHarioMm n ero motneauunmn

MeToabl OUEHKM NepcoHana v pesynesTaToB Tpy4a

3akoHo4aTenbCTBO Poccuinckon denepaumn B obnactu
MaTepunanbHO-TEXHNYECKOro obecneyeHnsi, Oenonpon3BOACTBaA, MOXapHON
©e3onacHOCTK, 3KOMorMyeckon 6e30onacHOCTU, rpakaaHCKONM OOOpPOHbI U
3aWuUTbl OT 4pe3BblYaWHbIX CUTyaLMW, CaHUTaApPHO-TEXHUYECKME HOPMbI B
paMKax BbINOSHAEMbIX TPYAOBbLIX (DYHKLMIA

JlokanbHblEe HOpMaTuMBHbIE aKTbl OpraHn3aunun obuwero Xapaktepa u no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHUO OeATENIbHOCTU

CTpykTypa 1 NpUHLMMbI OpraHu3auuM JoKkyMeHToobopoTa

BasoBble OCHOBbI MHPOPMATKKMN

Cnocobbl  06paboTkn wuHOpMaUMM C  MCNOMNb30OBaHNEM MPOrPaMMHOroO
obecneyeHns N KOMMbIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

lMpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Opyrve -
XapaKTepucTukm

3.5.4. TpynoBas cdyHKuus

OpraHu3aums kopnopaTyBHbIX 1 AeNOBbIX YpoBeHb
HavmeHoBaHWe | MeponpuaTuii Kon |E/04.6 (noaypoBeHb) 6
KBanudukaumm

MpouncxoxaeHue 3anmcTBoBaHO
9 OpurnHan X
TPYOOBOW OyHKLUK 13 opurnHana

Kog PernctpaunoHHbIn
opuruHana Homep
npodeccnoHansHoro
cTaHgapTa

Tpyoosble genicteua | OnpegeneHne ycrnoBUM W KOHUENUWW MPOBEAEHUS Meponpuatui B
COOTBETCTBUU C UX LeNnsiMu

OpraHuzaumsi nNOAroToBkM M o0GecrneyeHnst KOprnopaTUBHBIX U AENOBbIX
MepOonpuUsaTUi

KOHTpOJ‘Ib noaroToBKku n npoesegeHusA KOpnopaTuBHbIX N  AenoBbliX
MeponpuUaTUi

OueHka Bbl6paHHbIX yCJ'IOBMI7I, Ka4yeCTBEHHbIX n KOJNMM4eCTBEHHbIX
XapaKTepucTuk and obecneyveHna n conpoBoOXAeHNA MepOI'IpMFlTI/lI;I
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OnpegeneHve KayecTBEHHbIX UM KONMYECTBEHHBLIX XapaKTepUCTMK Bblbopa
CYBEHVPHOW 1 NO4APOYHON NpoayKLUK

OpraHmsaums W3roToBMEHWS W 3aKyMKM CYBEHUPHOM W  MNOAapO4HOWN
NPOAYKLUW B KAaTEropun foKC Ans BaXKHbIX NEPCOH

OnpepgeneHune CTaHOapToB, paspaboTtka n BHeOpeHue HOPM,
pernameHTUPYOLLIMX NPUHLMMBLI OpraHM3aumnmn u NpoBeaeHNa MeponpuaTuin

Heobxoaumeble OnpepnenaTb obbem HeobxoanUMBbIX notpebHocTen B
yMeHust MaTepuanbHO-TEXHUYECKNX, (UHAHCOBbLIX pecypcax B COOTBETCTBUM C
nokanbHbIMU HOPMaTMBHBLIMKW akTamn 1 GHOKETOM opraHM3auum

Onpepenate Haubonee addEKTUBHbBIE U KayYeCTBEHHblE MoKasaTenu
HeobxoouMbIX TOBAPOB U yCnyr

OpraHu3oBbIBaTh MPOLECC 3aKyMK TOBapOB MIN YCIyr

rlpOI/I3BOD,I/ITb aHanms3 Ha oCHOoBe CBOAHbIX Y4E€THbIX N OTYETHbIX OOKYMEHTOB

VMcnonb3oBaTb MeToAbl (bVIHaHCOBbIX BblYMCIEHUIN U aHanu3a

Ob6obwaTtbe 1 cucTtematTuanpoBaTb MNOCTyNawLWylo MWHGopmMauuo, Ha ee
OCHOBaHUM HaxoauTb Haubonee a(pdheKTUBHbIE pelleHns Ans peanusauuun
nocTaBMneHHbIX 3aday

OpraHu3oBbiBaTb U KOHCONUAMPOBATL OM3HEC-NPoLEecChl, UCMONHUTENENR U
pabOTHUKOB C LieNblo JOCTUXKEHMSI OOHOMO pesyrnbTaTa

PaboTtaTtb ¢ 60nblwnM 06 bemom MHopmaunm

PaspabatbiBaTb W  BHeApsiTb  JlOKanbHble  HOPMaTWMBHbIE  aKkTbl U
pernamMeHTUpyoLLne 4OKYMEHTbI

CocTtaBnsaTb CBOAHblE y4eTHble N OT4YEeTHbleé [OOKYMEeHTbl B Uendax
OCYyLUEeCTBITIEHUA KOHTPOJNiA W aHanu3a AaHHbIX O (*)aKTaX XO3SNCTBEHHOM
0eATeribHOCTU opraHnsaunn, COCTOAHUA pbiHKa TOBapOB U ycnyr

Mcnonb3oBaTtb  KOMMbKOTEPHbIE  MpOorpaMmmbl  ANA  BeOEHUa  y4yeTa,
cucTemMaTM3auumM M aHanusa [aHHbIX, COCTaBneHusi 6a3 OaHHbIX, BeAeHUus
OOKYMeHTO000poTa, CNpaBOYHO-MPaBOBbLIE CUCTEMBbI, pecypcbl
WH(POPMAaLIMOHHO-TENEKOMMYHUKALIMOHHON ceTu "MHTepHeT", oprTexHuky

Mcnonb3oBaTb cpencrtBa KOMMYyHUKaUnn

Bectn neperosopbl " OenoByk Nepernuncky, cobntogas HOPMbl [O€e510BOro
3TnKeTa

OueHuBaTb CBOK [AeATEeNbHOCTb C TOYKM 3peHusi 3dpeKkTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

PaspabaTbiBaTb MNoaxodbl, BKMOYas HecTaHAapTHble, K BbINOMHEHUIO
TPYAOBbLIX 3adaHWuii NOCPEACTBOM MUCMONb30BaHUA crieumarnbHbIX 3HaHUA U
9KCMEPTHBIX MCTOYHUKOB MHDOpMaLn

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyauuax wunm B cliyyvaax
HenpeaBnaeHHOro usSMeHeHuaA niaHa peanun3alnm NnpoeKkToB
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agMUHUCTPATMBHO-XO3SIM. ..

Heobxogumble MpuHUMNBI OpraHM3aumny KOpnopaTMBHBIX U AENOBbIX MEPONPUATUA

3HaHWA
MpaBuna opraHusaLmm KOpnopaTUBHbLIX U AENOBbIX MEPONPUSATUI
OcHoBHble ~ TpeboOBaHMSA  CTaHOAPTOB,  TEXHWYECKUX,  KA4YeCTBEHHbIX
XapaKTepUCTVK, NpeabsBAsSeMble K OpraHn3auum KopnopaTuBHbIX U AEMNOBbIX
MepOonpUsTUI
lMpaBuna npuema rocten n noceTutenen
MprHLMN, anropnTm 1 3Tanbl NPOBEAEHMS 3aKyMOK
OcHoBbI OroBOpHON paboThbl
Mopsgok 3aknyYeHns JoroBopoBs
3akoHo4aTenbCTBO Poccuinckon denepaumn B obnactu
MaTepuanbHO-TEXHNYECKOro  obecneyveHusi, 3akyrnovyHOW [AeATenbHOCTH,
0enonpon3BoACTBa, nokapHow 6e3onacHocTy, 3KONOrM4ecKom
Ge3onacHoCTW, rpaxgaHCKOM OOOpPOHbI M 3alWTbl  OT  Ype3BblYaNHbIX
CUTyauun, CaHUTapHO-TEXHWYECKME HOPMbl B paMKax BbINOSHAEMbIX
TPYyOoBbIX (DYHKLUMIM, a TakkKe rpakgaHckoe 3akoHopaTtenbCcTBo Poccunckon
depepaummn B 4acTu perynupoBaHMs AOrOBOPHbIX OTHOLLIEHUA W COENOK
MeXay y4aCTHUKaMM pbIHKa
JlokanbHble HOpPMAaTMBHbIE aKTbl OpraHu3auuMM obLlero xapakrtepa W no
byHKLMOHaNbHOMY HanpaBIeHNo eATENbHOCTY
CTpyKTypa 1 NpUHLUUNbBI OpraHn3aumnm AoKyMeHToobopoTa
BasoBble OCHOBbI MHGOPMATUKW, MOCTPOEHUS MHAOPMALIMOHHBLIX CUCTEM U
0COB6EeHHOCTU paboThl C HUMK
Cnocobbl  06paboTkn wuHPOpMaUMM C  UCNOMNb30OBaHMEM MPOrPaMMHOroO
obecneyeHnst 1 KOMMNbITEPHbIX CPEOCTB
MpaBuna genoBon Nnepenncku
lNpaBuna genoBoro atukeTa
CTpykTypa opraHusaumm

Apyrue -

XapaKTepUCTUKK

3.6. O606wWweHHasa TpyaoBas pyHKUUA

Opl’aHI/I3aLI,VIFI npoLeccoB NepeBoO3Kn
paGOTHI/IKOB, 0O0CTaBKuM rpy3os v

YpoBeHb

HanmeHoBaHue Kopn F 6

ynpaerieHne KoprnopaTmBHbLIM KBanudukaumm

TpaHCMopTOM OpraHu3aLmm
|_|pOI/ICXO>K,EI,(?HMe . 3anmcTBOBaHO
0606LeHHon Tpygoson | OpuruHan X

13 opurmHana

dyHKUUK
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Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccuoHansHoro
cTaHgapTa
Bo3amoxHble PykoBoanTenb agMMHUCTPATUBHO-XO3ANCTBEHHOIO Nogpasaenenns
HanMeHOBaHMs HavanbH1K agMUHUCTPATUBHO-XO3NCTBEHHOIO NoapasaeneHunst

JOIKHOCTEN, npodheccuii | PykoBoamTenb TPaHCNOPTHOIO NoapasaeneHmns

TpeboBaHus Kk Beiclwee obpasoBaHue - 6akanaspuaT nnu

obpaszoBaHuio 1 0byyeHunto | Beicwee obpasosaHne (HenpodunbHoe) - 6akanaspuar un
JononHuTensHoe npodeccroHansHoe obpasoBaHue - Nporpambl
npodeccMoHanbLHOM NepenoaroToBKU No NPodumio AeATENBLHOCTU
JononHutensHoe npodeccuoHansHoe obpasoBaHue - NporpaMmbl
NOBbILLEHMS KBanvukaumm no npounto AesiTENbLHOCTU (He pexe Yem
pas B Tpu roaa)

TpeboBaHuA K onbITy He meHee Tpex net B obnactn matepuanbHO-TEXHNYECKOro
npakTuyeckon paboThbl obecneyeHus, ynpaBneHns KopnopaTMBHbIM TPAHCMOPTOM

Ocobble ycnosusi gonycka | JoKyMeHT, NoATBEpXAAOLLMIA NPOXOXKAEHE aTTecTaumnm no
k paboTte Be3onacHOCTV AOPOXKHOIO ABMKEHNS, ODOPMITEHHOIO AN COTPYAHUKA
opraHu3aumu

Ipyrve xapaKTepucTuku

[AononHutenbHbIe XapaKTepPUCTUKU

HanmeHoBaHne oKymMeHTa Koa HanmeHoBaHne 6a30BoW rpynnbl, AOSMKHOCTH
(npodbeccmm) nnm cneumanbHOCTK

OK3 1325 PykoBoauTenu nogpasgeneHuin (ynpasnsioLwime) Ha
TpaHcnopTe
EKC - MeHepxep

- HavyanbHVK aBTOKOSTOHHbI

- HavanbHuk otoena aKcnnyatauuun aBTOX0351CTBa

- HavanbH/K agMUHUCTPATUBHO-XO3ANCTBEHHOIO
oTgena

- HavanbHuK aBTOX03A9MCTBA

- HavyanbHWK X03a1CTBEHHOIo oTAEeNa

oKnAaTP 22052 3aBegyoLmii oToenom (MaTtepuanbHO-TEXHUYECKOro
CHabXxeHwns)
22530 WHxxeHep no 6e30nacHOCTU ABMXKEHNS
24410 HauvanbH1K aBTOKOSTOHHbI
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24411 HavyanbHMK aBTOXO3A1CTBA

24686 HavanbHuk oTgena (Ha TpaHcnopTe, B CBA3MW,
MaTepunanbHO-TEXHNYECKOM CHabXeHumn n cobiTe)

24921 HavanbHuk cnyx06bl (Ha TpaHCcNopTe, B CBA3M,
MaTepmanbHO-TEXHNYECKOM CHabXeHumn n cobiTe)

45007 HayanbHWK TpaHCNOPTHOro oTaena

OKCO 2.23.00.00 | TexHuKa U TEXHOMNOMMN HA3EMHOro TpaHcnopTa

5.38.03.02 | MeHemXmMeHT

3.6.1. TpynoBas cdyHkumus

YnpasneHue nepeBo3kamu YpoBeHb
HanmeHoBaHuMe | kopnopaTUBHbLIM TPAHCMOPTOM U Koag |F/01.6 (nogypoBeHb) 6
OOCTaBKOW rpy30B opraHusaumuu KBanudukaumm
MpoucxoxgeHve 3aMmMcTBOBaHO
P KA Opwurunan X
TPYAOBOMN OYHKLUN 13 opuruHana
Kon PerncrtpaunoHHbIn
opuruHana HoMep
npodeccnoHansHoro
cTaHgapTa

Tpynosble geictBua | OnpegeneHne  KauyecTBEHHbIX U KOJIMYMECTBEHHBLIX  NOTpeGHocTen
opraHu3aumm B TpaHcrnopTe ¢ y4eToM cdepbl AesATeNbHOCTM opraHu3aumu,
YMCNEHHOCTUN NepcoHana u CTPYKTYpbl opraHusauum

Opranaau,Mﬂ 0OCTaBKM KOppecnoHAeHUnn 1 rpy3oB opraHms3auunm B pamMkax
obecneyeHus ee OI'IGp&LI,I/IOHHOVI OeATennbHOCTU

OpraHusaums Bbibopa nOCTaBLMKa Yycnyr no nepesBo3ke paboTHUKOB
opraHm3aumm, OCTaBKM KOPPECNOHAEHLMN N TPy30B B paMkax obecneyeHus
ee onepaumoHHON AeaTenbHOCTH

OnpegeneHvie uenei u 3agady paboOTHUKOB CyKObl KypbepCKOW AOCTaBKu
opraHusaLmm

Onpepenenue CTaHOapToB, paspaboTka n BHeApeHue HOpM,
pernaMmeHTMpYLWNX NPUHUMMBLI OpraHn3aumMm 1 paboTbl Cryobl KypbepcKoin
OOCTaBKM opraHu3aLumm

OpraHusauus paboTbl crykbbl KypbepCKo AOCTaBKN OpraHM3aumu

KoHTponb paboTbl cry»bbl Kypbepckoi JOCTaBKM OpraHM3aumm

OpraHu3zauust npoLiecca Bbinycka KopnopaTMBHOIO TpaHcnopTa Ha JIMHUIO

KOHTpOJ‘lb BeaeHnA ,EI,OKyMeHTOO60pOTa n I'IepBI/I‘-IHOIZ yquH0|7| OOKyMeHTauunmn
B 4HaCTu y4eTa OBMXKXEHUA TpaHCNopTa U NepeBO3KN NacCa>Mpos U rpy3os
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KOHTpOJ'Ib paunoHanbHOro UcnoJjib3oBaHMA TpaHcnopTa opraHnsaunm

PaspaboTka 1 BHegpeHWe HOpM, perfamMeHTUPYIOLWNX NOPSAOK NOMb30BaHNUS
KOprnopaTUBHLIM TPAHCMOPTOM, NEPEBO3KN PabOTHUKOB M [OCTaBKN IPy30B

MoctaHoBKka uenein M 3agay paboTHMKaAM noApasfeneHnss B pamkax
opraHm3aumm nepeBo30K KOPNopaTUBHbLIM TPaHCMNOPTOM M LOCTaBKOW Fpy30B
opraHusauum

KOHTpOmb BbINOMHEHMSI NMOCTaBIeHHbIX 3a4ay paboTHMKaMK noapasaeneHnus
B paMkax oOpraHusauuMym nepeBO30K KOPMOpPaTUBHbIM TPaHCMOPTOM W
[OCTaBKOW Fpy30B opraHusaumm

Heobxogumble Onpepenate obbemM HeobxoauMmbix nOTpebHOCTEM B NepeBO3Kax B
yMeHus COOTBETCTBMU C HOpMaMu 1 61oaXXeToM opraHnsaumm

MpousBoguTb aHanu3 © BbISBMAATL HepaLMOHanbHOEe WCMOMb30BaHue
TPaHCMNOPTHbLIX CPeACTB Ha OCHOBE CBOAHbIX YYETHbIX W OTYETHbIX
[OKYMEHTOB

Mcnonb3oBaTtb U NMPUMEHATb TEXHOJ10TNN 6epe>|<n|/|Boro npon3soacTtea

BecTu neperoBopbl M [enoByl nepenucky, cobniojas HOpMbl OENOBOro
aTukeTa

O6obwatb un cucremMmatm3mpoBatb MOCTynakvLWyH VIH(*)OpMaLI,VI}O, Ha ee
OCHOBaHUM HaxoauTb Hambonee Sd)(*)eKTVIBHbIe peweHna ona peann3auunmn
NOoCTaBJ1€HHbIX 3a4a4

OpraHu3oBbiBaTb U KOHCONMAMPOBATbL OM3HEC-NpoLecchl, UCMONHUTENENR U
pabOTHUKOB C LieNblo JOCTUXKEHMSI OAHOMO pesyrnbTaTa

PaboTtaTtb ¢ 60nblwnM 06 beMoM MHdopMaLmm

Pa3pa6aTblBaTb n BHeOpATb JloKarnbHblIe HOpMaTuBHbIE aKThbl n
pernameHTupyrowine JOKyMeHTbl

CocTtaBnsaATb CBOOHbIE Y4YE€THblE W OTYETHble [AOKYMEHTbl B  Lensax
OCYLLEeCTBMNEHNA KOHTPONA W aHanu3a AdaHHbIX O akTax XO3sMCTBEHHOW
JeaATenbHOCTM OpraHn3aumnmn n UCNosfb30BaHMS KOPNopaTUBHOMO TpaHcnopTa

VMcnonb3oBaTb MeToAbl (bMHaHCOBbIX BbIYMCINEHWI U aHanu3a

Mcnonb3oBaTtb  KOMMbIOTEPHbIE  MporpaMmbl AN BeOeHus  y4eTa,
cucTemMaTmMsauum M aHanusa OaHHbIX, CoCcTaBneHust 6a3 AaHHbIX, BeAeHus
AOKyMeHTo0o6opoTa, CrpaBOYHO-MpPaBOBbIE CUCTEMBI, pecypchbl
WH(POPMAaLIMOHHO-TENEKOMMYHUKALIMOHHON ceTu "MHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

OueHuBaTb CBOK [AeATEeNbHOCTb C TOYKM 3peHust 3dpeKkTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

PaspabaTtbiBaTb noaxodbl, BKMOYas HecTaHOAPTHbIE, K  BbIMNONHEHUIO
TPYOOBbLIX 3afaHuii NOCPeacTBOM WCMONb30BaHUA creuuanbHbiX 3HaHWA U
3KCMEPTHBIX UCTOYHUKOB MHGpOpMaLMK

KOHcyanaHTI'Imoc www.consultant.ru CtpaHuua 69 u3 100

HageXHas npaBoBas noaaepxka


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyna Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "Cneumanuct

[okymeHT npegoctasneH KoHcynbTaHTlnoc

[ata coxpaHeHusi: 23.07.2018

agMUHUCTPATMBHO-XO3SIM. ..

Heobxoanmeblie lMpaBuna gucneTyepm3aummn asToTpaHcnopTa

3HaHWA
3akoHogaTenbctBo Poccuiickon Pepepauum B obnactu 6esonacHoCcTr
OOPOXHOro [ABWXKEHWsi, B TOM 4uCrie nNpaBwuil  [OPOXHOIO [ABWXEHWS,
3KCnnyaTaumMm n obcnyxmBaHNa aBTOTpaHCNOPTa, NePeBO3KM NaCCaXMpoB U
rpy3oB, a Takke rpakgaHckoe 3akoHodaTtenbcTBo Poccuickon ®egepaumv B
YacTu perynupoBaHWs  OOTFOBOPHbIX OTHOLIEHWA W CAENOK  Mexay
y4YaCTHMKaMu pblHKa
OcHoBbI OroBOpHON paboThbl
lMopspok 3aknoyeHnss 4OroBOpoOB
lNokanbHble HOpPMaTMBHbIE aKTbl OpraHuM3auuy obliero xapakrepa U Mo
byHKUMOHaNbLHOMY HanpaBneHnto AeaTenbHOCTH
CTpyKTypa 1 NpuHLMNbI OpraHu3auuM 4okyMmeHToobopoTa
OcCHOBHbIE NPUHLMNbBI M TEXHONOrMN BepexnnBoro NponsBoacTea
OcHoBbI YNpaBneHns nepcoHarnioM 1 ero MoTusaumm
MeToabl OUEeHKM nepcoHana v pesynsTaToB Tpyaa
BasoBble OCHOBbI MHOPMATWKW, MOCTPOEHUS WUHEOPMALMOHHBLIX CUCTEM U
0COB6EeHHOCTU paboThl C HUMK
Cnocobbl  06paboTkn wuHOpMaUMM C  UCNOMNb30OBaHMEM MPOrPaMMHOroO
obecneyeHns 1 KOMMNbIOTEPHbIX CPeACTB
[MpaBuna genosow nepennckn
MpaBuna genosoro aTukeTa
CTpykTypa opraHmsaumm

Ipyrve -

XapaKkTepucTukm

3.6.2. TpynoBas cyHkums

MocTpoeHue npouecca obecneveHus YposeHb
HavmeHoBakne | OPrannsaumit TpaHcropTom u Kog |F/02.6 (mogypoBeHb) 6
MaTepuanbHO-TEXHUYECKoro obecneveHus
KBanudukaumm
KOpropaTMBHOIo TpaHcrnopTa
I'IpomcxoZKp,eHme OpuruHan X 3anmcTBOBaHO
TPYOOBOW OyHKLMUK 13 opurnHana
Kog PernctpaunoHHbIn
opuruHana Homep
npodeccnoHasnbHOro
cTaHgapTa
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TpynoBble genicTBust | OpraHm3auns U KOHTPOSb NPUOBPETEHUS U MPOAAXKM TPAHCTIOPTHBLIX CPeACTB,
B TOM YKCIIe Ha YCMOBUSIX NN3NHIA U apeHbl

OpraHu3auuns ycrioBuii CogepXkaHus 1 akcnnyaTauum TPaHCNOPTHbIX CPeACTB

KOHTpOJ'Ib CBOEBpEMEHHOCTN npoBeaeHnAa TeXHU4YeCKoro O6Cﬂy)KVIBaHVIF| n
PeMOHTa TPpaHCNOPTHbIX CpeacTB

Onpep,eneHme Ka4eCTBEHHbIX W KOJINYECTBEHHbIX HOTpGGHOCTeVI and
obecneyeHus KCnyaTaumm n 06Cﬂy)Kl/IBaHVIFI TPaHCNOPTHbLIX CpeacTB

OpraHn3saums NpoLeccoB perucTpauum, TEXHUYECKOro OCMoTpa, CTPaxoBaHUs
TPaHCMNOPTHLIX CPEACTB

OnpegeneHve u Bblbop HaubGonee 3pdEKTUBHLIX CUCTEM U CPEACTB
KOHTpOnsi paboTbl TPaHCNopTa 1 ero NepeaBKeHuUs

Paspabotka ©  BHeOpeHWe  HOpPM,  pernameHTUpylLwux  nopsgok
MaTepuanbHO-TEXHNYECKOTO ObecnevYeHnss M OCHaLLEeHUs, 3JKcnnyaTauuu,
obcnyxnBaH1s 1 NpoBeAEeHUsi PEMOHTOB

Heobxoaumeble OnpepnenaTb obbem HeobxoauMBbIX notpebHocTen B
yMeHMs MaTepuanbHO-TEXHUYECKNX, (UHAHCOBLIX pecypcax B COOTBETCTBUM C
nokanbHbIMM  HOPMaTUBHLIMW akTamMu W Ol[KeTOM opraHvsauum Ans
akcnnyaTaumm, obCny>xmBaHus 1 pEMOHTa TPaHCMNOPTHbIX CPEACTB

npOI/I3BOD,I/ITb aHanms3 n onpenendatb Ka4eCTBO 3KCrjlyataumm TpaHCMNOPTHbIX
cpeacTB, a Takxke Ll,eﬂeCOO6pa3HOCTb, SC*JC*)GKTVIBHOCTb N ypoBeHb Ka4ecCTBa
nx 06CJ'Iy)KVIBaHI/IFI Ha OCHOBE CBOAHbIX Y4Y€THbIX N OTYETHbIX JOKYMEHTOB

OnpenenaTe Haubonee addEKTUBHbIE W KayeCcTBEHHble MokasaTenu
HeoOXoAMMbIX YCNyr W KOMMMEKTYLWnX Ans  obecnevyeHust paboThl
KoprnopaTUBHOIo TpaHcnopTa

Mcnonb3oBaTb MeToAbl (PMHAHCOBBIX BbIYMCNEHUN U aHanus3a

Bectun neperosopbl “ OenoByk Neperuncky, cobntogas HOPMbl [O€e510BOro
9TUKeTa

Ob6obwaTtb 1 cucTtemMaTuanpoBaTb MNOCTyNaloWy WHdOpMaunio, Ha ee
OCHOBaHUM HaxoguTb Haubonee apdeKTUBHbIE pelleHus Ans peanusauuun
NnoCTaBleHHbIX 3agauy

OpFaHM3OBbIBaTb N KoHconnamnpoBaTb 6I/I3HeC-I'IpOLI,eCCbI, NCNonNHUTENen un
paGOTHMKOB C Uenblo JOCTUXEeHUA OOHOro pesyrbrtarta

Pa6oTtaTb ¢ 6onbwmnm 06beMOM MHGOPMAaLIMK

Pa3p868TbIBaTb M BHEOPATb pernamMeHTUpyrwmne JOKYMEHTDI

CocTaBnsATb CBOAHblE Y4Y€THble W OTYETHble [OKYMEHTbl B Lensx
OCYLLIECTBNEHUS KOHTPOMNS M aHanusa OaHHbIX O (hakTax XO3sUCTBEHHOW
AesATEeNbHOCTM OpraHM3auuM B 4YacTuM  SKcnnyaTtauuu, obGecrnedyeHus wu
06CNyX1UBaAHNS TPAHCTIOPTHbLIX CPeACTB

Wcnonb3oBaTb  KOMMbIOTEPHbIE  MpPOrpaMMbl  ANsi  BeAeHus  y4yeTa,
cucTemMaTM3auMM M aHanu3a AaHHbIX, COCTaBMeHus 6a3 fgaHHbIX, BeAeHUs!
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OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBI, pecypcebl
MHOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTn "MIHTEpHET", OprTeXHUKY

Mcnonb3oBaTtb CpeacTBa KOMMYHUKALMK

OueHvBaTb CBOK [OeSITENbHOCTb C  TOYKU 3peHnA S(Zb(beKTVIBHOCTVI ee
KOHEYHbIX pe3ynbTaToB

Pa3paGaTbIBaTb noaxodbl, BKIO4Yada HecCTaHdapTHble, K BbIMOJIHEHUIO
TPYyAOBbIX 3a4aHunin nocpencTteoM UMCNOJSIb30OBaHNA chneunarnbHbIX 3HaHWA 1"
9KCMNEPTHbIX NCTOYHUNKOB MH(bOpMaU,VIVI

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyauuax wunn B cniydaax
HenpeaBunaeHHoOro usSMeHeHund nnaHa peanns3aunm npoekToB

Heobxogumble PbIHOK NOCTaBLLMKOB ABTOTPAHCNOPTHbLIX CpeacTB
3HaHWUA

PbIHOK MOCTaBLUMKOB TOBApOB M ycnyr Ansg obecneveHuns 3akcrnnyataumn u
06CcnyXnBaHNS TPAHCMNOPTHLIX CPeACTB

HOpMaTVIBHO-TeXHVI‘-IeCKaFI OOKyMeHTauuA, pernamMmeHTupyroLwiada
SKCnJ1yaTaunio TpaHCMOPTHbIX CpeacTB

HopmaTuBHO-TEXHMYECKasi [AOKYMEHTauusl, pernameHTvpyoliass pPemMoHT
TPaHCMNOPTHLIX CPEACTB

YCTPONCTBO M KOHCTPYKTUBHbIE OCOGEHHOCTU TPaHCMOPTHBIX CPEACTB

TeXHI/IKO-SKCI'IJ'IyaTaU,I/IOHHbIe OaHHble TPaHCNOPTHbLIX CpeacTB

MpaBuna TeXHUYECKON 3KCnyaTauum TPaHCMOPTHBIX CpeacTB

OcHoBHble MapKu TpaHCNOPTHbLIX CpencTB

OCHOBHbIE NPOM3BOANUTENN TPAHCMNOPTHBIX CPEACTB

OcHoBbI OroBOpHON paboThl

nOpﬂ,D,OK 3aKrn4veHna oroeopos

3akoHogaTenbctBo Poccuiickon ®Pepepaumm B obnactm  6e3onacHocTu
JOPOXHOro [ABWKEHUS,, B TOM 4ucne npaBun  [OOPOXHOrO OBWMXKEHMS,
akcnnyaTaumm n 00CnyXnBaHWsi aBTOTPAHCMNOPTa, NEPEBO3KM NACCAXKUPOB U
rpy3os, MaTepuanbHO-TEXHNYECKOro obecneyeHus, 3aKyno4Hon
OeATenbHOCTW, CKMafcKoro y4yeTa, Oernonpou3BoACTBA U apXUBMPOBAHWUSI B
pamkax BbIMOMHAEMbIX TPyAOBbIX (PYHKUMIA, a Tawkke rpaxgaHckoe
3akoHogartenbcTBo Poccuickon degepaumm B 4acTu  perynupoBaHus
[OOrOBOPHbBIX OTHOLUEHUI U COENOK MeXAy y4acTHMKaMU pbiHKa

JlokanbHble HOpMaTuMBHbIE aKTbl OpraHun3auum obuwero Xapakrtepa “ no
beHKLI,I/IOHaJ'IbHOMy HanpaBieHNo OeATENTbHOCTH

CTpyKkTypa U MpUHUMMNBI OpraHu3auuvM OOoKymMeHToobopoTa, B TOM uucre ¢
noApasfeneHns My opraHusauun, BeaywymMmu Gyxrantepckuii yyet

BasoBble OCHOBbI MHGOPMATUKW, MNOCTPOEHUS MHAOPMALMOHHBLIX CUCTEM U
0CcobeHHOCTM paboTbl C HUMU
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Cnocobbl 06paboTkn MHGOpMaUUM C  KCMNOSIb30BAHUEM MPOrpaMMHOro
obecneyeHmnst U KOMMNbITEPHbIX CPeacTB

MpaBuna genoBow nepennckn

ﬂpanma AEeNoBOro 3TUKeTa

CTpykTypa opraHusauum

Opyrne -
XapaKTepPUCTUKN

3.6.3. TpynoBas cyHkums

OpraHusaums n paspaboTtka MeponpusaTumn VDOBEHD
no obecne4yeHunto 6e3onacHoOCTn P
HanmeHoBaHue Kog |F/03.6 (mogypoBeHb) 6
nepeBO30K KOPNOpaTMBHbLIM TPAHCMOPTOM
KBanudmkaumm
opraHusaumm
MpouncxoxneHne 3anmcTBOBaHO
P A OpurnHan X
TPYOOBOW PYHKLMUK 13 opurmHana
Kopn PernctpaunoHHbIn
opuruHana HoMmep
npodeccuoHansHoro
cTaHgapTa

TpWJ,OBbIe nencTeums KOHTpOJ'Ib BeleHNA y4yeTa n ﬂOKyMeHTOO60p0Ta no 6e3onacHocTn OOpPOXXHOro
AOBUXEHNA

OpraHu3saums npouecca NpoBepKM TEXHNYECKOro COCTOAHUS aBTOTpaHcnopTa
nepenq Bble34OM Ha NINHMIO U MO BO3BPALLEHUN C NINHNM

OpraHuzaumsi npouecca npoBefdeHus MpeapercoBoro M MocrepencoBoro
MEOULMHCKUX OCMOTPOB BOAMUTENEN, a Takke PerynsipHbiX MeOULMUHCKUX
OCMOTPOB 1 0CBMOETENbCTBOBaHMIA

OpraHusaumss u KOHTPOfb MNPOBEAEHUS MeEpPONpUATUA no obecneveHuto
©e30MacHOCTU JOPOXKHOIO ABUKEHUS

KoHTponb  akTyanbHOCTU  YOOCTOBEpPEHMid Ha  MpaBo  yrnpaBneHus
TPaHCNOPTHLIMMU cpencTeamu, obecneyeHns 6esonacHocTu 7
npodeccmoHansLHo KOMNETEHTHOCTM B 0611acTu NepeBo3oK

Bsanmopgencteume C rocynapCrtBeHHbIMU opraHamvun no BOnpocam
©6e30nacHOCTUN OBMXKEHMS

CocTaBneHMe nepeyHs U MNfaHOB MeponpusaTUn Mo  MPeaynpexaeHuo
[OPOXKHO-TPAHCMOPTHLIX NMPOUCLLECTBUN

MpoBeneHne MeponpusaTUN NO NpeaynpexaeHud JOPOXHO-TPAHCMOPTHLIX
NpouCLLECTBUIA

MpoBeneHne paboTbl MO MOBLILEHUIO KBaAnudukaumMm BoguTenen n ypoBHS
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KynbTypbl BOXAEHUS

Paspabotka 1 BHegpeHWe HOPM W NpaBur, pernaMmeHTUpPYHLLnX
opraHmsaumio  6e30nacHOCTM  [OPOXHOIO  ABWXKEHMSI  KOPMNOpaTUBHOMO
TpaHcrnopTa u TpeboBaHus Kk paboTHukam, obecneunBatowmm HesonacHOCTb
OOPOXKHOrO ABMKEHUS

MoctaHoBka uUene u 3agady paboTHMKamM nogpasfeneHns B pamkax
opraHuMsauum MeponpusaTuii no obecneveHnto 6e3onacHOCTN MNepPEBO30K
KopnopaTuBHbIM TPaHCMNOPTOM OpraHu3auuu

KOHTpOJ'Ib BbIMOJIHEHNA NOCTAaBJIEHHbIX 3a4au pa6OTHI/IKaMI/I nogpasgeneHnd
B paMKax opraHmnsauunmn MepOI'IpVIﬂTI/Iﬁ no obecneyeHnto 6Ge3zonacHOCTU
nepeBo30K KOpnopaTuBHbIM TPaHCNOPTOM OpraHusauunmn

Heobxogumble Mpoussoantb aHann3 n onpepenaTb ypoBeHb 6e30macHOCTM U PUCKU Npwu
yMeHus 3KCMfyaTauMnm TPaHCMNOPTHbIX CPEACTB Ha OCHOBE CBOAHbIX YYeTHbIX U
OTYETHbIX JOKYMEHTOB

MpoussoanTb aHann3 n onpepensaTb ypoBeHb ©e30MacHOCTU U PUCKM MNpuU
aKcnnyaTaumMmM TPaHCMOPTHBIX CPEACTB Ha OCHOBE AAaHHbIX HaBUraLMOHHbIX
CMCTEM MOHUTOPWHra TpaHcrnopTa, CMCTeM BMAEOMMKCaUnn AaHHbIX, CUCTEM
n obopynoBaHus, No3BONALWUX (MKCUPOBaTb U KOHTponuposaTb paboTy
TpaHcnopTa

O6o6wats ¥ cucTemMaTMaMpoBaTb MOCTynawLLyld WHdopMaumilo, Ha ee
OCHOBaHUM HaxoauTb Hambonee ahdEKTVBHbIE pelleHus Ans peanusauuu
MoCTaBMEHHbIX 3aday

OpFaHM3OBbIBaTb N KOHconnaunpoBaTb 6M3HeC-I'IpOLI,eCCbI, NCNonHUTENen un
paGOTHMKOB C LUenblo JOCTUXEeHUA OOHOro pesyrnbraTta

Pa6otaTb ¢ 6onbwmnm 06beMOM MHOPMaLIMK

Pa3pa6aTblBaTb N BHEOPATb pernamMeHTupyrwmne JOKYMEHTbI

CocTaBnaTtb cBoAHble Yy4YeTHble W OT4YeTHble [OOKYMeHTbl B Uendx
OCYLUEeCTBIIEHNA KOHTpONA W aHann3a AdaHHbIX o6 obecneyeHnun wn
cobnogeHnm 6e3onacHOCTV 4OPOXKHOIO ABMKEHUS

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNporpamMmbl  ANS  BedeHus  yyeTa,
cucTemMaTmMsauum M aHanusa OaHHbIX, CoCTaBneHusi 6a3 AaHHbIX, BeAeHus
AOKyMeHTo0o6opoTa, CrpaBOYHO-MpaBOBbIE CUCTEMBI, pecypchbl
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

Bect neperoBopbl ¥ AenoByw nepenucky, cobniogasi HOpMbl AEMOBOro
aTuKeTa

OueHuBatb CBOKO [OEATENbHOCTL C  TOYKU 3peHNnA SCbeeKTI/IBHOCTVI ee
KOHEYHbIX pe3ynbTaTtoB

PaspabaTtbiBaTb noaxodbl K BbIMOMHEHWIO TPYAOBbIX 3adaHUI MOCPencTBOM
MCMONMb30BaHWUA  ChleuuanbHbIX  3HAHMW M 3KCMEPTHbIX  UCTOYHWKOB
WHcpopmaLmum
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Haxoantb peweHna B HeCTaHAapPTHbIX CUTyaUunax

Heobxoaumele 3akoHopaTenbctBO Poccuiickon depepaumm B obnactu  6e3onacHoCTn

3HaHUA OOPOXHOro ABuMXeHnda, B TOM 4YuUCIe nMnpaBuil [OOPOXHOMoO ABWMXEHUA,
3KCMyaTaumMm n obcnyxmBaHua aBToTpaHCNopTa, NEPEBO3KM MacCaxupos U
rpysoB

MpaBuna n pernamMeHTbl MPOBELEHWUs MPOBEPOK HAA30PHLIMW OpraHamu
KOHTpons 6e30nacHOCTM LOPOXHOIO ABWKEHNS

HOpMaTVIBHO-TeXHVI‘-IeCKaFI OOKyMeHTauuA, pernamMmeHTnpyroLwiada
SKCnJ1yaTauuio TpaHCMOPTHbIX CpeacTB

HopmaTuBHO-TEXHNYECKasl AOKYMEHTauusl, pernameHTvpyoliass pPemMoHT
TPaHCMNOPTHbIX CPeacTB

YCTPOWCTBO U KOHCTPYKTUBHBbIE OCOGEHHOCTM TPAHCTIOPTHLIX CPEeACTB

TeXHVIKO-SKCI'IJ'IyaTaLLI/IOHHbIe OaHHble TPAHCMNOPTHLIX CpencTs

I'Ipanu'la TEXHUYECKON JKCmJyaTaumn TpaHCNOPTHbIX CpencTs

HanmeHoBaHMA W CTPyKTypa OpraHoB W OpraHu3auui, OTBETCTBEHHbLIX U
KOHTPONMMPYHOLMX OpraHM3aumio 6e30MacHOCTU AOPOXKHOIO ABMKEHUS

OcHosBbl ynpasrieHnA nepcoHasniomMm n ero MmotTmeBauum

MeToabl OLEHKM NepcoHana v pesynbTaToB Tpyaa

NokanbHble HOpMaTWMBHbIE akTbl OpraHuM3auumM obLLiero xapakrtepa M no
byHKUMOHaNbLHOMY HanpaBneHnto AeaTeNbHOCTH

CprKTypa N NpuHUunbl opraHn3auunmn ﬂ,OKYMeHTOO60pOTa

BasoBble 0CHOBbI MHOPMATUKKU, NOCTPOEHUS MHAOPMALIMOHHBIX CUCTEM U
0Ccob6eHHOCTM paboTbl C HUMU

Cnocobbl  06paboTkn MHGOPMaLMM C  UCMOSb30BaAHWMEM MPOrPaMMHOIO
ofecrneyeHnst U KOMMNbIOTEPHbLIX CPeACcTB

lMpaBuna genoBon Nnepenncku

I'Ipanma AEeNnoBOro 3TUKeTa

CTpyKTypa opraHusaumm

Opyrue -
XapakTepucTuKm

3.7. O606LueHHan TpyaoBasa PyHKUMA

YnpaBneHne o6beKTaMy HEABMKMUMOCTMH,

Haxo4aLWUMNCA B COBCTBEHHOCTU YpoBeHb

HanmeHoBaHue Kopg G 6
opraHusauuv Unu Ucrnonb3yemMbIMu Ha KBanudukaumm
OCHOBaHWN OpYrnx BeLLHbIX NpaBs
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MpouncxoxaeHue
z . 3anmcTBOBaHO
00600LeHHon TpyaoBon | OpuruHan X
13 opurnHana
dyHKUUK
Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccnoHansHoro
cTaHgapTa
Bo3moxHble PykoBoanTenb agMMHUCTPATUBHO-XO3MCTBEHHOIO NnogpasaeneHns
HaMMeHOBaHMS HayanbH1K agMUHUCTPATUBHO-XO3SIMCTBEHHOMO NoapasaeneHns
OOJPKHOCTen, npodeccui | PykoBoguTenb NoApasaeneHns no ynpaBneHnio KopnopaTneHoON
HeABWXUMOCTbIO

TpeboBaHus Kk Beicluee obpasoBaHue - 6akanaspuaTt nnu

obpasoBaHuio 1 0byyeHunto | Beicwee obpasosaHne (HenpodunbHoe) - 6akanaspuart un
[AOnonHuTensHoe npodeccuoHansHoe obpa3oBaHne - NporpaMmbl
npodeccuoHansLHON NepenoaroToBKN No NPOMUI0 AeATENbHOCTH
JononHntensHoe npodeccrmoHansHoe obpaszoBaHue - NpPorpaMmbl
NoBbILLEHMS KBanudukaumm no Nnpocunio 4eATensHOCTU (He pexe vyem
pas B Tpu roaa)

TpeboBaHuA K onbITy He meHee Tpex net B 06nactun matepumanbHO-TEXHUYECKOro
npakTuyeckon paboThbl obecneyeHus, ynpaBneHns HeABMXMMOCTbIO

Ocobble ycrnosus gonycka
K paboTe

[pyrne xapakrepucTumkm

[DononHuTenbHble XapaKTepUCTUKN

HanmeHoBaHne goKymMeHTa Koa HanmeHoBaHne 6a30BoV rpynnbl, AOSHKHOCTH
(npodheccumn) nnu cneynanbHOCTU

OK3 1219 Ynpasnsowme PUHaHCOBO-3KOHOMUYECKON U
agMUHUCTPATUBHON AEeATENbHOCTbLIO, HE BXOAsLLME B
Apyrue rpynnei

EKC - MeHexep

- HavanbHWK aAMUHUCTPATUBHO-XO3MCTBEHHOTO
otgena

- HavyanbHWK X03aMCTBEHHOro oTAEeNa

- MHxeHep no pemMoHTy

oKnAaTP 22052 3asefyoLmnn otaenomM (MaTepmanbHO-TEXHNUYECKOTO
CHabxeHus)
24047 MeHexep
24705 HavanbHuk otgena (yHKUMOHANBHOIO B MPOYNX
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0obnacTsx AeaTenbHOCTH)

24927 HayvanbHuk cnyx6bl (PyHKLMOHaNbLHON B NPOYUX
obnacTax AesaTensHOCTH)

25042 HavanbHuk ynpaBneHusi (cneunannanpoBaHHOro B
NpoYmX OTpacnsx)

OKCO 5.38.03.02 |MeHemXMeHT

3.7.1. TpynoBas chyHKums

OpraHusaums n obecnedeHne

yrnpaBneHus cobcTBeHHOM YpoBeHb
HanmeHoBaHMe |HeOBWXUMOCTBIO N HEOBUKMMOCTLIO, Kog | G/01.6 (nogypoBeHb) 6
NCNoSib3yeMON Ha OCHOBaHUU OpYrmx KBanudgukaumm

BeLHbIX Nnpas

MpouncxoxaeHne 3aumcTBOBaHO
9 Opwurunan X
TPYZOBOW PyHKLMK 13 opurnHana
Kon PernctpauunoHHbi
opurMHana HoMmep
npodeccnoHansHoro
cTanfgapTa

Tpynosble gencteusa | OpraHusaums akcnnyaTauum n TeXHUYeckoro obenyxmBaHus 06opyaoBaHus,
NHXXEHEpPHbIX ceTel U cuctem xunsHeobecnedeHust (3a UCKIHOYEHNEM CUCTEM
TeNeKkoOMMYHMKaLWIA U CBSI3WN, OXPaHbl) 06 LEKTOB HEABMKMMOCTU

KOHTpOJ'Ib CBOEBpPEMEHHOCT npoBeaeHnA TexXHUYEeCKOro un CcepBUCHOIo
O6Cﬂy>KVIBaHVIF| oGopyp,osava, NHXEHEPHbIX ceTen n cucrem
XunsHeobecneyeHnsi 06BbEKTOB HEOBMXMMOCTH

OueHka  coCTOSIHMA 0bbekToB HeABWKMMOCTHU n  onpegerneHue
LenecoobpasHOCTU NPOBEAEHUS PEMOHTHO-CTPOUTENbHbIX paboT

OpraHmsaums 1 KOHTPONb MPOBEAEHUS PEMOHTHbIX paboT obopynoBaHus,
WHXEHEPHbIX CeTen, CUCTEM XUn3HeobecneyeHnss N PEMOHTHO-CTPOUTENbHbIX
paboT 34aHMIN N COOPYKEHWUI

PaspaboTka nnaHoB peanusauMum NPOBeOEHWs  PEeMOHTHbIX  paboT
060opyaoBaHMs, WHXEHEPHbIX CeTeil, CUCTEM >XU3HeobecneyeHus u
PEMOHTHO-CTPOUTENbHbIX PaboT 34aHUIA U COOPYXKEHUIA

lMpoBegeHne MeponpuaATUA B paMKax oODecrneyeHust MnoXapHoh MU
3Korormyeckon 6e3onacHoCTM 06 BHEKTOB

OpraHuzaumMst UM KOHTPONb  CaHWTapHO-CEPBUCHOIO W KIUMHUHTOBOTO
o6CnyXMBaHUSI TEPPUTOPMI OpraHM3aLum

Onpep,eneHvle Ka4eCTBEHHbIX W  KOJIN4YECTBEHHbIX I'IOTpe6HOCTeI7I ana
obecneyeHus npoueccoB ynpasneHna HeaBUXMMOCTbIO OpraHn3aunmn
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lMocTpoeHne cucTeMbl B3aUMOAENCTBUS W KOMMYHUKaUWUWM  MeXAay
COTPYAHWKaMW  noapasgeneHvs W NpeacTaBuTensaMyu  OpraHusauui,
obecneumnBaroLLMX IKCMyaTaumnio 1 06CnyxmnBaHue 30aHnn U COOPYXEHUIN U
CONPOBOXAAKLWNX apeHOHbIEe OTHOLLEHNS

npe,D,CTaBJ'IeHVIe MHTEpPEeCOoB opraHn3aunn B HaO30PHbLIX U KOHTPOJIMPYHOLLKMX
OopraHax no BoOMNpoCaM 3kcniyatTaunun HeOaBMWXNMOCTUN U obecneyeHunst
n0>+<apH0|7| 1 aKonornyeckon 6esonacHocTn

PaspaboTka 1 BHegpeHWe HOPM WU NpaBwsl, pernameHTUpYoLWmMX npoueaypsbl
ynpaBneHusi 06bekTaMmyn HeaBMXKMMOCTU U UX 0BCNyXMBaHMS

MoctaHoBka LuUenen u 3agad paboTHWMKaM noppasgeneHuss B - pamkax
ynpaBneHuss  COOCTBEHHOW  HEOBWXKUMOCTBIO U HEeOBWXKMMOCTbLIO,
NCMONb3yeMON Ha OCHOBaHWM OPYrMX BELLHbIX NpaB

KOHTpOJ'Ib BbIMOJIHEHNA NOCTAaBJIEHHbIX 3a4au pa6OTHI/IKaMI/I nogpasgeneHnd
B paMKax ynpaslieHUA CcobCTBEHHON HEOABWKUMOCTbLIO M HEABWKUMOCTLIO,
VICFIOJ'Ib3yeMOI7I Ha OCHOBaHWM OpYyrnx BeLWHbIX npaB

Heobxogumble OnpegenaTb obbem HeobxoanMMbIX notpebHocTen B
yMeHus MaTepuanbHO-TEXHNYECKNX, (UHAHCOBBIX pecypcax B COOTBETCTBUM C
nokaneHbIMA  HOPMaTUBHLIMW aktTamMu W Ol[XeTOM opraHvsaunm Ans
aKcnnyaTaumm, obcnyxmBaHusa 1 pemoHTa 06 beKTOB HEABMKMMOCTM

OueHuBaTtb COCTOsIHME obbekTa HeaABWKNUMOCTH " cuctem
)KI/I3H€O6€CI'IG'~I€HI/IF| Ha OCHOBAHUU 3aKIIOYEHUN TEeXHUYECKUX OCMOTpOB n
obcrnegoBaHUn

Mcnonb3oBaTtb NPOEKTHO-CMETHYIO U UCNONMHUTENTIbHYHD [JOKYMEeHTauuo B
paMKax BbIMOJIHAEMbIX TPYO0BbIX (byHKLI,VIIZ

OueHnBaTb Ka4yecCTBO BbIMOSIHEHHbLIX PaboT Mo PeMOHTY, aKchnyatauum u
06CcnyxunBaHWI0 06BEKTOB HEABMXMMOCTM

OnpepenaTe kpuTepuu u TpeboBaHWUS MO KIWHUHIY W CaHUTAPHOMY
obcnyxvBaHuio

MpousBoante aHanua wn onpefenatb 3MPEEKTUBHOCTL U KavyecTBO
ynpaBrneHnss obbekTaMmn HeOBWKUMMOCTU Ha OCHOBE CBOAHbIX YYETHbIX W
OTYETHbIX OKYMEHTOB

Mcnonb3oBaTb MeToAbl (PMHAHCOBBIX BbIMUCIIEHUIA U aHanm3a

VMcnonb3oBaTtb U NMPUMEHATb TEXHOJ10TNN 6epe>|<n|/|Boro npon3soacTtea

Ob6obwaTtb 1 cucTtemMaTuanpoBaTb MNOCTyNawoWy WHGOpMauno, Ha ee
OCHOBaHUN HaxoaAuTb Hanbonee SC*)C*)GKTI/IBHI:IG peweHna ana peanumsayum
NnoCTaBIeHHbIX 3agauy

OpFaHM3OBbIBaTb n KOHconngunpoBaTb 6M3HeC-I'IpOLI,eCCbI, NCNoNHUTENen un
paGOTHMKOB C Uenblo JOCTUXEeHUA OOHOro pesyrnbrtarta

PaboTtaTtb ¢ 60onblwmM 06 beMoM MHopmMaumm

Pa3pa6aTbIBaTb n BHEOPATb  J1OKallbHblE HOpPMaTuBHbIE aKThbl n
pernameHTupyrowine JOKyMeHTbl
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CocTtaBnsTb CBOAHblE y4yeTHble N OT4YEeTHble [OOKYMEHTbl B UenAax
OCyUWleCTBJIEHUA KOHTPOJSIA W aHann3a AdaHHbIX O (*)aKTaX XO3ANCTBEHHOM
0eATenbHOCTU opraHunsaunn B HacTu ynpaBieHna HeaABUXKXMMOCTbIO

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MpOrpaMMbl  Afs  BedeHus  y4eTa,
cucTemMaTmM3auum M aHanusa OaHHbIX, COoCcTaBneHusi 6a3 AaHHbIX, BeAeHus
OOKyMeHToobopoTa, CMpaBOYHO-MPaBOBbIE CUCTEMBI, pecypcebl
MHOPMALIMOHHO-TENEKOMMYHMKALMOHHOM ceTn "MIHTEepHET", OpPrTEeXHUKY

Mcnonb3oBaTtb CpeacTBa KOMMYHMKALMK

Bectn neperoBopbl 1M AO€erioByO MNepernuncky, cobniogas HOPMbl [Oe51oBoro
3TUKeTa

OueHvBaTh CBOK [AEATENbHOCTb C TOYKM 3peHuss 3adpeKkTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTblBaTb noaxodbl, BKN4YadA HecCTaHdapTHble, K BbIMOJIHEHUIO
TPyaoBbIX 3agaHunn nocpencTtBoM UCNONb30BaHNA cneunanbHbIX 3HaHUN 1"
9KCNepPTHbIX NCTOYHUKOB I/IHq.)OpMaLLVII/I

Haxoantb peweHna B HeCTaHOapTHbIX CUTyauuax wWnm B cliydaax
HenpeasnaeHHOro usSMeHeHuA niiaHa peanunsaunm npoekToB

Heobxogumble 3akoHopaTenbcTtBO Poccuiickon ®Pepepaumm no BOMpocaM MNOXapHOW W
3HaHuWSA akonornyeckon 6e3onacHOCTM, 3KChmnyaTauum u OBCNyXMBaHWS 34aHUA W
COOpYXEHUW,  MaTepuanbHO-TEXHMYECKOro  obecneyeHus,  3akyrnoyHoWm
AeAaTenbHOCTW,  Oenonpou3BOACTBA,  PaXAaHCKoe  3aKoHO4ATernbCTBO
Poccuiickon ®efepaumm B 4acTu perynmpoBaHust JOroBOPHbLIX OTHOLLIEHUIA U
COENOK MexAay yyacTHMKaMWn pblHKa B pamKax BbINOMHAEMbIX TPYAOBbIX

DYHKLNIA

TpeboBaHus HOpMATUBHbLIX MPABOBLIX AKTOB B 06nacTu oOxpaHbl Tpyda,
noxapHoi 6e30nacHOCTU, OXpaHbl OKpYXKatoLLel cpeapbl, a Takke npaeuna u
pernameHTbl NpoBefeHUsi NPOBEPOK HaA30pHbIMU opraHamu B obractu
aKcrnyatauMm u  o6cnyXkumBaHUS OOBLEKTOB HEABWXUMOCTM, MOXapHOWA
6e3onacHoCTK, 3KOMornyecko 6e30MacHOCTU, rpaXdaHCKOW OBGOpPOHbLI U
3aLuTe OT Ype3BblYaNHbIX CUTYaLUI

TpeboBaHMa K CaHUTApHOMY OOCNYXMBAHUIO 30aHUA, COOPYXEHUA W
npuneratowen TepputTopumn

OcobeHHoCcTH yxXxoga 3a pas3findyHbiMM NOBEPXHOCTAMU U OTAENOYHbIMU
NOKPbITUAMMU

CTtaHgapTbl KINUHWMHIOBBIX YCIyr

TexHomnorns 1 cnocobbl BeAeHUs CTPOUTENbHBIX, PEMOHTHBLIX U MOHTa)XHbIX
paboT B pamkax BbIMONHAEMbIX TPYOAO0BbIX (DYHKLMIA

CTpouTenbHble HOpPMbI M MpaBuna B paMKax BbIMOMHAEMbIX TPYAOBbIX
YHKLNIA

Ob6Lwme TexHMYeCKNe XapakTEPUCTUKMA CUCTEM XM3HeobecnevyeHns o6 bekToB
HEeABWKUMOCTM

KOHCprKTMBHbIe ocobeHHoCTH OGOpyﬂ,OBaHI/IH cucTeM xum3HeobecneyeHus
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OcCHoBHble TpeGOBaHVIﬂ CTaHOapToOB, TEXHNYECKUX, KavyeCTBEHHbIX
XapaKTepUCTUK, npeabdaBiideMble K 06BbEKTAM HEABMKMMOCTH

OCHOBbI 1 NPUHLMNbI KNaccuukaumm 30aHnn 1 COOPY>KEHUI

OcCHoBHble NPUHUUMNbI N TEXHOJ10TUN 6ep6)KJ'IVIBOFO npon3soacTtea

OcHosBbl ynpasneHuna nepcoHasriom n ero motTmeauunmn

MeToqbl oLEeHKM nepcoHana v pe3ynbTatoB Tpyaa

JlokanbHble HOpMaTMBHbIE aKTbl OpraHusauuun obuero Xapaktepa “ no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHUO OeATENIbHOCTU

CTpykTypa 1 NpUHLMNbI OpraHu3auuM JokyMeHToobopoTa

BasoBble OCHOBbI MHOPMATUKWU, MOCTPOEHUS MHAOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMMK

Cnocobbl  06paboTkn wuHGOpMaUMM C  MCNOMNb30OBaHNEM MPOrPaMMHOIO
obecneyeHns N KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

lMpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumu

Opyrve -
XapaKTepucTunkm

3.7.2. TpynoBas cdyHKuus

OpraHunsaums npouecca Bbibopa 06bekTa YpoBeHb
HavmeHoBaHWe | HEABWXUMOCTM B LEeNsaxX NOKYMKU Unu Kog | G/02.6 (noaoypoBeHb) 6
apeHapl KBanudukaumm
MpoucxoxaeHue 3anmcTBOBaHO
_ OpuruHan X
TPYAOBOM OYHKLUM 13 opurnHana
Kopn PernctpaunoHHbIn
opurnHana HoMmep
npodeccnoHansHoro
cTaHgapTa

Tpynosble aelictBus |OueHka W onpegeneHve noTpeGHOCTeN opraHusauMm B obecrnevyeHuu
HeOBWXMMOCTbLIO C Y4eTOM cdhepbl AeATeNbHOCTU OpraHn3aLmm, YNCIIEHHOCTH
nepcoHana u CTPyKTypbl opraHn3aumm

OpraHusauums npouecca nogdopa 06BHEKTOB HEABWKMMOCTH

OpFaHI/I3aLI,I/IF| pa6OTbI N B3aUMOAEWNCTBUSA C MNOCTaBLiMKaMU pnanTepcKnx
ycnyr un KommepquKoﬁ OLIEHKM 0O BEKTOB HEABMXNUMOCTH
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q)OpMVIpOBaHVIe nepeyHsa OLEHOYHbIX XapaKTepucTtuk 00bekToB
HeOBMXNMOCTU B COOTBETCTBUN C HﬂaHMpyEMOVI Ueribio ncnosib3oBaHUA

OueHka xapakTepucTuk OOBLEKTOB HEABWXKMMOCTM MO  COBOKYMHOCTU
TpeboBaHui

AHanM3 ” OueHKa CTOMMOCTM HEOBMXUMOCTW, apeHAHbIX CTaBOK B
COOTHOLLUEHUN C OEWCTBYIOLWMMM CTaBKaMy Ha apeHOyemble opraHusauuen
nomMeLleHuns

Pa3paboTka 1 BHeApEHUE HOPM W NpaBusl, pernaMmeHTUpPYLWNX NpoLeaypsbl
noabopa 06bEKTOB HEABWKUMOCTM C LiENblo apeHabl UMK MOKYMKKU, a Takke
TpeboBaHWN K 0ObekTam HeOBWKUMOCTM B  COOTBETCTBUM C WX

ncrnonb3oBaHNemM
Heobxoaumble MpoBoguTb OCMOTPbI W  UCMNOMb30BaTb METOAbl OUEHKM OOBLEKTOB
yMeHUs! HeABMKMMOCTH

BecTu neperoBopbl M [enoByl0 nepenucky, cobniogas HOpMbl OENOBOro
aTukeTa

npOI/I3BOD,I/ITb aHanua obuen CUTtyaumMn Ha pPblHKE HEeABMXUMOCTU U
onpenendTb Hanbonee npunemnemblie LEeHoBblE n Ka4vyeCTBEHHbIE
npennoXXeHna Ha ocHoBe CBOAHbLIX YH4ETHbLIX N OTYETHbIX JOKYMEHTOB

Ob6obwaTtb 1 cucTtemaTuanpoBaTb MNOCTyNaloWy WHGOpMaunio, Ha ee
OCHOBaHUM HaxoguTb Haubonee apdheKTUBHbIE pelleHus Ans peanusauuun
NnocTaBleHHbIX 3agauy

OpraHu3oBbiBaTb U KOHCONMAMPOBATbL OM3HEC-NpoLecchl, UCMONHUTENENR U
pabOTHUKOB C LieNblo JOCTUXKEHMSI OAHOMO pesyrnbTaTa

PaboTtaTtb ¢ 60nblwnM 06 beMoM MHdopMaLmm

PaspabatbiBaTb W  BHeApsiTb  JlOKanbHble  HOPMaTWMBHbIE  akTbl U
pernamMeHTUpyoLLne 4OKYMEHTbI

CocTtaBnsaTb CBOAHbIE y4eTHble U OT4YeTHbleé [OOKYMEeHTbl B UeNdax
OCyLUEeCTBIIEHMA KOHTPOINA W aHalM3a [OaHHbIX O COCTOAHUU pPblHKa
HeABMWXMMOCTU N pacCMaTpmnBaeMbIX 00BHEKTOB HEOABWMXNMOCTU

Mcnonb3oBaTb MeToAbl (PMHAHCOBBIX BbIMUCIIEHUIA U aHanm3a

Mcnonb3oBaTb  KOMMbIOTEPHbIE  Nporpammbl  ANS  BedeHus  ydeTa,
cucTeMaTuM3aumMnm M aHanusa faHHblX, cocTaBneHus 6a3 gaHHblX, BeAeHUsi
AOKyMeHTo0o6opoTa, CrpaBOYHO-MpPaBOBbIE CUCTEMBI, pecypchbl
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

OueHnBaTb CBOK [AeATENbHOCTb C TOYKM 3peHust 3deKkTMBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTbIBaTb noaxoabl, BKNw4YaaA HecTaHdapTHble, K BbIMOJIHEHUIO
TPyaoBbIX 3agaHunn nocpencTBoM UCMNOJNIb30BaHNA chneunanbHbIX 3HaHUA 1
9KCMNEPTHbIX NCTOYHUNKOB MHq:)OpMaLI,MI/I
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Haxoantb peweHna B HeCTaHOapTHbIX CUTyauuax Wi B Cliydadx
HenpeasnaeHHOro usMeHeHuA niiaHa peanunsaunm npoekToB

Heobxogumele OCHOBbI 1 NPUHLMNBI KNaccumkaumm 3gaHnin 1 COOPY>KEHWUI
3HaHWA

AreHTCTBa U opraHusauum, pa60TaI'OUJ,VIe Ha pblHKEe HEOBMWXNMOCTHU

Buabl okasbiBaeMbix ycnyr areHTctBaMmm 1 opraHnsaunamm, pa60Ta|ou.|,|/|x Ha
PbIHKE HEABUXXNUMOCTHU

KOH'bIOHKTypa PbiHKa HeABUXNMOCTU

OcCHoBHble Tpe6OBaHVI$| CTaHOapToOB, TEXHNYECKUX, KayeCTBEHHbIX
XapaKTepUCTUK, npeabdaBiidemMble K 06bEKTaM HEABMKMMOCTM

OCHOBbI 3PrOHOMMKM

OG6LLMe NPUHLNMBI 30HUPOBAHNS NOMELLEHUI

MeTogbl aHanusa n nopsigok cbopa, obpaboTkm n nepegayn nHgopmMauum o
PblHKE HEOBUXNMOCTU

nOpH}J,OK npoeeageHnAa oCMoTpoB 00BHEKTOB HEOBMXNMOCTU

MeToabl OLeHKN 0ObEeKTOB HEABMKUMOCTHU

JlokanbHblEe HOpMaTuMBHbIE aKTbl OpraHun3auum obuwero Xapakrtepa “ no
d)YHKLI,I/IOHaJ'IbHOMy HanpaBJ1ieHUo OeATENTbHOCTU

CTpykTypa 1 NpUHLMMbI OpraHu3auum JokyMeHToobopoTa

3akoHogaTenbctBo Poccunickon depepaumm B 00nactm  3eMernbHOrO,
KUITULLLHOTO, 9KOSOrMYEeCKOoro, HaroroBoro, rpaXgaHCKoro npasa B 4acTu
perynupoBaHMs OTHOLLUEHUA C HEOBWXMMOCTBIO B pamKax BbIMOMHAEMbIX
TPYAOBLIX OYHKLNIA

HOpMaTMBHbIe npaBoBbl€ akKkTbl, MeToAUYECKME MaTepunarbl, MNOJIOXEHUA,
MHCTPYKUUN, Opyrme pykosodLimne Mmartepuanbl U JOKYMEHTbI, perynumpyruine
onepaunn ¢ HeaABMWXMMOCTbH B paMKaX BbIMOJIHAEMbIX TPYO0BbIX (byHKLI,VIIZ

TpeboBaHus HOpMaTUBHbLIX MPABOBbLIX aKTOB B 06nacTv oxpaHbl Tpyda,
noxapHoi 6e30MacHOCTU, OXpaHbl OKPYXKatoLWEeN cpeapl

BasoBble OCHOBbI MHOPMATUKWU, NOCTPOEHUS UHAOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMMK

Cnocobbl  06paboTkn wuHGOpPMaUMM C  MCNOMNb30BaHMEM MPOrPaMMHOrO
obecneyeHnsi 1 KOMNbIOTEPHbLIX CPeCTB

MNpaBuna genoBown nepenmncku

I'Ipanma AEeNnoBOro 3TUKeTa

CTpyKTypa opraHusaumm

Opyrue -
XapaKTepPUCTUKN
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3.7.3. TpynoBas chyHkums

YnpaBneHvne OKyMEHTaLUOHHbIM YpoBeHb
HanmeHoBaHMe | conpoBOXOeHNEM OOBEKTOB Kog |G/03.6 | (nogypoBeHb) 6
HEeABWKUMOCTW OpraHm3aunm KBanundukalmm
MpoucxoxaeHue 3aMmcTBOBaHO
P A Opwurunan X
TPYOOBOM OyHKLMUK 13 opurnHana
Kopn PernctpaunoHHbIn
opurMHana HoMmep
npodeccnoHanbHoro
cTangapTa

pr,Cl,OBbIe nencTems OpraHM3au,|/|9| N KOHTPOJIb NOKYMNKN N Npoaaxkun 00BHEKTOB HEOBMXMMOCTU

OpraHusaums npouedyp OdopMneHusi, perucTpaumMm 1 UCMOSNTHEHWS
OOKYMEHTOB Ha HEOBWXUMOCTb, €€ 3KChnyaTtauumio W ynpasrieHue,
TEXHUYECKOE COCTOsIHWE, PerucTpaumio npaB Ha HEABMXKUMOCTb M JOFOBOPOB
OONroCpoYHOM apeH/bl HEABKUMOCTM

KoHTponb npouenyp oopmMreHns, pernctpaumm u UCMONHEHNs1 JOKYMEHTOB
Ha HEeOBWXWMOCTb, €€ SKCMfyaTauui U ynpaereHue, TexHUYeckoe
COCTOsSIHME, perucTpauuio npaB Ha  HeABWXKMMOCTb W [LOrOBOPOB
[ONroCpoYHOM apeHbl HEABKUMOCTM

OpraHusaums 3akmoveHUs U UCMOMHEHNs JOroBOpoB apeHAabl (cybapeHabl)
HeABWKUMOCTUN, OKa3aHMA KOMMYHasbHbIX YCIyr, YCryr no 3Kcniyataumn u
0BCnyXMBaHNIO OBBEKTOB HEABWKUMOCTU, PEMOHTHO-CTPOUTENbHBLIX paborT,
CTPaxoBaHMIO M OLLEHKE

KOHTpOJ'Ib 3aKImio4YeHna " WUCNoJIHEHNA [O0roBopoB apeHbl (cy6aper,b|)
HeABWXMMOCTU, OKa3aHnA KOMMYHallbHbIX YCIyr, yCrnyr no 3akcnsyatauum umn
O6CJ'IY)KVIBaHVIIO 0O6BHEKTOB HELBWXKUMOCTH, PEMOHTHO-CTPOUTESIbHbLIX pa60T,
CTpaxoBaHUKO N OLEHKE

rlOCTpOGHI/Ie CUCTEeMbl XpaHeHUa n y4vyeta perncTpauuoHHbIX N TEXHUYECKUX
OOKYMEHTOB Ha HeEOBMXNMOCTb

OpFaHVI3aLI,I/IF| yyeTa 00BHEKTOB HEOBMXNMOCTU opraHunsauunm

KoHTponb UCNONHeHWs ykasaHwin, npeanucaHuin U pekoMmeHdaunin opraHoB
rocyfapCTBEHHOW BNacTM W MECTHOrO CcamoyrnpaBfieHuMs Mo Bonpocam
HEABUWXUMOCTU M 3EMIENONb30BaHUA

PaspaboTka n BHegpeHWMe HOPM W NpaBwrl, pernamMeHTUpYLLMX NpoLeaypsbl
0pOpMIIEHUS, perucTpaumum U UCNONHEHUS OOKYMEHTOB Ha HELBWKXUMOCTb,
ee aKcnryaTauuio U yrnpaereHue, TEeXHUYECKOoe COCTOSIHWE, PerucTpauuio
npaB Ha HEOBWXWMOCTb, 3aKMYEHWEe U PerncTpauuio AOroBOpoB apeHdbl

HeaBMXNMOCTU
Heobxoaumele BsanmopenctesoBaTb C NpeacTaBUTENAMU OPraHoOB rocyfapCTBEHHOM BNacTu

yMeHust N MECTHOro camoyrnpasneHusi, a Takke Haa30pHLIMU opraHamm
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Bectun neperoBopbl U OENOBYKD NEepenuncky, cobntogas HOPMbl [O€e510BOro
9TUKeTa

Mponseogntb aHanmM3 3PPEKTUBHOCTU UCMNONb30BaHMUS apeHdO0BaHHbLIX
NMOMELLIEHWIA U COCTOSIHUS JOKYMEHTOB Ha OOBbEKTbI HEABWKMMOCTU Ha OCHOBE
CBO[HbIX YYETHbIX M OTYETHbIX JOKYMEHTOB

Ob6obwaTtb 1 cucTtemaTuanpoBaTb MNOCTYNaloLWy WHGOpMaunio, Ha ee
OCHOBaHUM HaxoauTb Hanbonee aEKTMBHbIE peLleHus Ansg peanusauum
nocTaBneHHbIX 3aaay

OpFaHM3OBbIBaTb N KOHconnagunpoBaTb 6VI3HeC-I'IpOLI,eCCbI, NCNONHUTENEn "
pa6OTHVIKOB C Lenblo AOCTMXKEeHNA OaHOro pesybraTta

PabotaTb ¢ 6onbwmnm 06bemMom MHOpMaLmm

Pa3pabaTbiBaTb M BHeOPATb pernaMmeHTUpyoLWmne JOKYMEHTbI

CocTtaBnsaATb CBOOHbIE Y4YE€THblE W OTYETHble [AOKYMEHTbl B  Lensax
OCYLLLECTBIMEHMSA KOHTPOMNS W aHanu3a [OaHHbIX O (hakTax XO3sIMCTBEHHOW
OEeATeNbHOCTU OpraHvM3auMmM B 4YacTuM YMNpaBleHUs HEOABMXMMOCTbIO WU
[AOKYMEHTaLMOHHOIO CONPOBOXAEHMS

Mcnonb3oBaTb  KOMMbLIOTEPHbIE  Nporpammbl  ANAS  BedeHus  yyeTa,
cucTemMaTmM3auum M aHanusa gaHHbIX, cocTaBneHus 6a3 AaHHbIX, BeaeHus
AOKyMeHTO06opoTa, CrpaBOYHO-MpaBOBbIe CUCTEMBI, pecypchbl
MHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTn "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtBa KOMMYyHUKaunn

OueHuBaTb CBOK [AeATeNnbHOCTb C TOYKM 3peHust 3dhpeKkTUBHOCTM ee
KOHEYHbIX pe3ynbTaToB

Pa3pa6aTblBaTb nogxodbl, BKn4Yaa HecCTaHOapTHble, K BbINOJIHEHUKO
TPyAaoBbIX 3agaHnmn nocpencTtBoM MCNONb30BaHUA cneunanbHbIX 3HAHUA ©
OKCNepPTHbIX NCTOYHUKOB I/IHCpOpMaLLVII/I

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyauuax wunn B Cliyydaax
HenpeasnaeHHOro UsSMeHeHuA niaHa peanunsaunm npoeKkToB

Heobxogoumble PbIHOK ycnyr no cTpaxoBaHWo 06bEKTOB HEABUKMMOCTHU
3HaHuSA

PbIHOK ycnyr no oueHke 00BEKTOB HEOBMKNMOCTU

PbIHOK ycnyr Mo coaepXaHul U TEXHUYECKOMY OOCNyXMBaHUO OOBLEKTOB
HeBWKUMOCTM

PbIHOK ycnyr no peMoHTy 00BbEKTOB HEABMXNMOCTU

LleHoBas nonuTuka pbiHKa Ha onpeaeneHHble kKaTeropun ycnyr, B TOM 4ucre
npefocTaBneHne KOMMYHarnbHbIX YCIyr

anHLI,I/II'I, anropmntTMm 1 atanbl NpoBeaeHNA 3aKyrnok

OcHoBbI JOroBOpHON paboThl

nOpﬂ,EI,OK 3aKrr4yeHna goroeopos

K0Hcyana|-|TI'Imoc www.consultant.ru CtpaHuua 84 u3 100

HageXHas npaBoBas noaaepxka


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyna Poccum ot 02.02.2018 N 49H
"O6 yTBepxaeHun npodeccrmoHanbHoro ctaHaapTa "Cneumanuct
agMUHUCTPATMBHO-XO3SIM. ..

[okymeHT npegoctasneH KoHcynbTaHTlnoc
[ata coxpaHeHusi: 23.07.2018

OcCHoBHble TpeGOBaHVIﬂ CTaHOapToOB, TEXHNYECKUX, KavyeCTBEHHbIX
XapaKTepUCTUK, npeabdaBiideMble K 06BbEKTAM HEABMKMMOCTH

OCHOBbI 1 NPUHLMNBI KNaccuuKaLmm 3aHun n COOpYXeHUN

Mpoueaypbl pernctpauMm U OQOPMIIEHUSI CAENOK C HEABWMXKMMOCTbIO,
TEXHNYECKOrO COCTOSHUSA, [IOKYMEHTOB Ha HEABMKUMOCTb

Hopmbl 1 npaBuna obGecrieyeHns noxapHoi 6e3onacHOCTM B pamkax
BbINOMHAEMbIX TPYAOBbIX (OYHKLNIA

Hopmbl 1 npaBuna obecneyeHusa akonornyeckon Ge3onacHOCTU B pamMkax
BbINOMHAEMbIX TPYAOBbIX PYHKLUIA

TpeboBaHus K CaHUTapHOMY OOCIY)XMBAHUIO 3[daHWI, COOPYXEHWA W
npunerawLen TepputTopun

OcobeHHoCTH yxooa 3a pas3findyHbiIMKU NOBEPXHOCTAMU U  OTAENIOYHbIMU
NOKPbITUAMMU

CTaHOapTbl KIMHWHIOBbIX YCyr

TexHonorum n cnocobbl BEAEHNS CTPOUTENbHbIX, PEMOHTHBIX M MOHTaXHbIX
paboT B pamkax BbIMONHAEMbIX TPYA0BbIX (DYHKLMIA

CtpoutenbHble HOpMbl M Npasuna B paMKax BbINOMHAEMbIX TPYOOBbIX
dyHKUMN

I'Iopﬂp,m( 3aKIir4eHna Jorosopos n Od)OpMJ'IeHI/IFI HeobXoAMMbIX LOOKYMEHTOB,
CBA3aHHbIX C Kynneﬂ-npop.ameﬂ n aper,0|7| HEOBWXNMOCTHU

Mopsgok 3aknoyeHs 4OroBopoB 1 ohopMIieHNss HeobXoaNMbIX JOKYMEHTOB
B 4YacTu 9aKcnfyatauuwn, OBCMyXKMBaHWS W pPemMoHTa (CTPOUTENbCTBA)
0B6BHEKTOB HEABUXKNMOCTHU

CprKTypa N NnpuHUunbl opraHn3auunmn ﬂ,OKYMeHTOO60pOTa

3akoHopaTenbctBo Poccuiickon depepaumm B 0bnactm  3eMENbHOrO,
KWUIULLHOIO, 3KOMNOrMYeCcKoro, HamnoroBoOro, rpaxAaHCKoro npaBa B 4acTu
perynMpoBaHusi OTHOLLEHWA C HEABWXMMOCTbIO B paMKax BbIMOMHAEMbIX
TPYAOBbIX OYHKLNIA

HopmaTuBHble MNpaBoOBble akTbl, METOAMYECKME MaTepuanbl, MOMOXeHUs,
WHCTPYKUUW, OpYrMe pyKoBoAsILLME MaTepuarnbl U JOKYMEHTbI, perynupyoLime
onepaumu ¢ HeABUXMMOCTBI0 B paMKax BbINOMHSEMbIX TPYAOBbLIX (hYHKLIMIA

BasoBble OCHOBbI MHOPMATUKWU, MOCTPOEHUS UHAOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMMK

Cnocobbl  0b6paboTkn MHGPOPMaLMM C  UCMONb30BaHNMEM MPOrPaMMHOrO
obecneyeHns 1 KOMMNBbIOTEPHbIX CPEACTB

MpaBuna genoBow Nnepenncku

lNpaBuna genoBoro atukeTa

CTpyKkTypa opraHusaumm
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agMUHUCTPATMBHO-XO3SIM. ..

Opyrne -
XapakTepuCTUKN

3.8. O606LeHHan TpyaoBasa (PyHKLMA

OnepauunoHHoe 1 cTpaTernyeckoe
ynpaereHue npoLeccamu
aqMUHUCTPATUBHOIO, XO35IMCTBEHHOTO,

YpoBeHb

HanmeHoBaHune Kon H 7
OOKYMEHTaLMOHHOIO U OpraHM3aLuMoHHOro KBanudukaumm
CONpoBOXAEHMSA N obecneveHuns
AEeATENBbHOCTM OpraHn3aumm
MpouncxoxaeHune
b kne o 3anmcTBoBaHO
0606LweHHon Tpygoson | OpuruHan X
13 opurmHana
dyHKUUK
Kopn PernctpaunoHHbIn
opurMHana Homep
npodeccnoHanbHoro
cTaHgapTa
BoaMoXxHble AOMUHNCTPATUBHbLIN OUPEKTOP
HavMeHOBaHWs Ynpasnsawowuin genamm

DOIKHOCTEN, npodeccui

3amecTuUTenb reHeparnbHOro AvpekTopa no noaaepxke buasreca
Buue-npeanaeHT no noaaepxke uaHeca
3amecTuTenb reHeparnsbHOro AUpekTopa rno obLMM Bonpocam

TpeboBaHus kK
06pa3zoBaHuio 1 00y4eHUto

Beicliee obpasoBaHue - cneynaniTeT nnmM MarucTparypa

Beicluee obpasoBaHue (HenpogunbHOE) - cneunanuTeT Unm
mMarucrpaTypa v OMnonH1MTeNbHoe npodeccrMoHaneHoe obpasoBaHme -
nporpamMmbl NpodeccrMoHanbHoM NepenoaroToBKU Mo NPOgUIo
AeATenbHOCTU

HononHutensHoe npodgeccnoHanbHoe obpa3oBaHme - MPorpaMmel
NOBbLILLIEHMSA KBanMdukaumm no npouno AesaTenbHOCTU (He pexe Yem
pa3 B Tpu roga)

TpeboBaHus K onbITy
npakTuyeckoi paboTbl

He meHee nATx net B obnactu AAMUHNCTPATUBHOIO, XO035IMCTBEHHOTIO,
OOKYMEHTaLNOHHOIo Ui opraHnm3ayMoOHHOIo conpoBoXaeHus

Ocobble ycnosusa gonycka
K pabote

Ipyrve xapaKkTepucTuku

nOI'IOﬂHI/ITeﬂbeIe XapaKTepUucTuku

HanmeHoBaHMe gokymeHTa Kopn, HanmeHoBaHue 6a3oBon rpynmnbl, 4OMKHOCTU

(mMpodheccum) nnmn cneumnanbHOCTH

OK3 1219 YnpasngwoLime hprUHaHCOBO-3KOHOMUYECKON U
aAMWHUCTPATUBHOWN AEATENbHOCTLIO, HE BXOAALINE B
apyrue rpynnbl
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EKC - 3amecTuTenb AnpekTopa no obLwum Bonpocam

- 3amectutens OUNPEKTOopa No KanutarnbHOMY
CTponUTENbCTBY

- [pekTop apxuBa, LeHTpa XpaHeHUs AOKyMeHTaLum

OKnAaTP 21571 OunpekTop TEXHUYECKUI
27206 Ynpasnswowmin genamu
OKCO 2.08.00.00 |TexHuKa 1 TEXHONOMMM CTPOUTENLCTBA

2.23.00.00 | TexHuKa 1 TEXHOMOMMN HA3eMHOro TpaHcnopTa

5.38.04.02 | MeHemXMeHT

7.46.04.02 | [JokymeHTOBEOEHME U apXnMBOBEAEHNE

3.8.1. TpynoBas cyHkums

YnpaBneHne agMUHUCTPATMBHOWN,
XO3NCTBEHHOWN, AOKYMEHTALMOHHOWN U YpoBeHs
HaunmeHoBaHue » AOKY N Kog |H/01.7 (nogypoBeHb) 7
OpraHn3aLMOHHON NoaaePKKOM
KBanudukaumm
opraHusaumm
lMNpouncxoxaeHue 3anmcTBOBaHO
P A OpurnHan X
TPYAOBOM OYHKLUM 13 opurvHana
Kopn PernctpaunoHHbIn
opuruHana HoMmep
npodeccuoHansHoro
cTaHgapTa

TpynoBble gencteusa |[loctaHoBKka onepauMoHHbIX Uenen M 3agad nogpasgeneHusaM noagepxkm
opraHusauum

OueHka puWCKOB B paMKax peanusaumm OnepaumoHHOM [eATENbHOCTU
nogpasgeneHnun agMmUHUCTPaTUBHOW, XO3AUCTBEHHON, OOKYMEHTALWUOHHOM U
OpraHM3aunoHHON NoAAEPKKN

MpuHATME ©  opraHu3auusa BbINOMHEHUST  YNpaBfeHYeCcKNX  peLLeHun,
HanpaBnNeHHbIX Ha CHWXEeHne BEPOATHOCTM BO3HUKHOBEHUS
HeOnaronpuATHOrO pesynbTata B paMkax peanusauum onepaunoHHON
peaTenbHOCTM  nogpasfeneHnin  agMUHUCTPaATMBHOW,  XO3AWCTBEHHOWN,
OOKYMEHTALWOHHOW U OpraHM3aumoHHON NogaepXkn

OueHka 3PEKTUBHOCTU (PUHAHCOBO-XO3SIUCTBEHHON OEATENbHOCTU U
BbISIBIIEHNE PE3EPBOB €€ MOBLILLIEHNS

OueHka 3dEKTMBHOCTU BHELAPEHUS WHHOBALMOHHBIX TEXHOMOrMA U
pelweHnn B  OM3Hec-nNpoueccbl  agMUHUCTPATUBHOW,  XO3SNCTBEHHOWN,
OOKYMEHTALNOHHOW U OpraHM3aumoHHON Nogaepkkn
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Onpep,eneHVle MEeTO4O0B KOHTPOJIA 6M3Hec-npou,eccoe

I'IpOBe,qume BCTped U neperoBopoB C KpynHbIMKA nNoOCTaBWUKaMn W«
3anHTepecoBaHHbIMMN CTOPOHaAMU

OnpeneneHne 1 BHeOpPeHUE  afMUHWUCTPATMBHOW,  XO3SICTBEHHOW,
OOKYMEHTaLMOHHOM U OpraHn3aunoHHON NOMUTUKN OpraHn3auum

Heobxoaumeble KoHTponupoBaTb " OpraHn3oBbIBATHL npoLecchl yrnpaeneHus
YMEHMS aAMUHUCTPATUBHON, XO3ANCTBEHHOMN, OOKYMEHTaLUNOHHOM "
OopraHM3aunoHHON NOAAEPKKON

Mcnonb3oBatb MeETOAMKM BHEOPEHWUST KOPMOpaTUBHbIX HOPM W MpaBur
ynpaBneHnss agMUHUCTPATMBHOW, XO3SINCTBEHHOW, [AOKYMEHTALMOHHON MU
OpraHu3aLMoHHON NOAAEPXKKOWN OpraHu3aumnm

BbicTpavBaTtb GU3Hec-npouecchl

MpousBognte  aHanua 1 onpedensatb  9PPEKTMBHOCTL  paboThl
nogpasgeneHun MNOAAEPXKKA Ha OCHOBE CBOOHbIX YYETHbIX W OTYETHbIX
AOKYMEHTOB

MpyMeHsTb HaBblkKM NPEOAONEHNST COMPOTUBNEHNST PAOOTHUKOB BHEAPEHUIO
N3MEHEeHUN

Pa3pa6aTblBaTb n BHEOPATb  JIOKallbHblE HOPpMaTuBHbIE aKThbl n
pernameHTupyrowine JOKyMeHTbl

BbIsIBNATL M OUEHMBaTb PUCKM, B TOM YMCIe PUCKU OT 3roynoTpebneHun, un
onpenenaTb Npoueaypbl, HanpaBneHHble Ha MUHUMU3ALIMI0 3TUX PUCKOB

Pacnpepensite  mexgy paboTHMKamy NOMHOMOYMs, 0OBsI3aHHOCTU U
OTBETCTBEHHOCTb 3a BbIMOJIHEHWME COOTBETCTBYIOLUMX 3a4ad, OCYLLEeCTBMsATb
MPOBEPKY UX BbINOSTHEHMUS!

Bectn neperosopbl " OernoByk Nepernuncky, cobniogas HOpPMbI OenoBoro
9TUKeTa

Ob6obwaTtb 1 cucTtematTuanpoBaTb MNOCTyNaloWy WHGOpMaunio, Ha ee
OCHOBaHUM HaxoguTb Haubonee apdeKTUBHbIE pelleHus Ans peanusauuun
NnoCTaBleHHbIX 3agauy

OpFaHM3OBbIBaTb N KOHconnagunpoBaTb 6M3HeC-I'IpOLI,eCCbI, NCNoNHUTENEen un
paGOTHMKOB C Uenblo JOCTUXEeHUA OOHOro pesyrbrtarta

PabotaTb ¢ 6onbwmnm 06 beMOM MHGOPMaLIMK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNporpammbl  ANS  BedeHus  yyeTa,
cucTeMaTuM3aumMm M aHanusa faHHblX, cocTaBneHus 6a3 gaHHblX, BeAeHUsi
AOKyMeHTo0o6opoTa, CrpaBOYHO-MpPaBOBbIE CUCTEMBI, pecypcsbl
MHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

VMcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

OueHvBaTb CBOIO [ESTENbHOCTb C TOYKM 3peHusi 3PEKTUBHOCTU ee
KOHEYHbIX pPe3ynbTaToB
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Pa3pa63TbIBaTb noaxodbl, BKIWO4Yada HecCTaHdapTHble, K BbIMOJIHEHUIO
TPYyAOBbIX 3agaHunin nocpencTteBoM UCMNOJSIb30OBaHNA chneunarnbHbIX 3HaHUA 1n
9KCMNEPTHbIX NCTOYHUNKOB I/IHCbOpMaLI,VII/I

Haxoantb peweHna B HeCTaHOaApTHbIX CUTyauuax wunm B cliydaax
HenpeasnaeHHOro usMeHeHuA niiaHa peanunsaunm npoeKkToB

Heobxogumele OcHoBbI ynpaBneHus opraHusaLmen
3HaHUA

MeToqpbl KOHTpONA 6V|3Hec-npou,eccoa

MeTtogabl aHanm3a 6usHec-npoLeccos

OcHoBbI PUCK-MEHEeIPKMEHTa

OcHosBbl ynpasneHuna npoektaMmm nu "SAMeHeHUAMU

CTpyKTypa 1 NpUHLMIMbI OpraH13aumnn agMMHUCTPaTUBHOW NoaaepXKKu

CTpyKTypa 1 NpUHLUUNBI OpraHn3aumnm Xo3siMCTBEHHOW NOAAEPXKKM

CTpyKTypa 1 NpUHLUMIMbI OpraH13aumnm JoOKYMeHTaLMOHHOM Noaaepkku

CTpyKTypa v NPMHUUIMBI OPraHn3aummn opraHn3auMoHHOM NoaaepKKu

lMNepenoBon OTEYECTBEHHLIA OMbIT aAMUHUCTPATUBHOW, XO3SMCTBEHHOWN,
OOKYMEHTaLMOHHOM U OpraHn3aunoHHON NoaaepKku

MepemoBon 3apybexHbli  ONbIT  AOMWHUCTPATUBHOW,  XO3SNCTBEHHOM,
OOKYMEHTaLUWOHHOW U OpraHM3aumoHHON nogaepXkn

OcHoBbI KOHMANKTONOMNN

OcCHOBbI NCUXosiornm, OefnoBoro ooLeHns

lNoHATNE O cermeHTe pblHKa, B KOTOPOM pa60TaeT opraHunsauusa

Ctparervs pa3sutusi opraHnsaumm

BbuaHec-nnaH opraHmnsauunmn

MeToguka pas3paboTku NnokanbHbIX HOPMaTUBHbBIX aKTOB

MeToguka BHeOpEHNA NnokKarnbHbIX HOPMaTUBHbIX akTOB

3akoHopaTenbcTBo Poccuiickon degepaumm n HopmaTuMBHO-NpaBoBasa 6asa,
perynupytoLiune 0enTenbHOCTb B obnactu aAMWHUCTPATMBHOWN,
XO35IMCTBEHHOW, IOKYMEHTALMOHHON U OpraHM3aLOHHOW NOAAEPXKKM

BasoBble oCcHOBbI MHOPMATUKN, NMOCTPOEHUS UHAOPMALIMOHHBIX CUCTEM U
0COBEHHOCTU paboTbl C HUMK

Cnocobbl  06paboTkyn MHGOPMaLUM C  UCMONb30BaAHWMEM MPOrPamMMHOI0
obecrneyeHnst U KOMMNbIOTEPHbIX CPeacTB

lMpaBuna genoBon Nnepenncku
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ﬂpanu'la OEeoBOro aTuKeTa

CTpyKkTypa opraHusaumm

Opyrne -
XapakTepuCTUKN

3.8.2. TpynoBas cyHkums

Onpegenexune 1 peanusaums
CTpaTernyeckoro passuTus YpoBeHb
HaumeHoBaHVe | aAMUWHUCTPATMBHON, XO3ANCTBEHHOMN, Kog |H/02.7 (nogypoBeHb) 7
OOKYMEHTALUMOHHON U OpraHn3aLMOHHOW KBanudgukaumm
NoAaEPXKKN
I'IpomcxozmeHme OpuriHan X 3anmcTBoBaHO
TPYAOBOMN OYHKLUM 13 opurmHana
Kopn PernctpaunoHHbIn
opvrMHana Homep
npodeccnoHanbHoro
cTanfgapTa

Tpyoosble genicteua | OnpegeneHne muccum 1M Uenen  agMUHUCTPATMBHOW, XO3AWCTBEHHOWN,
OOKYMEeHTaLNOHHOM 1 OpraHn3aLMOHHON NoAAep K/

lNocTaHoBKa cTpaTernyeckux uenen nogpasgeneHuamMm agMuHUCTPaTUBHOWM,
XO3ANCTBEHHOW, [OOKYMEHTAUWOHHOMW W OpraHu3aunoHHOW MOoAOEPXKKM B
COOTBETCTBUM C MUCCUMEN W NfNaHamu  CTpaTernvyeckoro pasBuUTuUS
opraHusauum

BHegpeHne WMHHOBALMOHHBIX TEXHONOMMI U pelleHuii B BuaHec-npoLuecchl
aAMUHUCTPATUBHON, XO3ANCTBEHHOMN, OOKYMEeHTaLUMOHHOM "
OpraHn3aunoHHON Noaaep>KKn

OueHka noTeHumnanbHbIX puckoB

Pa3paboTka 1 NpuHATME ynpaBrneHYeCcKNX peLLleHni Mo ynyylleHnio KavyecTBa
cepsuca " NOBbILLIEHUIO appeKkTnBHOCTHU aAMWHNCTPaTUBHOWN,
XO3ANCTBEHHOW, AOKYMEHTaLNOHHOW U OpraHn3auMOHHOM NOALEPXKKM

I'Ipose,u,eHme MOHUTOPUHIa 6|/|3Hec-npou,eccos opraHmnsauunmn

MoOroToBka MNPEANOXEHUA MO0 COBEPLUEHCTBOBAHMIO U MOBbILLEHUIO
3O PEeKTUBHOCTM agMUHUCTPATUBHBIX, XO3ANCTBEHHbIX, [OKYMEHTALWNOHHBIX U
OpraHN3aLUMOHHbIX GU3HEeC-NPoLEeccoB

Heobxoanmble KoHTponupoBsaTb " OpraHn3oBbIBaTbL npoLecchl yrnpaBneHusi
yMeHus aAMUHUCTPATUBHON, XO3SINCTBEHHON, OOKYMEeHTaLMOHHOM "
OopraHM3aunoHHON NoAAEPKKON

VMcnonb3oBaTtb MeTOAMKM aHanmM3a OCHOBHbIX (pakTopoB, OnpeaenstoLmnx
HeobxoOMMOCTb M3MEHEHUI B CTpaTerMu ynpasreHus agMUHUCTPaTUBHOWN,
XO351IMCTBEHHOW, JOKYMEHTALMOHHON U OpraHM3auoHHOW NOAAEPXKKON
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OnpenenaTe U BHeOpATb CMNOcoGbl OOCTWXEHUs Lenei W peanusauun
MOCTaBMNEHHbIX 3aday B KPaTKOCPOYHOW W [ONrOCPOYHOW MepcrnekTuse
pasBUTUA opraHnsauun

Mcnonb3oBaTb METOAUKM BHEOPEHUS KOPMopaTUBHLIX HOPM W MpaBun
ynpaBrneHns aaMUHUCTPATUBHOW, XO3SUCTBEHHOW, OOKYMEHTALWOHHON U
OpraHn3aLMOHHON NoAAePKKON opraHn3aLmm

BbicTpanBaTb 6usHec-npouecchl, OCyLLeCTBNATb OM3Hec-nnaHnpoBaHue

MpousBoguts  aHanM3 U onpedenste  3deKTUBHOCTL  paboTbl
noapasfeneHnin NOAAEPXKKM Ha OCHOBE CBOAHbIX YYETHbIX UM OTYETHbIX
[OKYMEHTOB

MpyMeHsTb HaBbIkKM NPEOAONEHNST COMPOTUBNEHNST PAOOTHUKOB BHEAPEHUIO
N3MEHEeHUN

PaspabatbiBaTb W BHeApsiTb  floKanbHble  HOPMAaTWMBHblIE  aKTbl U
pernamMeHTUpyoLLne AOKYMEHTHI

BbisiBNATL U OLEeHuBaTh PUCKK, B TOM 4HUCne pUCK1N OT 3noyn0Tpe6neH|/|17|, n
onpenenaTb npouenypsbl, HanpaeJfieHHble Ha MUHUMKN3aUNo 3TUX PUCKOB

Pacnpepenate mexay paboTHMKamu  MOMHOMouMs, 06A3aHHOCTM U
OTBETCTBEHHOCTb 3a BbIMNOMIHEHWE COOTBETCTBYIOLLMX 3a4ay, OCYLLUECTBMSATb
NPOBEPKY UX BbINOSTHEHUSA

Bectn neperosopbl “ OernoByk Nepernuncky, cobntogas HOPMbl [O€e510BOro
9TUKeTa

O6obwaTte 1 cucTemaTMsaMpoBaTb MOCTyNawLy0 MHPOPMALMIO, Ha ee
OCHOBaHUWM HaxoauTb Hambornee aheKTUBHbIE pPeLleHus ans peanusauuu
MoCTaBMNEHHbIX 3aday

OpraHu3oBbiBaTb U KOHCONMAMPOBATL OM3HEC-NpoLecchl, UCMONHUTENENR U
pabOTHUKOB C LieNblo JOCTUXKEHMSI OOHOMO pesyrnbTaTa

PaboTtaTtb ¢ 60nblwnM 06 beMoM MHdopMaLmm

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MporpaMmbl AN BeOeHus  y4eTa,
cucTemMaTmMsauum M aHanusa OaHHbIX, cocTaBneHus 6a3 AaHHbIX, BegeHus
AOKyMeHTo06opoTa, CrpaBOYHO-MpPaBOBbIE CUCTEMBI, pecypchbl
WHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

Mcnonb3oBaTtb cpencrtea KOMMYyHUKaunn

OueHuBaTb CBOK [AeATEeNbHOCTb C TOYKM 3peHusi 3dpeKkTUBHOCTM ee
KOHEYHbIX pe3yrnbTaToB

Pa3pa6aTblBaTb nogxodbl, BKn4Yaa HecCTaHOapTHble, K BbINOJIHEHUKO
TPpyaoBbIX 3agaHnmn nocpencTtBoM UCMNOSb30BaHNA chneunarbHbIX 3HaHUN "
OKCNEePTHbIX NCTOYHUKOB I/IHCpOpMaLLVII/I

Haxoantb peweHna B HeCTaHO4apTHbIX CUTyauuax wunm B cliyyvaax
HenpeaBnaeHHOro usSMeHeHuaA niaHa peanunsalnm NnpoeKkToB

Heobxogumble OcHoBbI ynpaBneH1s opraHusaumen
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3HaHWUA OcHoBbI 6VI3HeC-I'IJ'IaHVIPOBaHVIFI

MeTtoabl KOHTpOnsi BM3HEeC-NpoLLecCcoB

MeToabl aHanu3a 6usHec-n poueccos

MeToabl nocTpoeHuns busHec-nnaHoB

OcHoBbI PpUCK-MEHeIPKMEeHTa

OcHosBbl ynpaslieHna npoektaMmm n "SAMeHeHNAMU

CTpyKTypa 1 NpUHLMMbI OpraH13aumnm agMMHUCTPaTUBHOW NoaaepXKKu

CTpyKTypa 1 NpUHLUUMBI OpraHn3aumnm Xo3siMCTBEHHOW MOAAEPXKKM

CTpyKTYypa 1 NpUHLMIMbI OpraH13aunm JOKYMeHTaLMOHHOM Noaaepkku

CTpyKTypa v NPMHUUMLI OPraHn3aummn opraHn3auMoHHOM NoaaepKKu

lMNepenoBon OTEYECTBEHHbLIA OMbIT aAMUHUCTPATUBHOWN, XO3ANCTBEHHOWN,
OOKYMEHTaLUMOHHOW 1 OpraHn3aLMOHHON NOAOEePKK/

MepemoBon 3apybexHbli  ONbIT  agMUHUCTPATUBHOMW,  XO3AWCTBEHHOWN,
OOKYMEHTALMOHHOM U OpraHn3aunoHHON NoaaepKku

OcHoBbI KOHbNIUKTONOrNK

OcCHoBbI NCUXONoOrnn, AeNOBOro 0oLWeHns

MoHATUE O cerMeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3auus

CTpaTeFI/IFI pa3BunTuna opraHnlauun

BuaHec-nnaH opraHmnsaumu

MeToguka pa3p860TKVI J1OKalibHbIX HOPMAaTUBHbIX aKTOB

MeTtoguka BHepeHNA NnokKarbHbIX HOPMaTUBHbIX akTOB

3akoHogaTenbcTBo Poccuiickonn degepaumm n HopmaTuUBHO-NpaBoBas basa,
perynupytoLine neaTenbHOCTb B obnactu aAMUHUCTPATUBHOM,
XO35IMCTBEHHOW, IOKYMEHTALMOHHON U OpraHM3aunoHHOM NOAAEPXKKU

BasoBble ocHOBbI MHGOPMATUKN, NOCTPOEHUS UHAOPMALIMOHHBIX CUCTEM U
0COBEHHOCTN paboTbl C HUMK

Cnocobbl 06paboTkn MHGOPMaLMM C  UCMONb30BAHWMEM MPOrPaMMHOI0O
obecrneyeHnst U KOMMNbIOTEPHbLIX CPeACcTB

MNpaBuna genoBon Nnepenncku

I'Ipanma AEeNnoBOro 3TUKeTa

CTpyKTypa opraHusaumm

Opyrue -
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XapaKTepPUCTUKN

3.8.3. TpynoBas cyHkums

drHaHCOBbLIN aHanu3, olooxeTnpoBaHme n
ynpaBsreHne AeHeXHbIMU NOTOKaMu Ha YpoBeHb
HaumeHoBaHVe |aAMUWHUCTPATMBHYIO, XO3AWCTBEHHYIO, Koag |H/03.7 (nogypoBeHb) 7
AOKYMEHTaLMOHHYIO U OPraHn3aLoHHYI0 KBanudukaumm
AeATenbHOCTb
|_|pOI/ICXOZK,EI,eHVIe OpuriHan X 3aumcTBOBaHO
TPYOOBOMN PYHKLUK 13 opurnHana

Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccunoHansHoro
cTaHgapTa

Tpynosble gencteusa | [NoctaHoBKa PMHAHCOBLIX Lienen nogpasgeneHmsam

OueHka CcOOTBETCTBMA (PMHAHCOBLIX Leneil noapasaeneHnii Tekylluemy
bMHaHCOBOMY COCTOSIHMIO OpraHu3aLum

dopmupoBaHue Gloogxera Ha  aOMUHUCTPATUMBHYK,  XO3SINCTBEHHYIO,
[OKYMEHTALMOHHYIO Y OPraHn3aLMOHHYH0 NOAAEPXKKY

YHpaBneHme OEHEeXHbIMW NOTOKaMn Ha aAMUHUCTPATUBHYIO, XO39|I7ICTBeHHyIO,
OOKYMEHTaUMOHHYIO n OopraHn3aunoHHYyo noanepxkKy B pamMKax
yTBEPXAEHHOro GlogxeTa

YyacTune B OHOMKETHON KaMnaHuu, (*)OpMVIpOBaHVIe nnaHoB onepaunoHHbIX U
KanutalribHbIX pacxogoB

[loBeneHve yTBepxaeHHOro GomKeTa A0 HENOCPeOCTBEHHbIX UCMOMNHUTENen

AHanus u oueHka (*)I/IHaHCOBbIX PUCKOB B paMKaXx BbINOJIHEHNA NOCTaBJIEHHbIX
3agad n aedaTtesibHOCTU opraHusauunm

KoHTponb uMcnonHeHusi GlogxeTa Ha aaAMUHUCTPATMBHYI, XO3SNCTBEHHYHO,
OOKYMEHTALMOHHYIO M OpraHn3aLMoHHY0 AesATeNbHOCTb

PaspaboTka cTpaterum n TakTMKM B 00Onactm (OUHAHCOBOW MOMUTUKU
9KOHOMMYECKOro CcybbekTa

BHeceHne nameHeHui B MHaHCOBbIE MnaHbl

Heobxogumble lMnaHMpoBaTb MCMOMb30BaHWe (UHAHCOBLIX PECYPCOB B KPATKOCPOYHOW U
yMeHusi OONrocpoYHON NepcrnekTmee

MnaHnpoBaTth 1 pa3pabaTtbiBaTb GIOKETHI

MNpoBepsTb Ka4yecTBO MHdopmMaLum, nosfy4YeHHomn B npouecce
GrooKeTUpPOBaHUSA AeATeNnbHOCTM NogpasaereHms
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Mcnonb3oBaTb MeToAbl Q)VIHaHCOBbIX BbIYMCIIEHMIN 1 aHanu3a

PaspabatbiBatb HOBble pelueHns peanusauuu NPOEKTOB n
OuM3Hec-NpoLeccoB B Cnydyae MX M3MEHEHUA UnuM u3MeHeHuss UHaHCOBbIX
noTpebHOCTEN Ha UX peanu3aunio B paMkax yTBEpXOeHHOro boaxeTa

KoHTponupoeatb n OpraHM3oBbIBaTb npouecchl yrnpasneHus
aAMUHUCTPATUBHON, XO3ANCTBEHHON, OOKyMEHTaLNOHHOM 7]
OpraHu3aLMoHHON NOAAEPXKKON

VMicnonb3oBaTb METOAMKM aHanmM3a OCHOBHbIX (hakTOpPOB, ONpeaensioLmnx
HeobXxoOMMOCTb U3MEHEHUIA B CTpaTerMn ynpaBneHust agMUHUCTPaTUBHOWN,
XO3ANCTBEHHOWN, AOKYMEHTALMOHHOW N OpraHn3aLuMOHHOM NoALEPXKKOM

OnpepenaTte cnocobbl JOCTMXEHMS Uenen u peanusauuum nocTaBreHHbIX
3a0a4 B KpPaTKOCPOYHOW W OOMArOCPOMHOW  MepcrnekTuse  pasBUTUSA
opraHu3aumu

Mcnonb3oBaTb METOAMKM BHEOPEeHMs KOpnopaTMBHbIX HOPM W MpaBun
ynpaBneHnss agMUHUCTPATMBHOW, XO3SINCTBEHHOW, [AOKYMEHTAaLMOHHON MU
OpraHM3auvoHHOW NoA4EePKKOW OpraHM3aunm

BbICTpaI/IBaTb 6VI3HeC-I'IpOLI,eCCbI, OCyLWeCTBNATb 6VI3HeC-I'IﬂaHI/IpOBaHVIe

MpousBognte  aHanua 1 onpedensatb  9PPEKTMBHOCTL  paboThl
nogpasgeneHMn MNOAAEPXKKM Ha OCHOBE CBOAHbIX YYETHbIX U OTYETHbIX
OOKYMEHTOB

PaspabatbiBaTb W BHeApsiTb  floKanbHble  HOPMAaTWUBHblIE  aKTbl U
pernamMeHTUpyoLLne 4OKYMEHTbI

BbisiBNATbL U OLEeHUBaTh PUCKK, B TOM 4HUCINe pUCKN OT 3noyn0Tpe6neH|/|17|, n
onpenenatb npouenypbl, HanpaBJfieHHble HA MUHUMU3aUno 3TUX PUCKOB

Pacnpepensats wMexay paboTHMKamMuM  NOMHOMOYMs,, 006s13aHHOCTM U
OTBETCTBEHHOCTb 3a BbINOMHEHME COOTBETCTBYHLUMX 3adady, OCYLLECTBMATb
NpPOBEPKY UX BbINOSHEHWS

O6obwatb u cuncremMmatm3mpoBatb MOCTynakvLWyH VIH(*)OpMaLI,VI}O, Ha ee
OCHOBaHUWM HaxoauTb Haunbonee Sd)d)eKTI/IBHbIe peweHna anda peanunsauunn
NocCTaBJ1€HHbIX 3aau

OpraHusoBbIBaTb U KOHCONMAMPOBATb OM3HEC-NMPOLECCHI, UCTIONHUTENEN U
pabOTHMKOB C LieNblo JOCTUXKEHWS OOHOMO pe3yrnbraTa

PabotaTb ¢ 6onbwmnm 06 beMOM MHGOPMAaLIMK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  Mporpammbl  ANA  BedeHus  yyeTa,
cucTemMaTM3auumM M aHanusa [aHHbIX, COCTaBneHusi 6a3 OaHHbIX, BeAeHUus
OOKYMeHTO000poTa, CMpaBOYHO-MPaBOBbLIE CUCTEMBbI, pecypcbl
WH(POPMAaLIMOHHO-TENEKOMMYHUKALIMOHHOMN ceTu "UHTepHeT", oprTexHuky

Mcnonb3oBaTb CcpefcTBa KOMMYHMKaLIUK

OueHuBatb CBOK [OEATENBbHOCTL C  TOYKU 3peHNnA SCth)eKTI/IBHOCTM ee
KOHEYHbIX pe3ynbTaTtoB
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Pa3pa63TbIBaTb noaxodbl, BKIO4Yada HeCTaHdapTHble, K BbIMOJIHEHUIO
TPYyAOBbIX 3agaHunin nocpencTteBoM UMCNOJSIb30BaHNA chneunarnbHbIX 3HaHWA 1"
9KCMNEPTHbIX NCTOYHUNKOB I/IHCbOpMaLI,VII/I

Haxoantb peweHna B HeCTaHOaApTHbIX CUTyauuax wunm B cliydaax
HenpeasnaeHHOro usMeHeHuA niiaHa peanunsaunm npoeKkToB

Heobxogumele OCHOBbI (PMHaHCOBOrO MEHEAKMEHTA
3HaHUA

MeTogunyeckme AOOKYMEHTbI No (bVIHaHCOBOMy aHanumsy

MeToaunyeckme OOKYMEHTbI Mo 6PO,EI,)KeTI/IpOBaHI/IIO N ynpaesneHn OeHeXHbIMU
NnoTOKamMu

OcCHOBbI yNpaBneHust opraHusaumnen

OcHoBbl BusHec-nnaHMpoBaHns

MeToapbl KOHTpONA 6|/|3Hec-npou,eccos

MeTogabl aHanm3a 6usHec-npoLeccos

MeToapbl NOCTPOEHNA OGu13Hec-nnaHoB

OcHosBbl pUCK-MeHepKMEHTa

OcHosBbl ynpasrieHnAa npoektaMmmn nu "SMeHEeHUAMU

CTpyKTypa 1 NpUHLMMbI OpraHn3aunm agMUMHUCTPaTUBHOWM NOAAEPXKKU

CTpyKTYypa 1 NPUHLMMbI OpraH13aLnmn Xo3sMCTBEHHOW noaaepkKu

CTpyKkTypa v NpUHUUIMbLI OpraHn3aLmmn JOKYMEHTaLNOHHOW NoAAepKKN

CprKTypa N NnpuHUunbl opraHn3auunmn OpFaHI/I3aLI,I/IOHHOI7I nogaepXxku

lNepenoBon OTEYECTBEHHbLIM OMbIT  aAMUHUCTPATUBHOW, XO3SMCTBEHHOW,
OOKYMEHTaLUWOHHOW U OpraHM3aumoHHON nogaepXkn

MepenoBoi  3apybexHbli  ONbIT  AOMUHUCTPATUBHOW,  XO3SINCTBEHHOWN,
OOKYMEHTaLMOHHOM U OpraHn3aunoHHON NoaaepKku

MoHATUE O cerMeHTe pbiHKa, B KOTOPOM paboTaeT opraHu3auus

CTpaTeFI/Iﬂ pa3BnTna opraHnlauun

BuaHec-nnaH opraHmnsauumn

MeToguka pa3pa60T|<M J1OKalbHbIX HOPMATUBHbLIX aKTOB

MeTtoguka BHepeHNA NnoKarbHbIX HOPMaTUBHbIX aKTOB

3akoHogaTenbcTBO Poccuiickon deagepaumm n HopmaTUBHO-NpaBoBas basa,
perynupytoLiune 0eaTenbHOCTb B obnactu aAMWHUCTPATMBHOW,
XO3ANCTBEHHOW, AOKYMEHTALUNOHHOW N OpraHn3auMOHHOM NOALEPXKKM

BasoBble OCHOBbI MH(bOpMaTMKI/I, NOCTPOEHNA I/IHC*)OpMaLI,I/IOHHbIX cuctem un
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0CcobeHHOCTM paboTbl C HUMMK

Cnocobbl obpaboTkn uMHOpMaUuM C KCNOMb30BAHMEM MPOrpaMMHOro
obecneyeHnst 1 KOMMNbIOTEPHbIX CPEOCTB

MpaBuna genoBon Nnepenncku

MNpaBuna genoBoro aTukeTa

CTpykTypa opraHusaumu

Opyrve -
XapaKTepUCTnUKn

3.8.4. TpynoBas cyHKkuus

YnpaBsneHue nepcoHanom CTPYKTYpPHbIX
nogpasaeneHunin, ocyLLeCcTBNAOLLMX YpoBeHb
HanmeHoBaHMe |agMUHUCTPATUBHYIO, XO3ANCTBEHHYIO, Kog |H/04.7 (nogypoBeHb) 7
OOKYMEHTaLNOHHYIO N OpraHn3aunoHHYIO KBanudgukaumm
noaAepx Ky
I'Ipomcxozmeme OpurvHan X 3aMMcTBOBaHO
TPyAOBOMN OYHKLUN 13 opuruHana
Kon PernctpaunoHHbIn
opurMHana Homep
npodeccnoHansHoro
cTaHgapTa

Tpynosble gencteusa |KoHTpone 1 oueHka  9pdEKTUBHOCTM  AeATenbHOCTM  paboTHMKOB
nogpasgeneHvnii, OCyLeCTBNAIWMX aAMUHUCTPATUBHYIO, XO3SNCTBEHHYIO,
OOKYMEHTaLUMOHHYIO 1 OpraHn3aumoHHY0 NoAdEepXKY

Onpep,eneHVle KputepuneB AOnd OUEHKU SC*)C*)GKTVIBHOCTVI AeATeNnbHOCTU
pa6OTHl/IKOB nop,pa3p,eneHm7|, OocyLiecTBnAarwmnx AOMUHNCTPATUBHYIO,
XO3F|I7ICTBeHHyIO, LOOKYMEHTaUuMOHHYK U OpraHn3auMoOHHYK0 NoAOEPXKKY

dopmupoBaHme 1 NOCTPOEHUE CTPYKTYPbl NogpasgeneHnn

OnpegeneHve HopM 1 Npoueayp ynpaBneHus nepcoHarnom noapasaeneHuii
noaaepXKKu

OpFaHVI3aLI,I/IF| KOHTPOA UCMOJTHEHNA NMEePCOHAroM NMPUHATbIX peLueHw7|

OueHka ypoBHs nNpodeccuoHanbHbIX 3HAHUA W YMEHUA pPabOTHUKOB
nogpasgeneHun Nogaep>Ku

WHnumnaums nposeaeHnA MepOI'IpMFITMVI C Uenblo pa3BUTUA NnepcoHana wu
NoBbILLEHNA ero I'IpO(*)eCCI/IOHaJ'IbHOFO YPOBHA

Onpepnenenue kputepreB nogbopa nepcoHana u npuema B nogpasgeneHust
aAMUWUHUCTPATUBHON, XO3ANCTBEHHOMN, OOKYMEHTaUNOHHOM n
OpraHn3auMoHHON NoaaEePXKKN
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HeobGxoanmele Onpegensitb nokasaTenu 3 PEKTUBHOCTU paboThbl nepcoHana
yMEHUS noapasaerneHui

YnpaensaTb MOTMBaUMEN NepcoHana, ero BOBEYEHHOCTbIO N AUCLUMNITMHON

KoHTponupoBsaTb " OpraHn3oBbIBATHL npoLecchl yrnpaeneHus
aAMUHUCTPATUBHON, XO3ANCTBEHHON, OOKYMEHTaLMOHHOM "
OpraHu3aLMoHHON NOAAEPXKKON

KOOpD,VIHVIpOBaTb B3aumogencteme u KOMMYHUKaUunn mMexay CoTpyaHUKamMu
nop,pas,qeneHMVl, a TaKkke C npeacraButTenidaMm BHeELLHEN cpenbl opraHn3aunm

Mcnonb3oBaTb METOAMKM BHEOPEeHMs KOpnopaTMBHbIX HOPM W MpaBun
ynpaBneHnss agMUHUCTPATMBHOW, XO3SINCTBEHHOW, [AOKYMEHTALMOHHON MU
OpraHM3auvoHHOW NoAAEPXKKOW OpraHv3aunm

BbICTpaI/IBaTb 6VI3HeC-I'IpOLI,eCCbI, OCyLWeCcTBNATb 6VI3HeC-I'IﬂaHI/IpOBaHVIe

MpousBognte  aHanua 1 onpedensatb  9PPEKTMBHOCTL  paboThl
nogpasgeneHMn MNOAAEPXKKM Ha OCHOBE CBOAHbLIX YYETHbIX U OTYETHbIX
AOKYMEHTOB

MprMeHsTb HaBbIKM NPEOAONEHNST COMPOTUBNEHUA PabOTHUKOB BHEAPEHMUIO
N3MEHEeHUN

Pa3pa6aTblBaTb n BHEOPATb  JIOKallbHblE HOPpMaTuBHbIE aKThbl n
pernameHTupyrowine JOKyMeHTbl

BbisiBNATL M OueHMBaTb PUCKM, B TOM YMCIe PUCKU OT 3noynotpebneHui, u
onpenenaTb Npoueaypbl, HanpaBneHHble Ha MUHUMU3ALIMI0 3TUX PUCKOB

Pacnpepensite  mexgy paboTHMKamy NOMHOMOYMs, 0GSI3aHHOCTU U
OTBETCTBEHHOCTb 3a BbIMOJIHEHWME COOTBETCTBYIOLUMX 3a4ad, OCYLLEeCTBMsATb
MPOBEPKY UX BbINOSTHEHMUS!

Bectn neperosopbl “ OenoByk Nepernuncky, cobntogas HOPMbl [O€e510BOro
9TUKeTa

Ob6obwaTtb 1 cuctemaTusMpoBaTb MNOCTynawLWyo UWHpoOpmMauuo, Ha ee
OCHOBaHUM HaxoguTb Haubonee apdeKTUBHbIE pelleHus Ans peanusauuun
NnoCTaBleHHbIX 3agauy

OpFaHM3OBbIBaTb N KOHconnagunpoBaTb 6M3HeC-I'IpOLI,eCCbI, NCNoNHUTENEen un
paGOTHMKOB C Uenblo JOCTUXEeHUA OOHOro pesyrbrtarta

PabotaTb ¢ 6onbwmnm 06 beMOM MHGOPMaLIMK

Mcnonb3oBaTb  KOMMbIOTEPHbIE  MNporpammbl  ANS  BedeHus  yyeTa,
cucTeMaTuM3aumMm M aHanusa faHHblX, cocTaBneHus 6a3 gaHHblX, BeAeHUsi
AOKyMeHTo0o6opoTa, CrpaBOYHO-MpPaBOBbIE CUCTEMBI, pecypchbl
MHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTun "MIHTepHeT", OprTexHuky

VMcnonb3oBaTtb cpencrtea KOMMyHUKaLnn

OueHvBaTb CBOIO [ESTENbHOCTb C TOYKM 3peHusi 3PEKTUBHOCTU ee
KOHEYHbIX pPe3ynbTaToB
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Pa3pa63TbIBaTb noaxodbl, BKIWO4Yada HecCTaHdapTHble, K BbIMOJIHEHUIO
TPYyAOBbIX 3agaHunin nocpencTteBoM UMCNOJSIb30BaHNA chneunarnbHbIX 3HaHWA 1"
9KCMNEPTHbIX NCTOYHUNKOB I/IHd)OpMaLI,I/IVI

Haxoantb peweHna B HeCTaHOaApTHbIX CUTyauuax wunm B cliydaax
HenpeasnaeHHOro usMeHeHuA niiaHa peanunsaunm npoeKkToB

Heobxogumele OcHOBbI ynpaBneH1s NepcoHanom 1 ero MoTMsauuu
3HaHUA

MeToqbl oLEeHKK nepcoHana v pe3ynbTatoB Tpyaa

OcHoBbI KOHbNIKTONOrNK

OcHoBbI Ncuxornoruun, 4enoBoro o6LeHns

MonuTuka ynpasrneHuna nepcoHanom opraHmu3auunm

CounanbHas nonutuka opraHunsauumn

Crparervsa pa3sutus opraHnsaumm

BbuaHec-nnaH opraHmnsauumn

OcHoBbI ynpaBneHus opraHmsaLmen

OcHosBbl 6I/I3HeC-I'IJ'IaHMp0BaHVIFI

MeToapl kKOHTpoNnsa Bu3Hec-npoLeccos

MeToabl aHanu3a 6usHec-n poueccos

MeToabl nocTpoeHusi GusHec-nnaHoB

OcHosBbl PUCK-MEHEeIKMEHTa

OcHosBbl ynpaeneHuna npoektaMmm nu N"AMeHeHUAMU

CprKTypa N NnpuHUunbl opraHn3auunmn aﬂMMHMCTpaTMBHOVI noaaepXxkun

CTpyKkTypa v NpUHLMIMLI OpraHn3aLmMmn Xo3ssIMCTBEHHOWM NoaAePKKM

CprKTypa N NpuHUunbl opraHn3auunmn LI,OKYMeHTaLI,VIOHH0l7| nogaepXxku

CTpyKTypa 1 NpUHLMMbI OpraHn3aunmM opraHmM3aLMoHHOW NOAAEPXKKN

lNepenoBon OTEYECTBEHHLIA OMbIT aAMUHUCTPATUBHOW, XO3SUCTBEHHOWN,
OOKYMEHTaLMOHHOM U OpraHn3aunoHHON NoaaepKku

MepemoBon 3apybexHbii  ONbIT  agMUHUCTPATUBHOMW, XO3SINCTBEHHOM,
OOKYMEHTALWOHHOW U OpraHmM3aumoHHON NogaepXkn

lMoHATNE O cermeHTe pblHKa, B KOTOPOM pa60TaeT opraHunsauusa

MeToavka pa3paboTku NokasibHbIX HOPMATUBHbIX aKTOB

MeToguka BHeOpPEHNA NoKanbHbIX HOPMaTUBHbIX akKTOB
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3akoHogaTenbcTBO Poccuiickon ®egepauumn n HopmaTMBHO-NpaBoBasa 6asa,
perynupytoLine OesaTenbHOCTb B obnactu agMVUHUCTPaTUBHON,
XO35IMCTBEHHOW, JOKYMEHTALMOHHON U OpraHM3aunoHHOM NOAAEPXKKU

BasoBble OCHOBbI MHGOPMATUKWU, MNOCTPOEHUS MHAOPMALIMOHHBLIX CUCTEM U
0cobeHHOCTM paboTbl C HUMMK

Cnocobbl obpaboTkn uMHOpMaUuM C KCNOMb30BAHMEM MPOrpaMMHOro
obecneyeHnst 1 KOMMNbIOTEPHbIX CPEACTB

MpaBuna genoBon Nnepenncku

lMpaBuna genoBoro aTukeTa

CTpyKkTypa opraHusaumm

Opyrve -
XapaKkTepucTunkm

IV. CBegeHns 06 opraHusaumsx - paspaboTumkax
npodeccuoHanbHoOro craHaapTa

4.1. OTBeTCTBEHHAA OpraHn3auusa-pa3paboTyumk

Accoumnaums "ObbeanHeHne agMUHUCTPATMBHO-X03SIMCTBEHHBIX NpodeccmnoHanos”, ropoa Mockea

Mpe3ungeHT npodeccnoHansHoro coobliecTaa BarmaHsiH Oneca BanepbeBHa

4.2. HaumeHoBaHus opraHusauuin-paspaboTunkoB

1 |AO "Meralla6c", ropoa Mocksa

2 |3AO "CbepbaHk-KMNB", ropog Mocksa

3 | 3AO0 "Cubupckasa CepsucHaa KomnaHusa", ropoa Mocksa

4 | KomnaHus ¢ orpaHn4eHHOM OTBEeTCTBEHHOCTLIO "lMaparoH KoHcTpakwH Jlumnteq”, ropoq
Mocksa

5 |OA"APMOQ", ropog Mockea

6 | OO0 "AHKOP Odwmc JlanH", ropog MockBa

7 | 000 "AoUN PYC", ropog Mockea

8 | 000 "Muuybucu Anektpuk (PYC)", ropog Mockea

9 | OO0 "CAIl CHI™, ropog Mockea

10 |MNAO "OTtkpbiTve XonauHr", ropog Mockea

11 |MNAO "CoekombaHK", ropog Mocksa

12 |MNpepcTtaButensctBo kopnopauun "MoynuHr BITT (MHTepHawHn) UHK.", ropog Mockea

13 | oI'BOY BO "duHaHcoBbIM yHUBepcuTeT npu [NpasutenscteBe Poccuickon ®epepauun”, ropos
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MockBa

<1> Ob6Lepoccunckmii krnaccudmkaTop 3aHATUN.
<2> O0LepoccHMincknin knaccudmnkaTop BUOOB SKOHOMUYECKON AeATENTbHOCTMW.
<3> EgvHbIn kBanmdmKauMOHHbIA CPaBOYHMK SOSMKHOCTEN pyKOBOAUTENEN, CNEeLManncToB U CRyXallumx.

<4> QO6wepoccuicknii  knaccudpumkatop npodeccuin paboumx, OOMKHOCTEN cryXawimx U TapudHbIX
pa3psiaos..

<5> O6Lwepoccuicknii knaccudumkaTop cneumanbHoOCcTeln No obpasoBaHnto.

<6> depepanbHbli 3akoH oT 10 gekabpsa 1995 r. N 196-9¢3 "O 6Ge3onacHOCTM AOPOXKHOIO ABWXKEHUSI
(CobpaHue 3akoHogatenscTtBa Poccuinckon depepaunm, 1995, N 50, cT. 4873; 1999, N 10, ct. 1158; 2002, N 18,
ct. 1721; 2003, N 2, cT. 167; 2004, N 35, cT1. 3607; 2006, N 52, cT. 5498; 2007, N 46, cT1. 5553, N 49, cT. 6070;
2009, N 1, cT. 21, N 48, cT. 5717; 2010, N 30, cT. 4000, N 31, cT. 4196; 2011, N 17, cT. 2310, N 27, cT. 3881, N 29,
cT. 4283, N 30, cT. 4590, 4596; 2012, N 25, cT. 3268, N 31, cT1. 4320; 2013, N 17, c1. 2032, N 19, cT1. 2319, N 27,
cT. 3477, N 30, cT. 4029, N 48, cT. 6165, N 52, c1. 7002; 2014, N 42, c1. 5615; 2015, N 24, c1. 3370, N 29, cT.
4359, N 48, cT. 6706, 6723; 2016, N 15, c1. 2066, N 18, cT. 2502, N 27, cT1. 4192, 4229; 2017, N 31, cT. 4753).
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